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Welcome from the Head of School 
 
Dear Students and Parents, 
 
It is my pleasure to welcome you to Allendale Columbia School for the 2016-2017 school year! Our 
preparations for this year have been a long time in the making, and it is extremely rewarding to 
see our plans come to life as students and families return to campus! 
 
Building on our celebratory 125th year, we have many exciting initiatives planned as we continue to 
put our updated strategic plan into action and live our bold vision for AC. Students are at the 
center of everything we do, and as always it is our goal to provide leading-edge educational 
opportunities and ensure that we are educating children to make an impact for another 125 
years.   
 
I’m sure that you have many questions as we approach the new school year. We have made an 
effort to compile many details that AC students and parents need to know into this one convenient 
handbook. Here you will find information about a variety of topics – such as important policies, 
health and safety information, details about our curriculum, dress code guidelines, and more – that 
will be helpful to you throughout the year. This guide has been designed to serve as a resource for 
you, and we encourage you to refer to it frequently.  
 
We truly appreciate you putting your trust in us and for your commitment to AC. Please don’t 
hesitate to contact us as questions arise. 
 
Sincerely, 

 
Mick Gee 
Head of School 
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Disclaimer 
 
The Student/Parent Handbook provides essential information about the school for students and 
parents. It is meant to be both a reference and a guide for you. As a reference, the Handbook 
provides answers when a specific question arises. As a guide, the Handbook is where you will find 
the school’s expectations, and the names of the people who can help you meet those expectations. 
This electronic document is also subject to change during the academic year to meet the needs of 
the school. 
 
The Allendale Columbia School Handbook is intended to provide information and guidance to all 
members of the Allendale Columbia School community. It is not a contract. Provisions may be 
changed at any time at the sole discretion of the administration of Allendale Columbia School. 
 
Mission/Core Values/Diversity Statement 
  
The Mission of Allendale Columbia School 
 
Allendale Columbia offers a strong coeducational liberal arts and sciences program for students in 
nursery through twelfth grade. Our college preparatory curriculum allows teachers to challenge 
students to reach their potential and gain a sense of responsibility to themselves, the school 
community, their families, and society in general. We foster scholastic and personal independence 
within a structured atmosphere in which students can experience confidence and trust. Such trust 
enables students and teachers to be responsive to each other and to take risks. We believe that 
structure should liberate, not confine. Excellence is our goal. 

Core Values 
 
We live our core values daily. At Allendale Columbia we believe in: 
 
•    The importance of connections. 
•    Mastering strategies for learning.  
•    Minds that are curious and creative. 
•    Developing a resilient spirit that dares to take risks. 
 
Diversity Statement 
 
Allendale Columbia is a community that affirms the dignity of each person. We believe the best 
education takes place when academic standards are high, individuality is supported, and diverse 
populations are understood and respected. We aspire to reflect our metropolitan area and to enroll 
and employ individuals drawn from a variety of social, religious, racial, cultural, and economic 
backgrounds. We value a school community where individuals may share and express a variety of 
perspectives in ways that enhance the education and experience of everyone within the 
community. We are committed to an environment of equality, dignity, and respect, all of which will 
enhance the mission of the school. 
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History 
 
The history of Allendale Columbia began in the fall of 1890, when Miss Caroline Milliman and Miss 
Alida Lattimore opened the doors to what would go on to become the Columbia School. Starting 
with 13 students in the elementary grades attending classes in a private home located on Brighton 
Street in the Park Avenue area of Rochester, the Columbia School soon expanded to become a 
kindergarten through grade 12 women's preparatory school with its own facility, known for its 
quality academics. In only five years, the school’s growing enrollment required a need to move to 
larger facilities. 
 
Land was purchased on North Goodman Street and noted architect J. Foster Warner was 
commissioned to draw plans for what would become the Columbia School. As the 20th century 
arrived, grade levels were added. Boys were included through the third grade, but Columbia School 
earned its reputation as a women’s preparatory school, “pioneering in the field, with wonderful 
results in the record of their graduates.” The Collegiate Course was arranged to meet the highest 
requirements made by any colleges in Latin, French, English, German, history, science, and math; 
Greek was optional. In 1905, Miss Lattimore sold her interest to Mary Milliman Woodbury, who 
joined her sister as co-proprietor of Columbia School. 
 
In 1926, a group of Rochester businessmen and other interested individuals founded the Allendale 
School for Boys on a 24-acre site on Allens Creek Road. The opening enrollment was 64 boys in 
grades four through nine, and Barclay H. Farr was named first headmaster. The objective of the 
new school was “to assist a boy toward attaining his maximum as a useful and respected citizen of 
a democracy. To this end, the school pays strict attention to thoroughness, accuracy, reliability, 
character training, self-discipline, and community responsibility.” 
 
The boys' school espoused the innovative “country day” philosophy that was then in vogue: 
students spent mornings studying academic subjects, early afternoons participating in athletics, 
and late afternoons completing their homework in a supervised setting. Different grade levels were 
added, and Allendale gradually became a college preparatory school like its sister school, Columbia. 
 
A Short-Lived First Merger 
 
The Great Depression affected both schools, both dropping in enrollment and facing financial strain. 
In 1936, Miss Milliman and Mrs. Woodbury announced their retirement, and for the next three 
years, the schools were merged under one Board of Trustees. The two schools parted again in 
1939, and remained separate for the next 30 years. 
 
The two schools continued to exist separately, with Allendale on its original site on Allens Creek 
Road, and Columbia moving to the Wareham Whitney Estate on South Goodman Street. Mrs. Della 
Simpson was named headmistress of Columbia, and John R. Webster succeeded Farr as Allendale 
headmaster. Each school pursued its independent mission for the next three decades. During that 
time, Allendale headmasters were Hollis Scofield, Peter A. Schwartz, and Buell Critchlow. Joan 
Twaddle replaced Mrs. Simpson in 1964. 
 
Fiery Disaster Leads to Rebirth 
 
The most dramatic event in the school's history occurred on Thanksgiving night 1966, when a fire 
destroyed all the original buildings on the Allendale campus. Only losing one day of school, classes 
were held in the surviving gym and science building, and in the neighboring Baptist church. 
Fundraising activities began immediately and over $1,000,000 was raised for the Phoenix Fund to 
rebuild the school. 



        

Allendale Columbia School   7 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Two Schools Join Permanently 
 
Toward the late 60s, the Columbia School began to grow its enrollment and faculty needs, and 
more space was needed for teaching and for expanding programs in women’s athletics. At the 
same time, Allendale School, with Roger B. Boocock as headmaster, was examining its enrollment 
patterns. The leadership of the Allendale and Columbia schools mutually agreed on a merger, 
seeing the benefits of increased space and resources. The Columbia Development Fund was 
created and $2,000,000 was raised to build a new campus on Allens Creek Road adjacent to 
Allendale. In 1971, Allendale and Columbia combined under one Board of Trustees, with Edward P. 
Curtis as president. The following year, the Columbia School moved to its new facilities on the 
Allendale campus. James R. Kolster was named the first headmaster of Allendale Columbia School. 
 
Allendale Columbia Thrives 
 
United as a single entity, the Allendale Columbia School blossomed. In 1982, the school adopted a 
Long Range Plan, setting lofty programmatic and financial goals including establishing endowment 
funds for the improvement of faculty salaries, strengthening the curricula and program, and facility 
renovations and additions. Many of these goals were met in the following years under the 
leadership of David M. Pynchon, who was named headmaster in 1983. In 1986, the Challenge for 
the 21st Century capital fund was launched to raise money needed for facility improvements.  
 
In 1988, Charles Hertrick was named to succeed David Pynchon. During that year, the Connector 
and the Early Primary Building were completed – the first steps in the physical improvements 
outlined in the Long Range Plan for Allendale Columbia. 
 
The fall of 1990 saw the kickoff of a year-long Centennial Celebration that was a major milestone, 
setting the tone for the last years of the 20th century. During the Centennial Celebration, special 
activities included a birthday party, a revival of the Allendale Carnival, a parents’ symposium on 
family life, an alumni career symposium, a faculty symposium, and a spectacular Gala in June to 
wind things up! 
 
In the new millennium, major improvements continued as a result of the Challenge for the 21st 
Century campaign. The Gleason Science Wing, Gannett Gymnasium, and Curtis Performance 
Center were added, and the Alumni Gymnasium, Arts Building, and Library underwent significant 
renovations.  
 
The year 2000 saw the successful conclusion of a three-year endowment campaign, Educating for 
Excellence, which added five million dollars to the school's already strong endowment fund, for the 
particular purpose of supporting faculty compensation. 
 
Progress Continues 
 
An ongoing effort to stay current with the latest technology has most recently resulted in the 
complete wired and wireless networking of our campus, the addition of several computer 
laboratories, and issuance of laptops to faculty. In 2002, the courtyard was renovated and 
darkrooms were added to the art facilities. 
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In 2010-2011, David Blanchard was appointed Interim Headmaster and a national search was 
initiated with the intention of appointing a new permanent Head of School for the 2012-2013 
school year. Allendale Columbia also continued its efforts to provide the latest educational tools 
and the best possible academic environment for students by providing increased accessibility to  
technology and continuous updates to the campus. These efforts progressed in 2011-2012 as a 
Digital Art Laboratory was opened and the school began issuing iPads to all Middle School students. 
 
The 2012-2013 school year brought the beginning of Michael D.J. Gee’s term as Head of School, as 
well as the expansion of Allendale Columbia’s Global Education Initiative through the opening of a 
residential option for international students and appointment of the school’s first Dean of 
International Students.  
 
During the 2014-2015 school year, Mr. Gee’s focus on the Global Education Initiative expanded to 
a second international house for students and over 10% of our student body joining the Allendale 
Columbia community from over 15 different countries. Two other initiatives have also come into 
focus – providing students with Authentic Learning Experiences and the integration of S.T.R.E.A.M. 
(science, technology, research, engineering, arts, mathematics). 
 
2015-2016 brought the celebration of Allendale Columbia School’s 125th year, which was 
recognized through numerous events, including an AC Family Fun Run and the Make Your Mark 
Gala, which exceeded all attendance and fundraising goals. Additionally, AC launched its new 
strategic plan and opened the Design and Innovation Lab, further extending student access to 
technology and collaborative work space. 
 
Now we continue, with clarity of purpose, to pursue the goals set many years ago: “academic 
excellence, the preparation for leadership, the development of character.”  
 
Non-Discrimination Policy 
 
Allendale Columbia School does not discriminate on the basis of race, color, national or ethnic 
origin, gender, sexual orientation, age, religion, or disability in the administration of its educational 
policies, admission policies, financial aid programs, athletic and other school related programs.   
 
If you have questions regarding Allendale Columbia School’s non-discrimination policy, please 
contact the appropriate Division Head to address such inquiries. 

John Sullivan, Head of Lower School 
585.641.5223 
jsullivan@allendalecolumbia.org 
 
Tina Duver, Head of Middle School 
585.641.5259 
tduver@allendalecolumbia.org 
 
Ryan Burke, Head of Upper School 
585.641.5237 
rburke@allendalecolumbia.org 
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Essential School/Parent Expectations  
 
Parents and independent schools work together to create and sustain effective partnerships. The 
following principles of good practice describe the respective roles and responsibilities of both 
partners. 
 
Parents Working with Schools 
 

• Parents recognize that effective partnerships are characterized by clearly defined 
responsibilities, a shared commitment to collaboration, open lines of communication, mutual 
respect, and a common vision of the goals to be reached.  

• In selecting an independent school, parents seek an optimal match for the needs of the 
student, their own expectations, and the philosophy and programs of the school. 

• Parents are familiar with and support the school’s policies and procedures. 
• Parents provide a home environment that supports the development of positive learning 

attitudes and habits. 
• Parents involve themselves in the life of the school. 
• Parents seek and value the school’s perspective on the student. 
• When concerns arise, parents seek information directly from the school, consulting with 

those best able to address the concerns. The teacher should be the first line of 
communication. 

• Parents share with the school any religious, cultural, medical, or personal information that 
the school may need to serve the student best.  

 
Schools Working with Parents 
 
The school: 
 

• Recognizes that effective partnerships are characterized by clearly defined responsibilities, a 
shared commitment to collaboration, open lines of communication, mutual respect, and a 
common vision of the goals to be reached. 

• Clearly and fully presents its philosophy, program, and practices to parents during the 
admission process and encourages dialogue that clarifies parental expectations and 
aspirations for the student. 

• Seeks and values the parents’ perspective on the student. Teachers and administrators are 
accessible to parents and model candid and open dialogue. 

• Keeps parents well informed through systematic reports, conferences, publications, and 
informal conversations. 

• Defines clearly how it involves parents when considering major decisions that affect the 
school community. 

• Offers and supports a variety of parent education opportunities. 
• Suggests effective ways for parents to support the educational process. 
• Actively seeks the knowledge it needs to work effectively with a diverse parent body.  

 
Harassment Policy 
Allendale Columbia School strives to maintain a community that is free of all forms of 
intimidation or harassment. The school environment should be one in which all individuals 
are free to develop relationships, work, and learn without fear of intimidation, humiliation, 
and degradation resulting from unwanted and unacceptable behavior of others intent upon 
harassing, denigrating, or intimidating the person on the basis of religion or personal, 
immutable characteristics including, but not limited to, sex, race, or national origin. 



        

Allendale Columbia School   10 

2016-2017 STUDENT/PARENT HANDBOOK 

Failure to adhere to these guidelines constitutes gross misconduct and will not be tolerated. 
In such cases, even a single incident will establish grounds for the severest disciplinary 
action. This policy is not to be construed in such a way as to suppress respectful thought, 
study, or discussion concerning controversial issues. The purpose of this policy is to prohibit 
harassment in order that each member of the community has an equal opportunity to work, 
learn, and develop to his or her fullest potential. 
 
Definitions 
 
Harassment may be a single act, multiple acts, or a repeated pattern of behavior of a 
physical, emotional, or psychological nature that is unwelcome and is either uncomfortable 
from the view of the recipient or which creates a hostile environment. 

Individuals who are not the direct target of actions may experience a hostile environment because 
of such actions, and therefore have been subjected to harassment covered by this policy even 
though not the intended targets of actions. 
 
Examples may include: 
 

•   Hazing 
•   Stalking, threats, or intimidation of any sort 
•   Display of offensive or demeaning material 
•   Conduct or comments that are demeaning with respect to race, religion, ethnic origin, 

gender, or sexual orientation 
•   Inappropriate messages communicated through any media, including a computer 

network 
•   Promises: financial, sexual, or other used to gain advantage 
•   Sexual harassment 
•   False allegations of harassment 

 
Sexual harassment is a violation of laws against discrimination (Title VII of the Civil Rights Act of 
1964). It is defined as unwelcome sexual advances, requests for sexual favors, and other verbal or 
physical conduct of a sexual nature. 
 
Examples of sexual harassment may include: 
 

•   Sexual comments, jokes, gestures, or rumors 
•   Touching, grabbing, or pinching in a sexual way 
•   Intentionally brushing up against another person in a sexual way 
•   Sexual flirtation or propositions 
•   Cornering or blocking of a sexual nature 
•   Leering at or ogling a person's body 
•   Display of sexual drawings, pictures, or graffiti 
•   Personal questions of a sexual nature 
•   Inappropriate messages communicated through any media, including a computer 

network 
 

Any student who engages in harassment is subject to discipline, up to and including expulsion. 
Any student who believes he or she is being harassed should inform a teacher/administrator or 
the Head of School immediately. Any alleged violations will be promptly investigated and, when 
the situation is resolved, the Head or his or her designee will inform all relevant parties of the 
resolution. 
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Social Media Policy 
 
Acceptable Use Policy 
 
Allendale Columbia School provides an array of technology solutions for the students, staff, 
and faculty to use in the course of their work and studies. The goal of providing these 
resources is to enhance the learning environment and facilitate the operation of our school. 
The IT Department encourages the responsible use of computing resources both on and off 
campus in an effort to promote a safe and secure experience for all. 
 
This policy covers: 
 

•   Wired and wireless data networks 
•   Personal devices using Allendale Columbia School networks 
•   Desktop and laptop computers, and their accessories, as provided by Allendale 
    Columbia School 
•   Tablet computing devices issued by the school for use on campus 
•   All software and services used by the students, faculty, and staff 
 

 
Allendale Columbia School supports the use of online social media to facilitate District programs, 
departments and school sites in building a more successful parent, student, employee, and 
community network. This policy contains Allendale Columbia’s guidelines regarding the use of 
online social media. 
 
Definitions 
 
Social Media 
 
Includes the various online technology tools that enable people to communicate easily over the 
Internet to share information and resources. Social media can include text, audio, video, 
photography, illustrations, podcasts, and other multimedia communications. These social media 
websites not only provide information, but allow for interaction during this informational exchange 
through user-generated content. 
 
Technology 
 
Technology includes computers, electronic tablets (such as iPads), cellular telephones, personal 
digital assistants, eReaders, MP3 Players (such as iPods), USB drives, wireless access points 
(routers), or any wireless communication device. 
 
School Technology 
 
Technology owned or provided by Allendale Columbia School. 
 
Personal Technology 
 
Non-school technology. 
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Official Allendale Columbia Social Media Presence 
 
These guidelines are tailored primarily to social networking sites. Allendale Columbia’s social 
networking sites include (but are not limited to): 
 

• Facebook 
• Twitter 
• LinkedIn 
• Instagram 
• Vimeo 
• YouTube 
• Allendale Columbia Blog 

 
Please note: The sites listed above are used regularly. Allendale Columbia also has a presence on 
Flickr and Pinterest, however, these networks are not used regularly. 
 
Requisite Authorization 
 
Authorization 
 
Allendale Columbia School presence on any social media site, including school-related teams, clubs, 
field trips, courses, or other sites associated with Allendale Columbia School must be authorized 
and created by the Director of Marketing and Communications. Any sites, accounts, or pages 
without prior authorization will be subject to review, editing, and removal. As appropriate, a 
recommendation for disciplinary action may result. 
 
To request permission for a school-related site, please contact the Director of Marketing and 
Communications. Please note that for emergency purposes, each school-affiliated site or social 
media account must name the Marketing and Communications Department as the administrator. 
 
Allendale Columbia School Logo 
 
The use of the Allendale Columbia School logo on a social media site must be approved by the 
Marketing and Communications Department. For the approved use of the logo, please contact the 
Director of Marketing and Communications. 
 
General Allendale Columbia Sites and Accounts 
 
The school’s general social media sites, including the AC blog, Facebook, and Twitter accounts, will 
be managed by the Marketing and Communications Department. Duplicate or unofficial sites will be 
reported and investigated. 
 
Sponsors and Advertising 
 
Sponsor logos are permitted on Allendale Columbia-related websites with the prior approval of the 
site administrator. The page must also include a link or contact information for an individual who 
can provide information about sponsorship. Advertising for third-party events or activities not 
associated with official Allendale Columbia School business is prohibited. 
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Maintenance and Monitoring Responsibilities 
 
Allendale Columbia School’s Marketing and Communications Department is responsible for 
monitoring and overseeing all school-related social media sites. Such responsibilities include 
reviewing, monitoring, and posting content to ensure consistency, relevance, accuracy, and that all 
content does not violate copyright or intellectual property laws. 
 
Postings and comments of an inappropriate nature or containing information unrelated to official 
Allendale Columbia business will be deleted promptly. Such postings will be reported, investigated, 
and authors will be disciplined as appropriate. 
 
Off-Campus versus On-Campus Social Media and Internet Use Guidelines 
 
Although Allendale Columbia School community members enjoy free speech rights guaranteed by 
the First Amendment of the United States Constitution, certain types of communication, typically 
by virtue of their subject-matter connection to campus, may relate enough to school to have 
ramifications for the author or subject while on Allendale Columbia School’s campus. 
 
When using the school’s technology, students and parents should not expect privacy in the 
contents of their personal files on Allendale Columbia’s Internet system or other AC technology 
including email. Allendale Columbia technology may only be used for educational purposes. Use for 
entertainment purposes, such as personal blogging, instant messaging, online-shopping, or gaming 
is not permitted. The use of AC technology is a privilege, not a right. 
 
Off-campus Internet usage is largely unrelated to school, however, in certain circumstances, courts 
have held that off-campus online communications may be connected enough to campus to result in 
student discipline. 
 
This section of the guidelines is intended to outline examples of such situations, and guidelines for 
responsible, ethical Internet use at Allendale Columbia School.  
 
Student Use of Personal Technology 
 
Student Effectiveness 
 
Students must be mindful that any Internet information is ultimately accessible to the world. To 
avoid jeopardizing their effectiveness, students are encouraged to familiarize themselves with the 
privacy policies, settings, and protections on any social networking websites to which they choose 
to subscribe. Students must be aware that information posted online, despite privacy protections, 
is easily and often reported or exposed to administrators, faculty, and staff. 
 
Personal Social Networking and Media Accounts 
 
Before students create or join an online social network, they should ask themselves whether they 
would be comfortable if a ‘friend’ decided to send the information to their parents, teachers, or 
school administrators. 
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Friending AC Community Members 
 
Students should not have online interactions with AC faculty and staff members on social 
networking sites outside of those forums dedicated to academic use. Students’ social networking  
profiles and personal blogs should not be linked to faculty and staff members’ profiles. Additionally, 
students should use appropriate discretion when using social networks for personal 
communications. Because online content can be spread in mere seconds to a mass audience 
Allendale Columbia encourages students to ask themselves before posting any information online 
whether they would be comfortable having this information shared with the general public or 
printed in the newspaper alongside their photo. 
 
If you would not bring it into the classroom, do not post it online! 
  
Student Code of Conduct  
 
Safe and secure technology usage can be expressed in six simple guidelines. As a student at 
Allendale Columbia School, you agree to be held accountable to these guidelines: 
 
Respect Yourself 
 
I will show respect for myself through my actions. I will select online names that are 
appropriate. I will consider the information and images that I post online. I will consider 
what personal information about my life, experiences, experimentation, or relationships I 
post. I will not be inappropriate. 
 
Protect Yourself 
 
I will ensure that the information, images, and materials I post online will not put me at 
risk. I will not publish my personal details, contact details, or a schedule of my activities. I 
will report any attacks or inappropriate behavior directed at me. I will protect passwords, 
accounts, and resources. 
 
Respect Others  
 
I will show respect to others. I will not use electronic media to flame, bully, harass, stalk, or 
attack the character of other people or organizations. I will show respect for other people in 
my choice of websites. I will not visit or contribute to sites that are degrading, pornographic, 
racist, hateful, or inappropriate. I will not abuse my rights of access and I will not enter 
other people’s private spaces or areas. 
 
Protect Others 
 
I will protect others by reporting abuse, not forwarding inappropriate messages or 
communications, and not using unauthorized hardware or software on Allendale Columbia 
School systems. I will protect the reputation of the Allendale Columbia School community 
and its members. 
 
Respect Individuals’ Property 
 
I will request permission to use resources. I will suitably cite any and all use of websites, 
books, media, etc. I will validate information. I will use and abide by the fair use rules. 
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Protect Intellectual Property  
 
I will request to use software, music, and media others produce. I will use free and open source 
alternatives rather than pirating software. I will purchase, license, and register all software. I will 
purchase my music and media, and refrain from distributing these in a manner that violates their 
licenses. I will act with integrity. 
  
Failure to adhere to these guidelines may result in disciplinary action, up to and including 
expulsion. Interpretation of these guidelines is at the sole discretion of the administration of 
Allendale Columbia School. Decisions by the Head of School are final and binding. Allendale 
Columbia School reserves the right to update these policies as technology changes and community 
needs dictate. 
 
 
Health and Safety 
 
We take the utmost care to guarantee that every student who attends our school is cared for 
physically and mentally in a positive and secure school environment. Information in this section 
details our health and safety guidelines. 

Absence and Illness 

We take attendance every day between 8:15 and 8:30 a.m., so please notify the receptionist 
before 8:30 a.m. if your child is ill or will be absent from school. To guarantee that we know 
who is in the school at all times (a critical safety measure), we require any student who comes 
to school late to sign in at the Front Desk located in the main entrance located off of the 
Columbia Circle and receive a pass to class. 
 
If your child must be absent from school or leave school grounds for an appointment, please 
address a note to: 
 

• Mr. Sullivan or your child's homeroom teacher for grades Nursery-5 
• Mrs. Duver for grades 6-8 
• Mr. Burke for grades 9-12 
 

While an occasional absence during school hours may be necessary, please help us offer all 
students the best education possible by keeping non or late attendance to a minimum. Please 
plan family vacations during scheduled school recesses. We appreciate it. If a student has a 
special appointment outside the school during the school day, he or she must sign out before 
leaving, and then sign in upon returning. This is also done at the Welcome Desk located just off 
of the Columbia Circle. 
 
Students who become ill during school hours will be directed to the Nurse's Office to recuperate. 
Parents picking up an ill child may park in the visitor section of the Columbia/Lower School Circle 
nearest the Welcome Desk. 
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Homework During Absences 
 
In grades 6-12, the majority of information regarding class work will be posted online. In the event 
that a student misses school, it is the responsibility of the student to check in with his/her teachers 
regarding work missed. This information is often found online, or can be obtained electronically by 
contacting the teacher directly via email. If parents or students need assistance in obtaining work 
while gone, they should contact the teacher directly. In the event that obtaining work becomes an 
issue that cannot be resolved in this fashion, it would be appropriate for students to reach out to 
the Division Head for help. Students are required to turn in all work completed while gone from 
school unless there is a specific plan put in place waiving a student from this responsibility. In all 
instances, the sooner the communication can happen, the easier it is for the school to work with 
the student to ensure they have the necessary materials to complete the missed work. 
 
Crisis Planning and Management 

At Allendale Columbia School, we treat crisis planning and management as a paramount aspect 
of our program. We have a safety committee made up of school personnel that meets regularly 
to update policies, plan and prepare for ongoing crisis training and a changing social climate. 
This team is in communication with local police, fire, and emergency services to ensure up-to-
date training and preparation.     

Our planning addresses several scenarios, running the gamut from a small contained fire to full-
scale natural disaster. Our plan stresses common sense, communication, and flexibility. Crisis 
planning, of course, is preparation for the worst as fully as we can envision it, but crisis 
management assumes the capacity to react to the circumstances at hand. Below is a list of the 
current communication procedures and crisis scenarios that we prepare for.  
 

Communication 

In any emergency situation, Allendale Columbia will communicate with parents as early, with as 
much specific information as possible. The school executes this task in a few key ways.   

School Messenger 

The school uses an automated communication system called School Messenger. School 
Messenger is only effective if you have updated contact information in the school system. If you 
wish to update your school contact info, please do so at www.myallendalecolumbia.org. School 
Messenger is capable of sending emails, phone calls, and text messages.    

Targeted Email 

The school will also send targeted emails to parents in the event of an emergency, as long as the 
school retains access to the email system. Keep in mind that we want to make sure in any 
emergency that we send accurate information, and that we are working as fast and as hard as 
we can to keep your students safe and communicate in a timely manner.    
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Emails/Text Messages/Calls from Faculty/Staff/Students 

One challenge we face is that during an unannounced drill or crisis situation, parents or people 
who are not on campus will sometimes be in direct communication with faculty/staff or students 
who are on campus. We understand that in stressful situations, it is normal for people to reach 
out to their family and friends via different means of technology, however, we also want to 
stress that any information that is exchanged via this method could be anywhere from mildly to 
extremely inaccurate. The school will never rely on communicating with parents via this method 
unless all other methods have been unsuccessful. In the event of an emergency or crisis 
situation, please do not call the school, come to pick up your child or come to campus 
unless specifically instructed to do so by the school. Doing this slows down our ability 
to respond to the emergency situation, keep all students safe, and communicate in a 
timely manner.   
 

Scenarios 

Fire Drills/Fire 

In the event of a small contained fire or a larger fire, the school has a comprehensive evacuation 
plan for all students and employees. This plan has been shared with the local fire officials, and in 
the event of a fire, all parents will be notified using our automatic electronic notification system. 
The school regularly practices fire drills with both announced and unannounced fire drills. The 
areas highlighted in green below indicate designated meeting places for students, faculty, and 
staff. 
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Restricted Access 

In the event that it is not safe for students to move about the campus, however, there is no 
imminent threat, the school may institute “Restricted Access.” All students are required to be in 
a classroom, and any movement from one area of campus to another is only done with specific 
administrative approval. This scenario is not drilled as it is easily adapted from the Shelter-in-
Place scenario.      

Shelter-in-Place 

In the event that it is not safe for students to move around campus, there is no imminent threat, 
and we are not allowing any movement at all around campus, the school will use “Shelter-in-
Place.” Students who are in class can remain in class, however, doors should be locked. This 
scenario is drilled during the year to ensure that students and faculty know the procedures.   

Lockdown 

In the event that there is an active threat on campus or in the surrounding neighborhood(s) by 
Allendale Columbia School, the school will use a “lockdown procedure.” In this scenario, all 
students report to the nearest classroom, the doors are locked, and the internal blinds are 
drawn. Students are directed away from windows. In the Lower School, where there are not 
lockable doors to classrooms, each classroom has a designated lockable space for students and 
faculty to report to. Depending on what the threat is and where the threat is located, there are 
some situations that would call for students to evacuate out of the school building. This scenario 
is drilled during the year to ensure that students and faculty know the procedures.   

Controlled Dismissal 

In the event that the school needs to dismiss students during the school day, the school has a 
procedure that allows for an orderly and clear process for students to get picked up by their 
parents or buses that are taking them home. All controlled dismissals to parents will occur from 
the Gym Lobby entrance.      
 
Our planning relies on valid information from our parents; emergency forms with correct 
telephone and license plate numbers are essential. Our planning assumes the cooperation of 
parents, from daily adherence to our parking and car line procedures that keep fire and 
emergency lanes open, to the calm reassurance given by parents in stressful situations. 
Similarly, our planning assumes the cooperation and knowledge of our students. They know the 
broad outline of emergency responses, through drill practices and classroom discussion of 
various emergency procedures. While absolute security at school is as impossible as the total 
elimination of international risk, the existence of Allendale Columbia School's safety team’s 
planning and management procedures should be a source of comfort to our community.  
 
Tobacco Free Campus 

By state law, Allendale Columbia School maintains a tobacco free campus. Please observe this 
policy for the benefit of the health and safety of our community. 
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Pesticide Use Notification 

At Allendale Columbia School, it is our intention to avoid the use of any pesticides in the 
treatment of pest infestation. Our intent is to try and prevent the entry of pests into the school 
environment. We do this with the help of our exterminator, who monitors areas that potentially 
are at risk and then determines what to do if pests are discovered. We also try to make sure 
spills are cleaned up quickly, floors are mopped nightly, and we ourselves periodically check 
areas for cleanliness. In accordance with the State Law that took effect in July 2001, it is the 
responsibility of school officials to provide written notification to staff and parents or guardians 
about the use of pesticides on campus. It is important to know that pesticides may be used at 
the school or on school grounds, although we make every effort to avoid using them. We also 
maintain a list of staff and parents or guardians that wish to be notified 48 hours in advance of 
any application. If you would like to be notified in advance, please submit in writing your 
request to Mark Miller, Facilities Manager, with your name, address, and phone numbers (day, 
evening) or email mmiller@allendalecolumbia.org. 
 
Medicine Policy 

The School Nurse may not administer any medication (including over-the-counter medication) 
without a written primary care provider order and written parental consent. "Permission to 
Administer Medication in School" forms are available in the Health Office and on the Allendale 
Columbia School website and must be completed annually. Students who need medication 
during school-sponsored after-school activities or sports and any overnight field trips must have 
a written medication order on file in the Health Office for each needed medication. No 
medication can be administered without this order. Middle School and Upper School students 
may carry their own inhalers, EPIPENS, and non-controlled substance medication if both the 
primary care provider and parent designate a need for this on the form. All other medications 
must be administered and kept in the Health Office. Parents must supply the medication and 
transport it to the School Nurse. Students who require an EPIPEN, are diabetic, have a seizure 
disorder, or have any other condition requiring an Emergency Care Plan must submit an 
Emergency Care Plan completed by a primary care provider to the School Nurse before the first 
day of school. 
 
All students are required to have up-to-date immunizations. Documentation of all immunizations 
must be on file in the Health Office by the first day of school. 
 
Students entering nursery, pre-kindergarten, and kindergarten, as well as students in grades 
two, four, seven, and ten and new entrants to the school in other grades, must have physical 
examinations. These must be documented on the Health Appraisal Form, which must be 
submitted by the first day of school. To participate in sports, students must have submitted the 
Health Appraisal Form reflecting a physical within 12 months of the athletic season. 
 
Out of consideration for other students and teachers, please do not send a child to school who 
is vomiting, has diarrhea, or a fever. Students must be afebrile and asymptomatic for 24 hours 
before returning to school. Should a child become injured or ill at school, the School Nurse will 
assess and monitor the situation and notify parents if needed. Notify the School Nurse if your 
child has a communicable disease such as strep throat. If your child will be absent for any 
reason, notify the Receptionist by 8:30 a.m. In the case of certain other health issues (i.e. 
head lice, pinworms, scabies) the School Nurse telephones families of students immediately 
affected, and notifies other families as appropriate. 
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Nut-Free Policy 

Allendale Columbia is a nut-free school and will follow a policy of not distributing any peanuts, 
tree nuts, or products containing nuts. We ask that food containing nuts or nut products not be 
brought into the school. Birthday treats and bake sale items should not contain these ingredients. 
A list of alternative snack options is available upon request from the Admissions Office or from 
our Food Service Manager. 
 
Immunizations 

All students who are new to Allendale Columbia must provide the Health Office with a Health 
Appraisal Form that has been completed by a New York State licensed primary care provider and 
documented with up-to-date immunizations. New York State has strict immunization requirements, 
and this documentation must be submitted to the Health Office by the first day of school. The New 
York State Immunization Requirements for School Entrance/Attendance is found at 
https://www.health.ny.gov/publications/2370.pdf.  

Health Appraisal Form 

The Health Appraisal Form needs to be completed for all students who are new to Allendale 
Columbia School, including students entering nursery; and by returning students in pre-
kindergarten; kindergarten; grades two, four, seven, and ten; and yearly if a student is 
participating in interscholastic sports. The Health Appraisal Form is written documentation of a 
pediatric physical exam. All Monroe County pediatricians are familiar with the Education Law 
requiring the completion of this form, and most pediatric groups now use computer-generated 
Health Appraisal Forms for physical exam documentation. If a student is a returning student in 
grades two, four, seven, or ten, the form must be returned within 30 days of entry into school. 
Returning students in pre-kindergarten and kindergarten must return the form by the first day 
of the school year with the updated immunizations documented on the form. If your child is a 
returning student and participates in an interscholastic sport, it is necessary that the Health 
Appraisal Form be completed within 12 months of the start of the sport season in which the 
student participates. 

Health Requirements for Sports 

Students who wish to participate in a school-sponsored interscholastic sport, must have a Health 
Appraisal Form on file in the Health Office. A non-parent primary care provider must sign the 
form and the date of the actual physical exam must be within 12 months of the start of the 
sport season. If the Health Appraisal Form date does not fall within the 12-month timeframe, 
the student athlete may not participate in practice until a current Health Appraisal Form is 
submitted. In addition, the student and parent must complete and submit an Athletic 
Recertification Form, signed and dated no earlier than 30 days prior to the start of the sport 
season. It is the student's and parent's responsibility to ensure the submission of these forms 
prior to the start of the sports season. The student may not begin participation in the sport until 
this has been done and the School Nurse has cleared the student to participate. 
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Campus Map  

 
1 Simpson Court 
2 Gannett Athletic and Life Fitness Center 
3 Alumni Memorial Gym 
4 Rainbow Room 
5 Maintenance 
6 Gleason Science Center 
7 Administrative Wing 
8 Head of School’s Office 
9 Administrative Assistant to Middle and 

Upper School Leadership’s Office (Upstairs) 
10 Middle School (Upstairs) 
11 Founders’ Lounge (Downstairs), Head of 

Middle School’s Office (Upstairs) 
12 Middle and Upper School Entrance 

(Allendale Door) 
13 Head of Upper School’s Office (Upstairs) 
14 Upper School 
15 Art (Downstairs) and Music (Upstairs) 

Building 
16 Middle and Upper School Computer Labs 

(Upstairs) 
17 Curtis Performance Center (Main Floor) 
18 Nurse’s Office (Downstairs) 
19 Dining Commons (Main Floor) 
20 Rumsey Library (Upstairs) 
21 Kitchen (Main Floor) 

22 Welcome Desk (Columbia Door) 
23 Admissions Office 
24 Faculty Work Room and Mailboxes 
25 Lower School 
26 Faculty Lounge 
27 Project Corner 
28 Kindergarten (Upstairs) 
29 Alsina Multi-Purpose Room (Downstairs) 
30 Lower School Enrichment Center 

(Downstairs) 
31 Head of Lower School’s Office 
32 Gathering Place 
33 Nursery and Pre-K School 
34 Primary Building 
35 Visitor Parking 
36 Cleveland House 
37 Tennis Courts 
38 Leeper Field 
39 Main Parking Area 
40 McGucken Memorial Field 
41 Lower School Playground 
42 Capt. Werth Memorial Field 
43 Lower School (Columbia) Circle 
44 Upper School (Allendale) Circle 
45 Birches Courtyard
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Drop Off and Dismissal 
 
Morning Drop Off  
 
School begins at 8:15 a.m. and classes begin at 8:20 a.m. It is recommended that students arrive 
earlier than this time whenever possible to organize books and materials for the day, socialize with 
friends, and mentally prepare for their day.  
 

• Pre-Primary and Lower School students may be dropped off at Columbia Circle from 7:30 
a.m. to 8:15 a.m. Members of the administration and volunteer parents/guardians (Helping 
Hands) are at Columbia Circle to greet students, help unload backpacks from vehicles, and 
escort our youngest students into the building. Parents/guardians are asked to stay in their 
cars during drop off time. Students who arrive before 8:00 a.m. are required to go to 
designated supervised areas: pre-kindergarten to grade two go to the AM/PM gathering 
place, located on the second floor between the fourth and fifth grade classrooms; grades 
three to five go to the Library. 

• Middle and Upper School students may be dropped off at the Allendale Entrance or the 
Gannett Gym door. Students should have their backpacks ready and exit from a curbside 
door directly onto the sidewalk. 

 
It is important that parents/guardians NOT park anywhere on the sides of the Columbia Circle 
driveway because it needs to remain open for buses and emergency vehicles.  
 
Afternoon Dismissal 
 
General dismissal takes place at 3:00 p.m. for all students; the exceptions to this are nursery and 
pre-kindergarten students who are picked up by car at Columbia Circle at 2:30 p.m.  
 
Lower School students are escorted by their teachers to one of four places at 3:00 p.m. 
 

• Children enrolled in Encore, an after-school enrichment program, are dropped off at the 
AM/PM gathering place, located on the second floor between the fourth and fifth grade 
classrooms, where they are supervised by an adult until their Encore teachers pick them up. 
Information about Encore can be found at www.allendalecolumbia.org/acencore.  

• Children who travel by bus from school are dropped off in the Dining Commons, where they 
proceed to their designated bus tables and wait for their bus numbers to be called. As they 
leave the Dining Commons for the bus, names are marked off a master list by supervising 
teachers. A teacher posted at Columbia Circle helps each child board the bus.  

• Children enrolled in Rainbow Room, an after-school and vacation day program, are escorted 
and handed over to a Rainbow Room employee. Information about Rainbow Room can be 
found on the dashboard of myallendalecolumbia.org. 

• Children who are picked up by car wait with their teachers in the Gannett Gym Lobby where 
they are released to parents/guardians. At 3:15 p.m., students who have not been picked 
up will be walked up to the Welcome Desk, and parents/guardians will be contacted. For the 
safety of all members of our community, parents/guardians are asked to adhere to the car 
line procedures, which are listed in the following section of this Handbook. 
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Middle School 
 
Students are dismissed at 3:00 p.m. from classes, and they are expected to remain on campus 
until the academic school day ends.    
 

• Students who plan to return home via bus are expected to sit at their designated bus tables 
and wait for their bus numbers to be called. As they leave the Dining Commons for the bus, 
names are marked off a master list by supervising teachers. Middle School students are 
often expected to help younger students during this time. 

• Students who wish to remain on campus may do so in the library between the hours of 3:00 
to 4:30 p.m. At 4:30 p.m. students who remain in the library will be provided supervision 
for a charge. 

• Students involved in sports may wait in the library for sports to begin, however, once sports 
have begun, they are expected to be on campus in direct supervision of their coach. 
Students are not allowed to wait for rides in an area that is not in direct supervision of their 
coach.    

• Middle School students should not be in the Middle School hallway after 3:10 p.m. unless 
they are meeting with and under the direct supervision of an Allendale Columbia School 
adult.    

 
Upper School 
 
Upper School students are expected to remain on campus until the academic school day ends at 
3:00 p.m.  
 

• Students who plan to return home via bus are expected to sit at their designated bus tables 
and wait for their bus numbers to be called. As they leave the Dining Commons for the bus, 
names are marked off a master list by supervising teachers. Upper School students are 
often expected to help younger students during this time. 

• Students who have HAC athletics are expected to attend practices either on the Harley or 
AC campus. Students needing transportation to Harley should be at the Allendale Entrance 
shortly after 3:00 p.m. to ride one of the shuttles over to Harley. Students practicing on the 
AC campus are expected to make their way to the gym to change by 3:15 p.m. to be on 
time for 3:30 p.m. practices. Dismissal from sports is under the coach’s supervision and 
either on the Harley Campus or here at AC. Students are not allowed to wait for rides in an 
area that is not in direct supervision of their coach.   

• Upper School students who do not have HAC commitments may wait for a ride in:  
o Student Lounges (3:00 p.m. - 4:30 p.m.) 
o Library (3:00 p.m. - 4:30 p.m.) 
o Founders’ Lounge (3:00 p.m. - 4:30 p.m.) 
o Dining Commons (3:30 p.m. - 6:00 p.m.) 

• All Upper School students should be in the Dining Commons area after 4:30 p.m. The only 
exceptions to this are students who are in the gym to watch or participate in sporting 
events or are actively engaged in an activity that an Upper School teacher is supervising. No 
students are allowed in the hallways, CPC, classrooms, or lounges after 4:30 p.m. without 
teacher supervision.     

• Upper School students are expected to be picked up prior to 6:00 p.m.  
 
The Welcome Desk is staffed by security until 6:00 p.m. and you can call if you are unavoidably 
delayed.  
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Parking and Car Line Procedures 
 
The following procedures have been put in place to ensure a safe experience for your children as 
they enter and exit our campus. With all members of our community practicing these procedures 
and showing courtesy, patience, and common sense during heavy traffic times, we shall achieve 
that goal. 
 

• Please obey all speed limits and stop signs that are posted around the campus. 
• There is absolutely no parking in the driveway in front of the school at any time. This 

driveway, which includes Columbia Circle, is a fire lane, and emergency vehicles must have 
adequate access to campus at all times.  

• When picking up your child after school, please line up single file in front of the Gannett 
Gymnasium Lobby and stay with your car. 

• Leave room between your car and the car in front of you, so you can pull out without 
backing up. 

• Do not park across from the Lobby along the creek and by the bridge to wait for your child. 
Children are not allowed to cross lanes of traffic. 

• Do not create a second car line by pulling up alongside the first car line. 
• Please heed the advice of the adults on duty at car line. They will always have the best 

interests of your children in mind.  
• As an alternative to car line, you may park in the parking lot behind the gym and walk up to 

meet your child at the Gannett Gymnasium entrance.  
 
Bus Information 
 
Registering for a bus is done through a student’s home school district and must be done on an 
annual basis. Parents/guardians may either contact their home district for registration forms or 
download forms from the myallendalecolumbia.org dashboard. Once the forms are filled out by 
parents/guardians, they need to be sent to the home district in order for registration to be 
complete. Parents/guardians should also request a school calendar from the home district to 
determine any days that the bus will not be running (i.e. Superintendent’s Day) so that an 
alternate means of transportation to and from school can be provided. 
 
Allendale Columbia School is provided a list of all students who are registered through the local 
school districts. Adults at our school greet students as they arrive by bus in the morning and 
supervise/monitor students at the end of the day as they wait for and get back on their buses to go 
home.  
 
If for any reason your child will not be taking the bus, please contact the Welcome Desk at 
585.381.4560 as soon as you know about the change in plan. The person who receives your call 
will contact your child’s teacher and make necessary changes on the dismissal list.  
 



        

Allendale Columbia School   25 

2016-2017 STUDENT/PARENT HANDBOOK 

 
School Cancellation/Snow Days/Delays/Early Dismissal 
 
In the event of the cancellation, delay, or early dismissal of school for any reason, the School 
communicates this information to parents/guardians in the following ways: 
 

• Email is sent to all email addresses on file. (Please make sure your email address(es) on file 
with us is/are current.) 

• Automated phone message is sent to all home and mobile phone numbers on file. 
     (Please make sure your home and mobile numbers on file with us are current.) 

• Information is broadcast on local television channels. 
• News is listed on the websites of key local media outlets.  

 
Rainbow Room and Encore will be cancelled on days that school is cancelled. On days when 
students are dismissed early, the school will provide supervision until all students are picked up. 
 
Lunch Program 
 
As part of the comprehensive tuition package at Allendale Columbia, a family-style lunch is 
provided daily to all students. The goal of our lunch program is to provide nutritious and fresh food 
to our students. Every day, students may choose from one or more of the following options: 
 

• Hot entree (vegetarian available) 
• Homemade soup of the day 
• Two fresh salad, sandwich, and yogurt bars 

 
Our kitchen staff works with local food vendors, whenever possible, to support our efforts to 
maintain a sustainable lunch program. More information about our food options can be found at 
allendalecolumbia.org/lunchprogram. 
 
Students and teachers in all three Divisions are assigned tables in the Dining Commons on a 
monthly, rotating basis. This promotes friendship and collegiality among all members of the 
Division. During lunch, there are opportunities to share announcements, special news, and any 
information that needs to be disseminated on a Division level.  
 
The Director of Food Services works with parents of students with special dietary needs to provide 
food options that are safe and delicious alternatives to the daily menu. Because the school 
prepares and offers a wide variety of food options on a daily basis, students may not bring lunch 
from home. 
 
Snack and Break 
 
In the Lower School, all students enjoy a supervised, mid-morning break, which includes the option 
of a healthy snack supplied by our food service staff. Snacks can include juice, fresh fruit, 
goldfish/pretzels, and string cheese. Students may not bring snacks from home.  
 
Snack is followed by a 15-minute, supervised break out-of-doors, weather permitting. During the 
cold months of the year, students are expected to have appropriate cold weather attire.  
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In the Middle School and Upper School, there is a mid-morning break each day. During this break, 
students are allowed to eat and there are bagels and cream cheese available to purchase, as well 
as other items via the school store in the Middle School. An assortment of fruit is available via the 
school every day depending on availability. Whenever possible, AC’s kitchen strives to provide local 
and organic fruits.    
 
Communication with Faculty 
 
Your child’s teacher should be the first person contacted when questions or concerns arise about 
the school day. Teachers prefer to be contacted via school email (first initial of first name + last 
name + @allendalecolumbia.org). If the teacher does not get back to you within  
24 hours or has not satisfied your concern, please contact the appropriate Division Head.  
 
Middle School students are encouraged to speak directly to their teachers if they have questions or 
concerns. Additionally, they are encouraged to bring their concerns to their advisor as a resource, 
as well as the Head of Middle School depending on the issue. Often in Middle School, when an issue 
arises, it helps for parents to facilitate this communication. Parents should always feel free to 
contact the faculty directly or to reach out to a student’s advisor if they need help figuring out the 
right course of action. If parents have serious concerns and have tried other communication 
directly with teachers that has not resolved the issue, they should then contact the Head of Middle 
School directly.  
 
Upper School students are encouraged to speak directly to their teachers if they have questions or 
concerns. If, after speaking directly to the teacher, a student still has concerns, they are welcome 
to speak with the Upper School Dean of Students or Head of Upper School. In situations where a 
student is struggling to resolve an issue with a teacher, a meeting with parents and students may 
be called to help resolve the issue. If a parent has a serious issue they do not feel comfortable 
speaking with the teacher about, they should contact the Head of Upper School directly.  
 
Dress Code 
 
In any academic institution, it is critical to establish a positive learning environment. While many 
elements go into the creation of such an environment, we at Allendale Columbia School believe 
that student dress can play an important role in helping to set an appropriate tone and in 
identifying us as an academically purposeful place. To support that belief, we require that clothing 
be neat, clean, school appropriate, non-provocative, and reflect self respect.  
 
While it is impossible to write an all-inclusive dress code, it is hoped that a good-natured 
appreciation of this difficulty, coupled with an understanding of what it is that the dress code is 
attempting to accomplish, will result in recognition that it is the spirit of the code that matters 
most. Dress code changes by Division. Please refer to the appropriate section of this Handbook to 
get specific information.  
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PACK 
 
The purpose of PACK (Parents of Allendale Columbia Kids) is to serve as a liaison between parents 
and school personnel, to support all school functions (including the fundraising programs PACK 
undertakes on behalf of the school), to provide a forum for programs and issues of common 
interest, and for discussion among parents of all grade levels. All parents of Allendale Columbia 
students are members of PACK. 
 
Officers are elected annually for a two-year term on a rotating basis at a meeting held in the 
spring, usually in conjunction with our Annual All-Parent Meeting and Dinner. Officers include the 
President, Vice President, Special Events Coordinator, and three Division Liaisons (see by-laws for 
more details). Their responsibilities include attending PACK meetings, scheduling and running 
meetings with their Division’s Class Liaisons, overseeing volunteer responsibilities traditionally 
assigned to specific grades, identifying future Division Liaisons, identifying and recruiting Class 
Liaisons, and facilitating communications to Class Liaisons regarding school news and events. 
 
PACK Officers for 2016-2017 
 

• PACK President: Dr. Sandhya Seshadri - 585.414.9937, sansesh@gmail.com 
• PACK Vice President: Marie Timpani - 585.402.0397, mmtimpani3@gmail.com 
• Special Events Coordinator: Claire Van Arsdale - 585.455.3027, Claireva@me.com 
• Lower School Division Liaison: Jaima Herberger - 585.734.3957, jlherberger@gmail.com 
• Middle School Division Liaison: Michele Peters - 585.752.1116, mtamura@rochester.rr.com 
• Upper School Division Liaison: Jane Laskey - 585.626.0693, jtlaskey14@gmail.com 

 
Class Liaisons and Traditional Class Responsibilities 
 
Primary Responsibilities 
 

• Support school-wide initiatives while conducting themselves as school representatives to 
parents and students. 

• Welcome new and returning families to the new school year, communicate information 
pertaining to grade/school events, and address any questions or concerns by telephone or 
email. 

 
Secondary Responsibilities 
 

• Make arrangements for class/grade events as needed. 
• Assist teacher/grade in any other special projects or reasonable requests. 
• Attend liaison meetings throughout the year. 
• Assist with obtaining volunteers for school-wide, Division, and grade level events. 
• Help identify and recruit future liaisons. 
• Attend PACK events. 
• Help plan and execute annual faculty/staff appreciation lunch. 

 
Helping Hands Assistance 
 
“Helping Hands” are parent volunteers who help maintain the safety in the Columbia Circle during 
the heaviest traffic from 7:45 to 8:20 a.m. They assist students getting out of vehicles, guiding 
them safely to the school doors. The drop off area will be right along the sidewalk near the nursery 
windows. If you wish to walk your child into school, please park in the back parking area near the 
athletic entrance. There is no parking permitted in the Columbia Circle.  
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PACK By-Laws with Amendments  
 
Adopted March 1992 and Amended March 1999, February 2002, March 2005, March 2008, March 
2011, March 2016 

Article 1 — Name 

The name of this organization shall be Parents of Allendale Columbia Kids (PACK). 

Article 2 — Purpose 

The purpose of the PACK is to: 

• Serve as a liaison between parents and school personnel. 
• Support all school functions, including the fundraising programs the PACK undertakes on 

behalf of the school. 
• Provide a forum for programs and issues of common interest/for discussion among parents 

of all grade levels. 
 
Article 3 — Membership 

All parents of Allendale Columbia students are members of the PACK. 

Article 4 — Officers 

Section 1. Personnel  

The officers shall consist of a President, Vice-President, and three Division Liaisons, one for  
each Division, and a Special Events Coordinator. 

Section 2. Duties  

The duties of the officers shall be as follows: 

 President – The President shall be the executive officer of the PACK, shall preside at the 
meetings of the organization, and shall perform all duties contained in the President’s job 
description, as amended from time to time. The President shall serve for a term of one 
year, except that the President elected at the Annual Meeting of 2011 served for two years.  
The President will not be a full member of the Board of Trustees of the Allendale Columbia 
School. The President may however be asked to periodically meet with members of the 
board or serve on any committees as deemed necessary.  The President shall not be 
eligible to serve again as President for five years. 

 Vice President – In addition to performing the duties of the job description, as amended 
from time to time, the Vice President shall perform President responsibilities when the 
President cannot be available. The Vice President will serve a one-year term and then 
assume the role of President in the following year. Considerations for this position shall 
include class liaison experience, volunteer experience, and number of years at the school. 

 Division Liaisons – The Division Liaisons shall perform the duties of the job description, 
as amended from time to time, and serve as liaison to their respective Division. They shall  
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 serve for a term of two years, and upon completion of their term, may be nominated for 
the position of Vice President. Considerations for this position shall include prior class 
liaison experience and volunteer experience. Division Liaisons must have a child in the 
Division they are representing during their full term.  

Special Events Coordinator – The Special Events Coordinator shall perform the duties of 
the job description, as amended from time to time, and serve to support the President and 
Vice-President for the organization and execution of all school functions, including the 
fundraising programs PACK undertakes, on behalf of the school. They shall assist with 
communications related to PACK events and school functions as needed. They shall serve 
for a term of up to two years, and upon completion of their term, may be nominated for the 
position of Vice President. Considerations for this position shall include prior class liaison 
experience and volunteer experience. 

Section 3. Terms and Vacancies 

• Since 2012, the Vice President has been elected every year at the Annual Meeting. 
• In every odd-numbered year, the Middle School Division Liaison shall be elected for a two-

year term. 
• In every even-numbered year, the Upper School Division Liaison and the Lower School 

Division Liaison shall each be elected for two-year terms. 
• The Special Events Coordinator shall be elected in an odd-numbered or even-numbered year 

depending on when the position becomes vacant. 
• If a vacancy occurs in the office of the President after the Annual Meeting, and prior to the 

Annual Meeting the following year, the three Division Liaisons shall appoint a member of the 
current parent body to serve as President for the remainder of the term. 

• If a vacancy occurs in the office of the President after the Annual Meeting, the Vice 
President will immediately assume that role. If a vacancy occurs in the office of the Vice 
President or any of the Division Liaisons, the four remaining officers may appoint a member 
of the current parent body to act in that capacity until the next regularly scheduled election 
for that office. 

• All regular elections occur at the Annual Meeting. New officers shall assume their duties on 
June 15th of the same year. 
 

Section 4. Selection 

The current officers of the organization shall present a slate of at least one candidate for each 
office scheduled for reelection to all parents by email, ten days prior to the Annual Meeting. 
Independent nominations may be made in writing, signed by ten members of the PACK, at least 
two weeks prior to the Annual Meeting. The President shall announce any such additional 
nominations at the Annual Meeting during the reading of the slate. Nominations from the floor shall 
not be in order. 
 
The officers shall be elected by a simple majority of the members voting at the Annual Meeting of 
the PACK. Written ballots will be used in the event of more than one candidate for any office. 
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Article 5 — Class Liaisons 

Section 1. Representation  

There shall be a minimum of two Class Liaisons for each grade level, unless such grade has less 
than 15 students. 

Section 2. Appointment 

Parents interested in being a Class Liaison may submit their name to their current Division Liaison 
by May 1st. Appointments shall be made by the current officers. Class Liaisons must have a 
child/children enrolled in the school for at least one full year before being eligible as a candidate, 
with the exclusion of Nursery and Pre-Kindergarten classes. 

Section 3. Term 

Each Class Liaison shall serve a term of two years. A member may serve two consecutive terms, 
but only if another qualified candidate cannot be secured. 

Section 4. Responsibilities 

Class Liaisons facilitate communication between parents and school personnel, support class 
functions, and help to provide a forum for programs and issues of common interest and discussion 
at the grade levels. Class Liaisons for each grade level have specific duties as outlined in their job 
description. 

Article 6 — Committees 

Section 1. Special Committees 

Special Committees may be formed by the President of the PACK, who shall designate their 
purpose and duties. Chair and Co-Chair of these Special Committees shall be appointed by the 
officers of the PACK. The Chair of a Special Committee shall serve a term of one year, with the Co-
Chair assuming the role of Chair in the following term. No Chair shall serve more than two 
consecutive terms. 

Article 7 — Meetings 

Section 1. Annual Meeting  

The Annual Meeting shall be held in the spring of each year. 

Section 2. Special Meetings  

The President of the PACK shall call special meetings of the PACK at his or her discretion. 

Article 8 — Amendments 

The by-laws may be amended at a meeting of the PACK by a two-thirds vote of the members 
present, provided the proposed amendment has been emailed or mailed to the members ten days 
prior to the meeting. 
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Allendale Columbia Special Events and Traditions 

Allendale Columbia School has many special events and traditions that support our mission and 
core values. While some events are designed for the student community, many events are open to 
the bigger AC family that includes parents, family and friends, and alumni. 
 
Events in Calendar Order 
 
Orientations (Parent and Student) 
 
These events, which take place for all new families and for families as they enter a new Division, 
are designed to provide valuable information for both parents and students. In addition, they give 
families an opportunity to connect with each other. 
 
Parents Nights 
 
While these events have a different design at each Division, the overall goal is to provide parents 
with an opportunity to learn more about their child’s daily experience. In all Divisions, these 
evenings are designed as an overview and not an individual conference. 
 
Blue/White Day 
 
This tradition originated at the Columbia School over 100 years ago. Students from grades 1 
through 12 are divided into two teams (Blue or White). Older students are paired with younger 
students (twelfth graders with first graders, eleventh graders with second graders, and so on). 
Partners enjoy a picnic lunch with each other and then compete in a variety of field events and 
contests. Each is designed to be enjoyed by all ages and rewards a range of skills. Children 
enrolled in the Pre-Primary program also get involved by making signs and cheering for Blue and 
White! The afternoon concludes with a series of “tug-of-war” competitions between upper grades 
and faculty. 
 
Homecoming 
 
Homecoming traditionally begins on Blue/White Day. The focus of this weekend (Friday and 
Saturday) is the HAC athletic teams. Saturday athletic contests are held on campus, in addition to 
family friendly activities and food. Often alumni and their parents return for this community 
event. Don’t miss the banner parade – members of various grade levels parade at the half-time of 
the soccer game with their banner! Upper School students may also participate in the bonfire on 
Friday night and dance on Saturday. 
 
Lower School Friday Night Delight 
 
Lower School families are invited to spend quality time together through this series of Friday 
evening events. Each event focuses on a specific theme. 
 
Grandparents/Special Friends Day 
 
This Lower School event occurs during the week of Thanksgiving each year. Each child in grades 1 
through 5 is encouraged to invite his or her grandparent(s) or a special friend to visit school. 
Activities include classroom visits, special presentations, and lunch with the child.  
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Kindergarten Bake Sale 
 
The kindergarten class holds an annual bake sale for the school community; the proceeds are used 
to make purchases of clothing and toys that are donated to children in need. The class field trip to 
local stores to make these purchases is an important part of this event. 
 
Holiday Breakfast 
 
This special holiday program for students and their families traditionally marks the beginning of the 
holiday recess. The program includes a variety of multi-cultural stories and music, followed by 
refreshments in the Dining Commons. All family members are invited to attend this event and 
many students are involved in the program. Transportation must be provided by parents, as school 
closes for the Holiday Recess after the refreshments. 
 
Upper School Cabaret 
 
Members of the Junior Class are in charge of this event in February, which showcases the various 
talents of students in grades 9-12. The evening of entertainment and desserts is a fundraiser for a 
cause carefully chosen by the Junior Class. 
 
Evening of the Arts 
 
This school-wide celebration of the visual arts at Allendale Columbia features a large exhibition of 
student artwork from nursery to grade 12 and live musical performances from students in all 
Divisions. This festive evening is open to the public and an event for the whole family, with art 
activities for all ages, food, and beverages. 
 
TEDxAllendaleColumbiaSchool 
 
This independently organized event, licensed by TED, is built around a theme each year and 
features a series of speakers and performers, including students and community members. This 
event is entirely student organized. Speakers are selected and curated by our Upper School 
students and founding member and licensee Martijn Appelo ‘14. This event takes place in the Curtis 
Performance Center. 
 
Kite Day 
 
A school tradition since the 1950s, students in grades 1-5 fly their kites on the playing fields. 
Parents are welcome to join the Lower School on this colorful and playful afternoon – be sure to 
bring your best detangling skills! 
 
Strawberry Breakfast 
 
The tenth grade class hosts this event that recognizes the graduating class. There is a short 
program that honors the seniors with dances, songs, and special ceremonies primarily by Lower 
School students and tenth graders, followed by refreshments (including strawberries!) in the Dining 
Commons. All family members are invited to attend this event and many students are involved in 
the program. Transportation must be provided by parents since school closes for the Memorial Day 
long weekend after the refreshments. 
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Kindergarten Variety Show 
 
At this annual event, AC’s kindergarten students show some of the skills they developed 
throughout the year by performing a wide range of skits, music numbers, dances, and more. 
 
Lower School Moving On Ceremony 
 
Students, teachers, and parents celebrate student accomplishments at this end-of-year 
celebration.  
 
Middle School Recognition Ceremony 
 
This ceremony is designed to honor our eighth grade students who are moving up from Middle 
School to Upper School, as well as recognize some outstanding achievements from the academic 
year. We have several named awards that are given yearly, and parents of those award winners 
are individually invited. This event is for the entire Middle School community, and is meant to be a 
celebration of the entire year’s worth of hard work.    
 
Upper School Honors Convocation 
 
This ceremony is designed to celebrate the year and honor some of the individual accomplishments 
that students have earned. Academic achievement, as well as contributions to community life, are 
celebrated. Senior awards are given at this ceremony – and while all families are welcome to 
attend, parents of award recipients are individually invited. 
 
Commencement 
 
Members of the Senior Class receive their diplomas from the Head of School and the Chair of the 
Board of Trustees as part of this final ceremony of this important academic milestone.  
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Events Throughout School Year 
 
AC Encore 
 
An after-school enrichment program open to students in pre-kindergarten through grade 12 from 
all area schools. 
 
Field Trips 
 
An enriching part of the education at Allendale Columbia, all Divisions participate in 
developmentally appropriate experiences off the AC campus that link to the AC curriculum. 
Generally, except for trips abroad, costs are covered in AC’s comprehensive tuition. 
 
HAC Award Ceremonies 
 
Ceremonies are held at the conclusion of each athletic season to recognize the achievements of 
HAC student athletes. 
 
Music Concerts by Division 
 
AC’s music students showcase the results of their hard work through a series of concerts 
throughout the year. Concerts typically take place in the winter and spring of each school year. 
 
Musicals by Division 
 
Lower, Middle, and Upper School students have the opportunity to gain valuable experiences 
through participation in musicals throughout the year. 
 
Upper School Forums 
 
Every year, each class chooses a topic and speakers, researches the issue, and presents a “forum” 
to the student body during an assembly. The forums are observed by our guest panelists, including 
board members, alums, and former trustees. Participating students are judged on timeliness, 
appropriateness, thoroughness, and quality of presentation. The winner of the forum receives 
recognition at the Honors Convocation. 
 



SECTION 2
Pre-Primary and Lower School
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Welcome and Introduction 
 
Welcome to the Pre-Primary and Lower School section of the Student/Parent Handbook. This 
section of the Handbook should answer most of the questions you have about the  
Pre-Primary and Lower School at Allendale Columbia. Please read this information carefully, and if 
you have any questions, do not hesitate to bring them to us or any of your child’s teachers. 
 
Sincerely, 

      
John Sullivan       Martha Bjorklund 
Head of Lower School     Assistant Head of Lower School 
Phone: 585.641.5223     Phone: 585.641.5308 
jsullivan@allendalecolumbia.org    mbjorklund@allendalecolumbia.org 
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Dress Code 
 
Pre-Primary (Nursery and Pre-Kindergarten) 
Clothing and footwear appropriate for school activity and active, outdoor play. Shorts and denim 
are acceptable. 
 
Lower School (Kindergarten – Grade 5) 
Girls and Boys 
Navy or khaki twill pants!
Navy or khaki twill walking shorts!
Navy or khaki corduroy trousers!
Navy or white “polo” shirt!
Navy crew neck, cardigan, or pullover sweater!
Navy or white turtleneck!
Navy or white socks that cover the ankles!

Girls Only 
Plaid, khaki, or navy cotton blend jumper!
Collared broadcloth or piped white blouse!
Navy or white tights!
Navy or white leggings (with jumper only)!
Long chino khaki or navy skort!

  
Jeans and sweatshirts are not allowed, but clean, neat sneakers are. Sweaters must be solid navy- 
no decorations. Please label all school clothes with the student’s name. Please have your child 
dress appropriately for any seasonal weather changes. 
 
Students enjoy Spirit Day the last Friday of each month. On Spirit Day, they may wear jeans with 
an Allendale Columbia School logo shirt, sweatshirt, or sweater. Clothing with the AC logo is 
available and may be purchased in the Wolf Den (the school store). 
 
Please note: Uniform items can be purchased from Lands’ End and a portion of the proceeds from 
your purchase will benefit Allendale Columbia School. Visit www.landsend.com/school or call  
1-800-469-2222. Allendale Columbia’s School Number is 900085473.
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Pre-Primary School Framework for Learning 
 
Nursery and Pre-Kindergarten 
 
There are many pre-school programs that address ways that three- and four-year-old children 
learn best. At Allendale Columbia School, our philosophy is to respond to the individual 
developmental needs of each child based on a healthy blend of these research-based programs. 
With our low student-teacher ratio, teachers get to know their students very well and offer 
opportunities and experiences that provide strong readiness skills, cooperative play development, 
and a curious and joyful love of learning. Our certified and richly experienced teaching staff truly 
understands the complex developmental stage of this age and, more importantly, loves working 
with our youngest students. 
 
Because our Pre-Primary School is part of a Nursery to grade 12 institution, our Nursery and  
Pre-Kindergarten teachers have the resources and collegial relationships to build a program that is 
the foundation of what is to come for their students, as well as one that is comprehensive and 
inspiring. Pre-Primary teachers often work with the school psychologist, the reading specialist, the 
speech pathologist, the enrichment specialist, and the math specialist to support students in their 
program. 
 
Additionally, “specials” classes begin in Nursery with library, music, computer, art, and physical 
education, so students are exposed to a variety of specialist teachers throughout the week. 
Classroom teachers work collaboratively with specialists to create interdisciplinary, thematic-based 
units of study. These units offer students rich, vivid connections to the world around them. 
 
A large, safe, and sensory rich classroom houses the Pre-Primary School. Packed with creative 
learning centers, students take an active role in choosing and planning their own morning 
activities. Throughout the day, students engage in teacher directed activities, as well, that build 
skills in reading readiness (following the Reading Workshop approach to reading that students will 
continue throughout Lower School), number concepts, language development, and large and small 
motor development. 
 
Life skills are built into the everyday curriculum. Children learn how to work and play together, 
make friends, use appropriate and respectful words and tone of voice, display user-friendly body 
language, express feelings in words, take turns, and share. 
 
Pre-Primary students may take advantage of early morning childcare and enroll in after-school AC 
Encore classes. Rainbow Room, our after-school childcare program, is also available to  
Pre-Kindergarten children. 
 
Key Concepts and Experiences that Are Developed in the Pre-Primary School Framework 
for Learning 
 
Global Awareness 
 
Community Service 
Around the World Theme/Guest Speakers 
Holidays and Traditions 
Participation in Cross-Divisional Activities 
Field Trips (Pre-Kindergarten) 
Holiday Breakfast 
Strawberry Breakfast 
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Collaboration 
 
Second Grade Poetry Unit 
Stories/Reading by Students in Other Grades 
Morning Room, Rainbow Room, AC Encore 
Hop-A-Thon 
Easter Egg Hunt 
Assemblies/Concerts/Musicals 
 
Interdisciplinary 
 
Pre-Kindergarten Dancing with the Scarves Fall Unit 
Pre-Kindergarten Garden Unit 
 
Weekly Specials  
 
PE 
Music 
Library 
Computer 
Art 
Reading Stars 
Relaxation Group 
 
Economic Literacy 
 
Community Helpers: Grocery Store 
Needs vs. Wants 
Introduction to Coins and Bills 
 
Foundations 
 
Student/Teacher Ratio Allows Frequent One-On-One Work 
Label in the Classroom 
High Scope Based Philosophy 
Letter of the Week 
Calendar 
Circle Time 
Projects/Activities/Crafts 
Games, Songs, and Stories 
Creative Movement 
 
Investigations 
 
Self-Portraits 
Planning and Work time 
Sharing 
All About Me 
Me and My Classroom 
Theme Related Items 
Thankful Quilt Squares 
Creative Representations 
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Parent Involvement/Family Opportunities 
 
Fathers’ Lunch 
Snack and Story 
Color Days 
Pumpkin Night 
Ice Cream Night 
Mothers’ Tea 
Parent Liaisons 
Class Parties 
Conferences 
Daily Communication with Parents 
 
Reading Workshop 
 
Reading Stars 
Reading Enrichment 
Individualized Instruction 
 
Assessment 
 
Observations 
Projects 
Language Experience Charts 
Mini-Evaluations 
Narratives 
 
Technology 
 
Digital Cameras for Photography and Videography 
iPads 
Interactive Learning on Flat Screen 
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Lower School Framework for Learning 
 
Introduction 
 
It is an amazing time in history to be a learner, and an exciting time for educators to facilitate the 
learning process! The manner in which we deliver our program is important to us because the 
world has changed and our knowledge about how students learn is more profound than it was ten 
years ago. As our Pre-Primary and Lower Schools continue to evolve, we hold dear the following 
tenets: 
 

• Technology has given us the entire world to use as a classroom, and the amount of 
information available at our fingertips is limitless. The excitement that comes from 
interviewing a primary resource via Skype beats anything that a textbook has to offer.  

• Being exposed to a wide wealth of information provides a compelling need for children to 
learn how to critically evaluate resources and thoughtfully choose real data that supports 
their conclusions. It is our job as educators to meet this need. 

• Technology has provided new ways to communicate, whether it’s sharing opinions with a 
study group or creating a presentation meant to WOW the world. Because children are 
curious risk-takers, they have plunged into the world of technology much faster and more 
successfully than previous generations. Our role as educators becomes one of having faith 
in the learning curve of our students and providing them with the framework and 
experiences that allow them to test their learning. 

• Brain research has empowered educators to better understand how students learn and 
accept the fact that traditional methods of delivering instruction don’t meet the needs of all 
students. The challenge of tapping into individual passions, learning styles, and modalities 
of learning through relevant and engaging curriculum is a steep one for the 21st century 
educator. It means getting to know and connect with each child, individualizing programs, 
and assessing learning in nontraditional ways. It’s hard work, but intensely satisfying when 
the look of learning on a child’s face becomes a look of joy. The work of a 21st century 
student is not the acquisition of facts, but the application of knowledge to become a 
problem-solver, a critical thinker, and a self-actualized adult. Through an interconnected 
curriculum and the opportunity to experience a multi-disciplinary, experiential program, 
students discover their strengths as learners and their passions as human beings. 

• The world of a 21st century student is one in which all cultures must respectfully work 
together to maintain a healthy planet and sustain a growing population. By exposing 
students to other cultures, to issues of sustainability, and to the way the world operates 
economically; by giving them opportunities to publicly express their points of view in a 
confident and informed manner; and by slowly and deliberately showing them their 
responsibilities as members of a global community, we are doing our job as educators in 
preparing our students for their future. 

• Collaboration in the teaching process, as well as collaboration in the learning process build a 
strong community and tap into the gifts that each one of us brings to our world. An 
educator can no longer shut the classroom door and be a “one size fits all” teacher. When 
all of the adults in a school share their expertise, experience, and wisdom in educating our 
students, the canvass of learning explodes with color, depth, and satisfaction. 

 
Enjoy the Lower School Framework for Learning, but know that it is dynamic because we are 
always incorporating into our program new ways to educate our students. 
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Overview 
 
The Allendale Columbia Lower School faculty, in considering our shift from controlling all of the 
curricula designed for students to responding to the needs and interests of our students, made the 
decision to let go of the term “curriculum guide” and replace it with “Framework for Learning.” To 
us, curriculum guide implies that the curriculum is set and that students need to get with the 
prescribed program. That is not who we are. 
 
Framework for Learning allows teachers to meet the needs of their students within a structure and 
skills set that create a student connection to the learning process and that prepare our students for 
a successful future. In the past, the teacher used to teach the textbooks. Today, teachers teach 
students. It’s not as easy as it used to be, but any Lower School teacher will tell you it’s much 
more satisfying to run a student-centered classroom. 
 
The Lower School day officially begins at 8:20 a.m., but students are encouraged to arrive at 
school between 8:00 and 8:20 a.m. to gear up for their day ahead. Students may use this time to 
prepare for their day, work on assignments, catch up with their friends, or talk to the teacher. 
During the winter months, this 20-minute period gives students time to change out of winter gear. 
Students who don’t arrive before 8:20 a.m. can’t enjoy the luxury of taking a breath before the day 
officially begins! 
 
Foundations Curriculum 
 
The Lower School Foundations program provides a strong foundation in the skill areas of reading, 
math, and communication (writing and speaking). Students spend a part of their day with their 
grade level teachers working toward basic mastery (Exit Learning Objectives) and beyond, 
depending on their readiness levels. We believe these foundation skills are necessary for students 
to master in order to become strong and independent learners. This curriculum also offers students 
the opportunity to discover their strengths as learners, which fosters an appreciation for how they 
learn. Students can expect homework in the Foundations areas to give them necessary practice 
time outside of school. Students are also asked to read either alone or with a family member every 
night.  
 
The Lower School faculty has been working on Exit Learning Objectives, or the basic skills in math, 
reading, and writing that students should master by the end of each grade level. The ELOs for 
math and reading can be found in the appendix of the stand-alone Lower School Framework for 
Learning posted on allendalecolumbia.org. Writing ELOs are still a work in progress. 
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Investigations: Project-Based Learning 
 
Another important part of our students’ day is Investigations, a time when they explore and 
experience broad topics of interest through the project-based learning model. Project-based 
learning is inquiry-based learning that begins with a driving question developed by teachers and 
students. Some of the driving questions developed in the 2015-2016 school year included: 
 

• What types of houses do children live in around the world?    
• What is a pop artist? 
• What is the difference between wants and needs? 
• As first grade environmentalists, what can we do to reduce the amount of litter on our 

Earth? 
• How can we make pages for our school website that tell people about the animals that live 

near our school? 
• How can we have healthy, cost effective snack options that can be efficient and easy to 

prepare so everyone can enjoy snack? 
• What is life like for children around the world and how does that compare to my life? 
• How would our world be different today if women were not allowed to be scientists? 
• How will enough food be able to be produced to feed the world’s population as the amount 

of available land for traditional farming decreases? 
• How could wind turbines be manufactured so they are safe for wildlife? 
• What is the best method to use for the revitalization of milkweed? 
• What are the positive and negative impacts of Allendale Columbia going solar? 
• What woman should be on the $10 bill? 
• Are national parks necessary especially with the shortage of federal funding? 
• Will drones have a positive or negative effect on civilization? 
• What is a book? What was a book? What might a book become? What can I make or do that 

can be shared as an example of the history or the future of books? 
• What can we as a class do to help refugees? 

 
Day 6 Investigations is based on an annual theme that is chosen by the Lower School staff, is 
enjoyed by all Lower School students, and runs throughout the year. The theme for the 2016-2017 
school year is America, the Beautiful. During Day 6 Investigations, students will have the 
opportunity to explore this theme through special speakers, research, field trips, and class 
activities.  
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Working with Specialists 
 
In addition to the homeroom teacher, Lower School students work with a wide range of specialists 
who enrich the learning process. Our specialists are present for students on two levels. Students 
attend special classes throughout the year, and they work with specialists through the 
Investigations program, usually in collaboration with other teachers. Special classes include 
S.T.E.M. (science, technology, engineering, mathematics), Spanish, library, music, technology, art, 
and physical education. 
 
Student Success Team Support 
 
The academic program is supported by a strong and visible Student Success Team, whose 
membership includes the Head of Lower School, the school Psychologist, the Enrichment Specialist, 
Student Learning Advocate, and the Speech Pathologist. The SST works with teachers in providing 
teaching methods, program ideas, and small group instruction that bring out the best in every 
student. At Allendale Columbia School, no student slips between the cracks! 
 
Progress Evaluations 
 
The academic year is divided into two semester marking periods. At the end of each semester, 
students receive report cards with extensive narrative assessments. (We do not offer grades 
because we do not compare students to one another, nor do we assess a student against grade 
level expectations. Instead, we evaluate individual progress through the narrative format.) Halfway 
through each semester, parents are invited to a conference with the homeroom teacher to discuss 
the student’s progress and to establish a plan of action to meet the current needs of the student. 
Either the parent or the teacher via telephone or email may initiate additional conferences. Parents 
are encouraged to follow teachers’ websites, blogs, and Facebook pages that are kept up-to-date 
and offer information about what is happening in the classrooms. 
 
Play  
 
Play is an essential component of the Lower School experience. Play gives children the opportunity 
to develop strong social skills, problem solve, and strengthen sensory and gross motor skills. All 
Lower School students have a morning recess built into their daily schedule. A teacher may elect to 
schedule an additional recess during the day. 
 
Lunch 
 
A family-style lunch is served every day. Students from different grade levels are assigned to a 
lunch table supervised by a teacher. Every month, the assignments change so that by the end of a 
school year, each child has had the opportunity to get to know all of the Lower School students and 
teachers. Lunch begins with grace and includes announcements such as an acknowledgement of 
birthdays, preparation for a special event, or the food tip of the day. Our food service team works 
closely with the School Nurse and faculty and staff to monitor food allergy issues. 
 



        

Allendale Columbia School   45 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Special Events 
 
The Lower School program is enriched with special events unique to each grade level, field trips, 
and long-standing family traditions that offer fun ways for the whole family to participate in school 
life. Examples include the Kindergarten Continental Breakfast, Holiday Breakfast, Pre-Primary 
Family Night, and Strawberry Breakfast. From time to time, all Lower School students come 
together in the Dining Commons or Curtis Performance Center to build community, share special 
projects, and highlight the events of the school program. The Lower School hosts several Friday 
Night Delights throughout the year, in which families come together during the evening hours to 
engage in a common activity. Past activities have included Gym Night, Math Night, and Solo 
Performance Night. 
 
Overview of Lower School Math 
 
Mathematical studies continue to evolve into our 21st century learning environment. Each grade 
level has a list of Exit Learning Objectives (E.L.O.s), which every child is required to master by the 
end of the grade level. Students who show mastery of the E.L.O.s are challenged with horizontal, 
enrichment activities. Concepts and skills are introduced, while the children’s information is 
reinforced through hands-on experiences using iPad apps, computer websites, SMART Board 
activities, cameras, library research, and games. While building the math foundations, there is a 
consistency of common language and math vocabulary that follows each child throughout his or her 
elementary years. A Facts to the Finish computer math program is scheduled in all classes to give 
Lower School students a time to work on automaticity of basic math facts. 
 
The Lower School Student Learning Advocate works collaboratively with the teachers to enhance 
the learning for children in Nursery through fifth grade. Strategies, critical thinking skills, as well as 
reinforcement of grade level skills are incorporated into the program. Students become creative 
thinkers and problem solvers through enrichment and supportive activities. 
Japanese KenKen puzzles continue to be a favorite, as the children think critically about their next 
move in solving a puzzle. Learning about map scale, as related to Rochester, NY and countries 
throughout the world, enhances student global awareness while supporting mathematical skills. 
Interdisciplinary learning also takes place. For example, children planted snap peas in the Allendale 
Columbia School garden and then designed trellis models to support the growing plants. Specific 
dimensions were measured while twigs, glue, and string were used to make the models. The 
children’s creations were incorporated into the garden space in a way that tapped their 
mathematical and engineering skills. 
 
Our math program provides an opportunity for children to learn math concepts and skills through 
technology, investigations, collaborations, research, and interdisciplinary measures with 
applications into the real world. Through authentic learning, the children make global connections 
and discover that math is everywhere. 
 
Overview of Lower School Reading 
 
All Lower School classroom teachers receive training in the Reading Workshop method of teaching 
reading and employ the framework of Reading Workshop in daily classroom reading instruction. As 
defined by Irene Fountas and Gay Su Pinnell, “Reading Workshop is a laboratory in which individual 
students are busily engaged in reading that reflects real life; that is, they are reading in ways that 
match what readers do all their lives.” 
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Reading Workshop is characterized by a community of readers who are: 
 
• Working together to pursue common and individualized goals. 
• Actively partaking in meaningful talk, reading, and writing. 
• Building upon strengths to address needs. 
• Learning responsibility and accountability for themselves and others. 
• Being challenged by high expectations. 
 
Reading Workshop incorporates whole group, small group, and individualized instruction. This 
makes it possible for readers to work cooperatively with their peers and independently at their own 
levels while being challenged to meet personalized goals. Students’ reading levels are assessed 
several times throughout the year so that teachers can tailor instruction to their individual needs. 
 
The framework of the Reading Workshop Method includes: 
 

• Mini-Lesson – Whole group lesson in strategies to figure out words. 
• Independent Reading – Students read at their independent levels for sustained periods of 

time. 
• Sharing – Follow-up to the mini-lesson. 
• Shared reading - Whole group reading and instruction: comprehension, word work, 

vocabulary, grammar, fluency. 
• Word Study – Phonics instruction. 
• Literacy Centers – Students work on group or individual projects. 
• Read Aloud - Students listen and talk about a book in deliberate, scaffolded conversations. 

 
Members of the Student Success Team are available to work with individuals and small groups of 
students to support reading instruction. 
 
Overview of Lower School Writing 
 
Students become effective writers by writing on a daily basis. In the primary years, students write 
daily in journals, using personal narratives that reflect their observations and thoughts about the 
world around them. Directed writing assignments are introduced, as well, that reflect student 
feedback to literature. As students are introduced to different genres of literature, they are 
expected to emulate those genres in their writing. 
 
In Kindergarten and first grade, inventive spelling is acceptable because students are expected to 
“read back” what they’ve written. When they are hindered with the mechanics of writing before 
they are ready, it takes away the creative and joyful aspects of the writing process. 
 
By second grade, students are expected to concentrate on the six traits of writing: ideas, 
organization, voice, sentence fluency, word choice, and conventions, with the ultimate goal of 
completing polished pieces. In addition to journaling and working on directed writing assignments, 
students “write across the curriculum” in the intermediate grades, responding to learning in social 
studies, science, and math. 
 
Students are encouraged to submit exceptional written work to Muse, the school literary magazine, 
which is published at the end of every school year. In the Lower School, Wolf Pup Pages, an online 
showcase of student work, is available on the school’s website. 
 
Members of the Student Success Team work with small groups of students to support the Division’s 
writing program. 
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Overview of the Enrichment Specialist’s Role 
 
Our Enrichment Specialist works with numerous children throughout Pre-Primary and Lower School. 
She offers full class instruction, works with small groups of students, and engages with individual 
students who desire an enriched study of their classroom curriculum. The Enrichment Specialist 
encourages curiosity and promotes academic, intellectual, and creative development of projects. 
Some of these projects in the past have included: 
 

• Researching, designing, and building a squirrel feeder for outside the second grade 
classroom so that students can observe and record the squirrels’ feeding habits and 
activities. 

• Working with fifth graders and students at R.I.T. to develop an interactive, virtual tour for 
visitors to Genesee Valley Country Museum. 

• Teaching Kindergarten and first grade students how to sing Twinkle Twinkle Little Star in 
Mandarin Chinese, and then having them help to choreograph a dance to go along with the 
song and perform it for the Lower School. 

• Reading The Night Fairy by Newbery Medal Winner Laura Amy Schlitz and having the 
students write book reviews for all to read and that can be accessed online through 
Allendale Columbia School’s library catalog. 

• Having a student make the connection between reading an engaging historical fiction book 
and then learning to needlepoint as described in the book. (It is always exciting to teach a 
student something they have never experienced before!) 

• Teaching a lesson with students about the continent of Africa and then providing them with 
an opportunity to create individual cave drawings on sandpaper. Sharing stories with 
classmates about their pictures and study of Africa, and then tweeting about their 
experience made the lesson complete. 

• Skyping with an American businessman in Shijiazhuang in the Hebei Province with fifth 
grade students to find out what his life is like as he lives and works in this new 
environment. (This was part of the Lower School’s six-week study of China.) 

 
The Enrichment Specialist also facilitates Entrepreneur Day, an annual event at Allendale Columbia 
School. Third, fourth, and fifth graders write business plans, form partnerships, or act as sole 
proprietors to create products which are sold to the entire Allendale Columbia School community. 
Students nominate and select a charitable organization to which they donate their profits from 
Entrepreneur Day. During the two-month planning time for Entrepreneur Day, students meet with 
local adult entrepreneurs who talk to them about the different financial and organizational aspects 
of business ownership. 
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Grade Levels at a Glance 
 
Kindergarten 
 
As the first year of the Lower School Division, Kindergarten assimilates our youngest students into 
the culture of the Lower School in a way that is socially and cognitively age-appropriate for five- 
and six-year-old children. Students are exposed to the foundation of reading, writing, and math 
that will continue throughout their Lower School years.  
 
Reading instruction occurs in flexible learning groups through Reading Workshop and Guided 
Reading. Writers’ Workshop encourages children to write phonetically and creatively. Our math 
instruction includes a variety of manipulatives and hands-on experiences to give children concrete 
experiences with math concepts. Because the developmental process plays such a strong role in 
the readiness level of children at this age, teachers assess the readiness of each child and adjust 
the program to address the needs of the individual student. Activities in Kindergarten help build 
problem-solving skills through project based learning and authentic experiences. Our projects are 
flexible, allowing for student interest to help drive the direction of the learning focus. The large 
classrooms provide centers for enrichment, art activities, block building, and other forms of 
purposeful play. Children are encouraged to explore their interests and develop productive 
relationships with peers during these times of experiential learning. Rich social studies and science 
topics offer interesting experiences to enrich the learning process, and the utilization of iPads and 
the SMART Board support these projects. 
 
Kindergarten students host a school-wide bake sale to raise money for a local charity, are featured 
in the annual Holiday Breakfast, and star in the Kindergarten Variety Show at the end of the school 
year. 
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First Grade 
 
The first grade experience is authentic and project-based. In this program, students begin to 
examine how they fit into a larger community. They look at their role in responding to the needs of 
others and their responsibilities as individuals in the world. These authentic experiences help to 
promote critical thinking skills that are essential for the 21st century.  
 
This learning environment promotes problem solving in groups using a S.O.L.E. (Self-Organized 
Learning Environment) format, which makes learning student centered. One example of S.O.L.E. 
involved students choosing to design an experience about endangered animals as their area of 
study. Classmates listened as a peer shared a book about cheetahs. This sparked a grade-wide 
conversation about endangered animals in our world. Through student interest, choices in projects 
were developed to enhance the learning of their endangered animal selection. They used this 
knowledge to put on an endangered animal fair, during which they collected money to send to an 
organization of their choice that would help promote the survival of their chosen animal. Students 
created websites, key chains, animal prints, board games, sculptures, masks, and toontastic 
presentations based on their animals’ lives. These projects incorporated many of the necessary 
skills that students need to learn in first grade, including independence and taking responsibility for 
themselves and their materials. 
 
Independence continues throughout our Reading Workshop and Guided Reading programs. First 
graders develop a solid foundation in literature and word recognition through this process. As they 
learn new reading skills and strategies, they have the opportunity to implement them at their 
independent reading level with others across grade levels. This type of student interest lends itself 
to a program in which learning is connected to each student’s ability level. Students want to know 
the science, math, reading, and writing skills that feed their interests. They are able to grow and 
develop as children, as well as members of a larger community. 
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Second Grade 
 
Modern teaching and learning are vastly different from past practices in education. Therefore, 
second grade is a year filled with authentic 21st century learner-centered experiences. Students 
continue to understand that they have control over their educational destiny. They develop the 
ability to ask deeper questions, search for answers, and, perhaps most importantly, seek help 
when needed. Pursuit of personal interests and innovative solutions to challenging problems is a 
critical skill that students explore in second grade. 
 
Examples of some personal interest projects from past years included: 
 

• An interdisciplinary investigative class pet project. 
• A redesign of the second grade classrooms after conducting interviews with experts, taking 

surveys, and studying color and design information. 
• A collaborative animation and video game design. 
• On-going mini-investigations based on students’ “Parking Lot” questions to learn about and 

to understand the complex world around them. 
- Second graders are encouraged to learn from mistakes and not to be afraid to stretch 
their thinking and test their ideas. 
- Effective communication and the ability to work well with others are essential to 
student success. Students continue to learn to respect differences and efficiently 
collaborate with diverse personalities. This skill is also essential for the full realization of 
innovation as students work together to solve problems.  
- Technology affords many avenues of communication and collaboration. Ergo, teachers 
guide and assist students in the appropriate use of technology tools to enhance these 
skills. The integration of technology allows the students to engage in a personalized, yet 
socially collaborative, educational experience that ultimately encourages a lifetime of 
learning. 
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Third Grade 
 
Third grade is a turning point for language arts, as students move from learning to read to reading 
to learn and proceed to more challenging and advanced reading and writing assignments. An 
enriched reading curriculum includes trade books and various genres of literature such as poetry, 
biographies, fiction, plays, myths, and fables. Each student’s reading level is assessed three times 
per year in order to determine appropriate book clubs. Members of the various book clubs meet 
with the teacher to practice reading skills that will promote their success as readers. Collaboration 
between students and teachers, along with the Librarian, take place as necessary. Stories are 
shared during Reader’s Workshop, D.E.A.R., and daily read-alouds. 
 
Students are expected to apply high levels of thinking to their analyses of literature. The 
independent writing process is an expectation of third grade as students plan stories, write first 
drafts, proofread, revise their work, and publish copies of completed work. Proper spelling, 
grammar, and sentence structure become essential for effective communication. Word study 
exercises enhance students’ ability to spell effectively. Journal writing provides each student a 
personal and fun way to express himself or herself. Students are also given the opportunity to 
respond online to teacher prompts to practice good writing skills. Learning Internet etiquette is 
especially important in today’s world.  
 
The third grade math program continues to strengthen a necessary foundation of skills and 
concepts, but also introduces students to deductive and inductive thinking in problem-solving 
exercises. Students are encouraged to apply their prior knowledge to problem solving using the 
way they “think about math,” rather than simply employing formulaic procedures. 
 
Classroom and computer-generated games enhance student learning. Students collaborate in small 
groups to reinforce concepts taught during whole group instruction. Students explore economic 
literacy as they participate in Entrepreneur Day near the end of the year. 
 
Investigations studies are interdisciplinary, far-reaching, and fun. The framework of Investigations 
integrates history, geography, science, literature, art, and music. Research and public speaking 
skills are highlighted throughout the year. Global awareness is explored during weekly discussions 
of current events. 
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Fourth Grade 
 
Fourth grade students continue the challenge of collaborating on cross-curricular learning activities. 
Classroom collaboration is the stepping-stone to interdisciplinary experiences that allow students to 
work together in the intermediate grades, as well as across Divisions. Investigations are fluid and 
flexible based on students’ needs and interests. Each year, the activities range from spontaneous 
learning moments to community events such as Blue/White Day. 
 
Through Reading Workshop, students read books at their independent reading levels. The skills 
developed in Reading Workshop help students continue to make the transition from learning to 
read to reading to learn. Essential critical and inferential thinking skills are reinforced through the 
use of fiction and non-fiction selections. Every student has frequent opportunities to work with the 
school Librarian to explore personal literary interests. 
 
Writing continues to be an essential part of the academic program. Students may keep journals, 
structure responses to reading, and write compositions and essays. Working closely with teachers, 
the technology educator, and the Librarian, students learn the appropriate and responsible method 
for citing resources. A continued focus on the conventions of writing strengthens their ability to 
communicate effectively. 
 
Communication is a vital skill to be successful in our global society. Although technology enhances 
the delivery and way information is transmitted, students are expected to speak confidently and 
comfortably. Fourth grade offers multiple opportunities to learn, practice, and refine public 
speaking skills. Whether teaching others about a personal interest in the 
classroom or sharing their expertise at school-wide events, students hone their skills in a practical 
setting. 
 
Fourth graders begin developing an historical perspective, placing their lives in the context of the 
past. Divisional investigations and Topics of Exploration are venues for continued global study. 
Local awareness helps students build on their knowledge about local functions and work toward 
practical application in a global community. 
 
In fourth grade, the study of mathematics emphasizes practical applications, problem solving, and 
estimation in each operation. Through a developmentally appropriate approach, students build 
upon foundational skills. As confidence and interest grows, students feel empowered to extend 
beyond topics through learning centers, projects, and use of computers and iPad applications. Real-
life experiences that encourage economic literacy are incorporated in class. Enrichment is available 
in the classroom setting and with the Math Specialist and Educational Technologist. 
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Fifth Grade 
 
Fifth graders are ready and eager to make connections between their real-life experience and new 
areas of knowledge. Discovering relationships among various branches of study is fostered by an 
interdisciplinary approach. As independence develops, students are encouraged to exercise 
autonomy when selecting independent projects, and they develop unique solutions to problems. 
 
Fifth graders experience a wide variety of literature in both independent book choices and in the 
selections read with large and small groups. Book choices frequently reflect or enlighten social 
studies topics as we work on interdisciplinary activities. A fifth grader’s growing ability to 
understand and communicate with others stimulates conversation as students work with partners, 
in small groups, and as a whole group. Students respond to what they read in student-led 
discussion groups, as well as in writing. 
 
During debates and exchanges of views, students are able to learn how different people can 
understand and respond to the same piece of literature in diverse ways. There is nothing like 
sharing a good book. 
 
Fifth grade social studies follow the general theme of our nation’s story. A strictly chronological 
approach is not adhered to as broad topics such as immigration and forms of government are 
explored. From year to year, student interest helps to determine the topics covered within the 
framework of American history. Recent classes have enjoyed units on the 20th century, the 
comparison of Jamestown and Plymouth Colonies, and explorers. Within the 20th Century Unit, 
students chose a toy and presented the results of independent investigations. They described how 
each toy reflected the political and social history of its time. A trip to the National Toy Hall of Fame 
and exhibits like “When Barbie Dated G.I. Joe” at the Strong National Museum of Play was the 
culmination of this intriguing unit of study. 
 
As fifth graders begin to develop their abstract reasoning skills, mathematics is an exciting and 
interesting subject. They have developed many of math’s basic building blocks, and are now able to 
apply and combine them in increasingly complex ways. An ability to associate fractions, decimals, 
and percentages is a good example of their newly found skills. Technology impacts individual 
progress in math as students play games and solve problems with a variety of applications. Fifth 
graders participate online for World Math Day, playing against students around the world. Viewing 
maps, time zone charts, and videos enhances this activity and adds a geography element to a 
math activity. Creative, hands-on projects are encouraged, and fifth graders work together to solve 
problems like, “How many containers would it take to fill the room with popcorn?” 
 
Written and oral communication is at the heart of many fifth grade activities. Whether expressing 
good reasoning in a compare/contrast essay in social studies, succinctly describing the reasoning 
and steps used to solve a math problem, or writing a creative response related to a book in 
reading, students learn to use language to communicate and to express themselves. 
 
A highlight of the year is our annual Whale Watch trip. A truly cross-curricular package, S.T.E.M., 
history, and literature come together to prepare students for hands-on and real-life experiences on 
Cape Cod. From oceanography to the study of the American whaling industry of the 19th century, 
and from marine biology to the creation of faux scrimshaw, fifth graders are immersed in their 
subject matter. We are able to participate in webinars and Skype sessions with naturalists on the 
Cape, and students utilize computer simulations, videos, and books to explore topics of interest. 
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Lower School Special Subjects 
 
In addition to their homeroom teacher, all Lower School students work with several specialist 
teachers over the course of a cycle. Specialists have their own curriculum, but leave room to 
collaborate with and support homeroom teachers, as well, on an Investigations topic of study. 
 
While the homeroom teacher works with a child for one year, the specialists work with the child for 
the entire time the child is in the Lower School. The result is that the specialists get to know their 
students very well and can offer great insight about each child to the homeroom teacher. Parents 
are encouraged to get to know our specialists because of the very significant role they play in the 
lives of our students. 
 
Science, Technology, Engineering, and Mathematics (S.T.E.M.) 
 
Lower School students study science as an integral part of their S.T.E.M. education in a large, well-
equipped classroom. Students have access to high-end, professional equipment such as robotics 
construction sets, motors, intelligent bricks, sensors, IR receivers, remote controls, laptop 
computers, programming software, and more. These are used in learning foundational building, 
programming, and robot design concepts, including navigation and manipulation using sensors, 
how to test the functionality of their models, and how to problem solve. For example, students 
strengthen their critical thinking and collaborative skills by programming smart robots to 
accomplish specific mission challenges on tournament fields and solving three-dimensional mission 
challenges in underwater environments. 
 
A team of experienced and certified teachers, who are also former corporate professionals in 
software, electrical, and mechanical engineering, specialize in bringing real-world applications to 
enhance student learning experiences. As an example, young students participate in software 
testing activities and report results directly to software developers. Interdisciplinary studies further 
strengthen students’ application of scientific and mathematics skills and concepts. For instance, 
students apply and expand upon their geometry skills (calculating both interior and exterior angles) 
by programming floor robots to draw sophisticated geometrical figures. In preparation for 
advanced programming concepts, students also extend their algebraic learning in meaningful 
contexts such as our interdisciplinary and interactive Hands-On-Equations program. 
 
In addition to the physical sciences, students also participate in a variety of life science studies 
while further developing the skills of scientific observation, data collection and logging, and 
experimental studies. Students also practice research and reporting methods as they present their 
predictions, hypotheses, and conclusions. Sample areas of study include life-cycles, characteristics 
of organisms, limnology (stream and water studies), ecosystems (hydroponics versus aquaponics), 
and environmental studies, as well as sampling bacterial cultures, testing theories on changes in 
habitat and effects on living things, observing and reporting on microscopic organisms and live 
specimens, and more. 
 
Our S.T.E.M. students do more than learn ABOUT science, they learn to BE scientists, taking an 
active role throughout their real-world, authentic learning experiences. Our framework for learning 
includes exciting partnerships with local and international scientists, as students have opportunities 
to Skype with professional scientists and collaborate with local college science departments to 
participate in actual field labs in which they work alongside college students, actively gather data, 
further investigate specific life science studies, and report out results. We invite you to peruse our 
photo and video highlights documenting our S.T.E.M. students’ exciting learning journey at 
www.stemspotlight.com. 
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Technology Literacy 
 
All students spend time developing technology literacy skills they will use for the rest of their lives. 
All of our students use technology in many forms – iPads, laptops, desktop computers, various 
digital image capture devices, SMART Boards – to communicate, create, investigate, and share. 
Technology has become an integral tool in our students’ daily activities, across disciplines. 
 
The Lower School technology integration specialist collaborates with teachers and students to 
incorporate technology into their daily lessons. Third graders, for example, might videotape a 
presentation in front of a green screen, edit the results, and play it as a formal presentation. 
Fourth graders might produce a morning “What’s Happening Today” segment for all classrooms to 
watch. Social media use is commonplace throughout the Lower School, and students frequently 
create blogs, Glogs, and websites to share and collaborate outside school walls. Kid-friendly 
research tools are used to teach children how to safely and effectively navigate the web to find and 
analyze a wide variety of information. Media literacy is a large component of the technology 
curriculum. Each classroom houses a SMART Board and some desktop computers. In addition, four 
of our grade levels have a Chromebook computer for every child. Other grade levels share laptops 
and iPads available on three computer carts.  
 
Internet access is available to students and teachers through all laptops, iPads, and desktop 
computers with the rules and regulations of safe Internet use in mind. Internet safety and social 
media etiquette require ongoing instruction by both Allendale Columbia School teachers and 
outside resources. Internet and social media are topics that are properly taught and reinforced 
regularly across curriculum areas. 
 
Art 
 
“It took me four years to paint like Raphael, but a lifetime to paint like a child.” - Pablo Picasso 
 
The Lower School art curriculum emphasizes child-centered learning. While engaged in the art 
making process, students gain skills in expression, creative problem solving, critical thinking, and 
cooperation. Throughout the year, students create a balanced portfolio of two- and three-
dimensional works of art in drawing, painting, printmaking, mixed media, ceramics, and sculpture. 
 
To foster 21st century learning, Lower School students create art using technology in our school’s 
Digital Art Lab. The art teacher works closely with the Lower School teachers to integrate 
experiences with core subjects for students in Kindergarten through fifth grade. In addition, cross-
divisional art experiences are created for students to learn alongside Middle and Upper School 
students. 
 
Spanish 
 
The Lower School Spanish Program begins in Kindergarten and continues through fifth grade. 
Students develop an ear for Spanish, move toward a proficiency in speaking the language, and 
begin writing the language as they move into the intermediate grades. There is also a heavy 
emphasis on Spanish culture around the world.  
 



        

Allendale Columbia School   56 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Music 
 
The Lower School music program uses the approach developed by Carl Orff, known as Orff 
Schulwerk. The Orff approach is adaptable to a child’s abilities and skill level since both the teacher 
and student are involved in the choice of material studied. 
 
For example, fourth grade students have performed a multi-layered arrangement of 
“Ghostbusters,” a song they were introduced to in Kindergarten. This song was then arranged 
specifically for them, at their request, based upon their individual talents.  
 
Orff Schulwerk is a theme with endless variations that provides students with meaningful, creative, 
hands-on music making. Playing instruments, singing, and movement activities give students a 
framework for understanding music. 
 
Understanding musical foundations enables music literacy (reading and writing music). 
Students are encouraged to participate in performance ensembles, which include Band (fourth and 
fifth grades) and Chorus (third, fourth, and fifth grades). Formal instrumental study of woodwinds, 
brass, or percussion begins in fourth grade. 
 
Performance-based application of the skills learned in the Orff classroom are incorporated in 
instrumental study and choral study, as well as physical skills, ensemble (teamwork) skills, and the 
ability to communicate through music. Students gain the experience required for participation in 
music as a lifelong activity, whether it be recreational or professional.  
Research shows that “early music lessons have long-time benefits.” 
 
Performance is a significant aspect of the music program. Students in third, fourth, and fifth grades 
perform two concerts per year, and other performance opportunities include the Holiday Breakfast, 
Evening of the Arts, and events during the March Music in Our Schools Month. Playing and singing 
in solo festivals is highly encouraged for fourth and fifth graders, and opportunities to participate in 
the All-County ensembles are available to the most dedicated of students. 
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Library 
 
Allendale Columbia School’s Rumsey Library is designed for exploring the world through many rich 
and rewarding avenues. For example, the World Studies section features children’s books in other 
languages and an extensive collection of folklore arranged geographically by continent of origin. 
 
The Lower School collection supports reading literacy, and specifically the Reading Workshop 
program, in that it is leveled according to the Fountas & Pinnell system used by the homeroom 
teachers. The Reading Spectrum of color-coded spine labels allows students to browse for titles at 
their independent reading level. Age-appropriate books in the Middle School section are also color-
coded up to the highest level (eighth grade) to allow for further growth and exploration. Students 
may use the online catalog to search for titles by specific level; by using the Reading Spectrum; or 
by the traditional author, title, and subject methods. Whether “shopping” for leveled books or 
books to enjoy at home, students are able to exercise their foundation skills of searching the 
library catalog, navigating with call numbers, and selecting a “good fit” book at their own pace with 
the support of the Librarian. 
 
Collaboration between the Librarian and the homeroom teachers (often with specialist teachers as 
well) supports a variety of additional literacies. Visual literacy is fostered by the graphic (comics) 
collection, study of illustration styles, and collaboration with the art teacher. Digital and information 
literacies are supported by a research website designed for Lower School researchers, collaboration 
with the technology instructors, and a healthy amount of encouragement. Researching ethically, 
responsibly, efficiently, and successfully requires persistence and years of practice, starting with 
our youngest scholars. 
 
Starting in first grade, students each receive a blank “passport” which is housed in the library as a 
record of their achievements throughout the year. Date stamps are provided to record each visit to 
the library to check out a book, to enjoy a book to read aloud, or to learn a new skill. There are 
also achievement badges the students can earn such as checking out the most books, successfully 
attributing a photo found online using Creative Commons licensing, locating a book on the shelf 
using the call number, or achieving levels in an online game called Order in the Library. The game 
culminates with level 11, where students have to correct an improperly shelved group of books 
using both the Dewey Decimal System and alphabetizing by author. Once achieved, students are 
deemed “Masters of the Universe” and then visit the library when time allows to be authentic 
library assistants by shelving books, checking books in and out, and helping other students. 
 
The library program is designed to help every student be a good citizen who confidently explores, 
critically thinks, enthusiastically reads, and creatively communicates all that they discover, whether 
from online or print sources, from stories of all kinds, from each other, or within themselves. It is a 
privilege to be a part of the process! 
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Physical Education 
 
The Physical Education curriculum is designed to challenge students’ minds and to foster their 
social and emotional growth, as well as their physical development. Through developmentally 
appropriate activities, students work to build self-confidence and a desire to play and have fun. 
Activities involving colors, numbers, shapes, vocabulary, listening, and direction following challenge 
the students’ minds, as well as their bodies. The concepts of space, direction, body awareness, 
fitness, locomotor and non-locomotor skills, and manipulative skills are included. As students 
demonstrate readiness, they are introduced to specific sport skills and activities. Good 
sportsmanship is developed through all activities in physical education. 
 
Kindergarten students continue to build on the basics introduced in the Pre-Primary program. They 
are challenged to improve their skills through planned group games and individual tasks. Specific 
sports lead-up activities become a consistent element of the curriculum. Students in grades one 
through five begin a solid program of exposure to team and individual sports, working to develop 
competency, as they progress through the grades. This includes a broader spectrum of sport skills 
that will enable the students to participate in a variety of individual and team sports, as well as 
recreational activities. Fitness is a constant focus. It is the goal of the program for students to find 
enjoyment and satisfaction in being physically active. Equally important is the development of good 
citizens who understand and practice personal accountability and responsibility. 
 
Health classes are introduced as part of the physical education curriculum in first grade and 
continue in grades three and five. There is a full curriculum that focuses on making good choices to 
maintain healthy and safe lifestyles. Included in the program are steps to good decision-making, 
personal safety, healthy eating habits, drug awareness, aspects of teasing and bullying, 
relationships with family and friends, and in fifth grade, an introduction to puberty and 
adolescence. 
 
 



SECTION 3
Middle School
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Welcome and Introduction 
 
Welcome to the Middle School section of the Student/Parent Handbook. This section of the 
Handbook should answer most of the questions you may have about the Middle School Division 
at Allendale Columbia. Please read this information carefully, and if you have any questions, do 
not hesitate to bring them to me, your advisor, or any of your teachers. 
 
Sincerely,  

 
Tina Duver 
Head of Middle School                       
Phone: 585.641.5259 
tduver@allendalecolumbia.org 
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Middle School Philosophy 
 
Middle School at Allendale Columbia School is a time of growth and excitement. We pride ourselves 
on creating a rigorous program that is geared specifically for the curious and creative minds of 11- 
to 14-year-old students. Rigor in the Middle School is defined through a series of experiences that 
challenge students to think critically about the world around them, collaborate fiercely with equal 
attention paid to voicing opinions, and learning by listening to others and solving real-world 
problems with a bias toward action. Middle School age students need to get their hands dirty, try 
new things, and spend time reflecting on what they have learned and processing the experiences 
that they have had. It is our philosophy that Middle School is a time of experimentation and 
intellectual risk-taking. We offer classes where students have an opportunity to write, speak, read, 
build, communicate, listen and learn from those around them, as well as the Greater Rochester 
community. Middle School is not a chance to practice for high school, but rather an opportunity to 
grow into students who are ready to make the transition to high school. We have high 
expectations, and we expect students to lean into the experience of working toward goals that 
seem out of their reach. We actively celebrate as those students reach their goals throughout their 
Middle School time. At Allendale Columbia in our Middle School, we ask students to:  
 

• Be learners not knowers 
• Focus on strengths, talents, and passions 
• Tackle real world problems now 
• Fiercely collaborate with a spirit of “Yes, And” 
• Create a culture of inclusion and acceptance without apology    

 
Who’s Who 
 
Below is a list of many important people that you may need to contact at some point in your AC 
Middle School career. Keep in mind that in almost every case, in situations that occur in class with 
teachers, the first person you should always contact is the teacher. Teachers are hard to get a hold 
of during the day, so if you need immediate assistance, we have included some information about 
who to contact in different situations. At Allendale Columbia, no matter who you contact, we will 
always do our best to get you to the right person as quickly as possible. If you read through all of 
this information, and you still are unclear, you can call anyone on the list, and we will help you find 
the right person to ensure you get the information you need.     
Mr. Gee ........................................................................................................ Head of School 
Mr. Sullivan .......................................................................................... Head of Lower School 
Mrs. Duver .......................................................................................... Head of Middle School 
Mr. Burke ............................................................................................. Head of Upper School 
Mrs. Bjorklund ......................................................................... Assistant Head of Lower School 
Mrs. Broberg ........................................................................... Upper School Dean of Students 
Dr. Kelley .............................................................. Middle and Upper School Learning Advocate 
Ms. Radna-Crasta ........................................................................................ School Counselor 
Mr. Istas ..................................................................................................... Athletic Director 
Mrs. Vella ............................................... Assistant Head for External Affairs, Campaign Director 
Mrs. Baudo ............................................... Director of Enrollment Management and Financial Aid 
Ms. Dixon ............................................................... Director of Marketing and Communications 
Ms. Van Alstyne ..................................................................................................... Librarian 
Mrs. Reynolds-Gorsuch ..................................................................... Director of Food Services 
Ms. Trevett ............................................................................................... Business Manager 
Mr. Tepedino ........................................................................ Director of Curricular Technology 
Mr. Meehan ....................................................................... Director of Information Technology 
Mr. Miller ............................................................................................... Director of Facilities 
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Common Situations and Who to Contact 
 
Contact the Welcome Desk 
 
If you need to report an absence, get a message to your child, or let the school know something 
about a situation that pertains to your child, the Welcome Desk is always available by phone, and it 
has direct access to the Division Heads. If you need to get in touch with Mrs. Duver during the day, 
and she is not available, the easiest way to get a message to her is through the Welcome Desk.    
 
Contact your Child’s Teacher Directly 
 
Contact your child’s teacher if you have concerns about homework, tests and/or quizzes, worries 
about specific classroom issues, questions about assignments, expectations, or any other matter 
that is addressed in the course syllabus. If you have a need or want to discuss your child’s 
progress, parents and students should always start with the classroom teacher first.     
 
Contact Your Child’s Advisor 
 
Feel free to contact your child’s advisor any time you have a worry or question about a student’s 
social/emotional well being, particularly if you have a concern that is more generalized and you are 
looking for guidance as to what to do. 
 
Contact Mrs. Duver 
 
As the Head of Middle School, you can always contact Mrs. Duver about anything that pertains to 
the Middle School. She will always make time to speak with you about anything. Please also 
contact Mrs. Duver about issues of academic concern, teacher concerns, or to provide feedback as 
a parent about any and all of your experiences. Also, please contact Mrs. Duver if you are planning 
on being away during school time for family related trips, any academic exceptions needed or 
unplanned or emergent situations that require assistance. Mrs. Duver is in charge of overseeing all 
Middle School personnel, as well as all Middle School programs.    
 
Contact Ms. Radna-Crasta 
 
The school counselor handles all case-management of students with IEPs or 504 plans at Allendale 
Columbia School. She is the person who parents would contact if you are concerned that your 
children may need services from their home school district, and she is a great resource of 
information and support for our families and students. If students are getting social/emotional 
support on campus, she is the person who would oversee that support and/or be the person who is 
providing the support.    
 



        

Allendale Columbia School   63 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Contact Mr. Istas 
 
As the Director of Athletics, you would contact Mr. Istas with any questions specifically about 
interscholastic school sports. The majority of the sports information is updated daily on the HAC 
website, which can be located at www.hacathletics.org. This website includes contact information 
for all the coaches, as well as the athletics support staff, that can answer your questions. Sports 
information can change daily and with the weather, so this is a great resource for staying up to 
date. Much like classroom academics, if you have an issue with your child’s sports experience, 
parents and students would always start by contacting the coach of that team first before bringing 
that concern to Mr. Istas. 
  
Contact Mr. Meehan 
 
As the Director of Information Technology, Mr. Meehan is in charge of all tech support at Allendale 
Columbia. For students or parents, he can be a great technology support, and you can reach him in 
a couple of ways. For any tech support, please email support@allendalecolumbia.org. This is the 
fastest way to get help. Mr. Meehan can also be reached by calling the main Allendale Columbia 
phone number, and connecting to extension 240.      
 
Contact Mrs. Reynolds-Gorsuch 
 
As the Director of Food Services, Mrs. Reynolds-Gorsuch is available to families for any needs 
relating to food or the food services. We work with families regarding allergies, as well as special 
dietary restrictions. If you have any questions or needs in this area, please contact her directly.    
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General Information 
 
Daily Schedule Explained 
 
The Middle and Upper School schedule at Allendale Columbia is a rotation block schedule that can 
look complicated, however there are a couple of key pieces of information that will help students 
and families understand it better. The most important thing to remember is that there are two 
types of days in our schedule.   
 
Long Block Days: Long block days are labeled with the letter day first (ex. B Day, I Day, R Day, C 
Day, H Day, E Day, S Day). The letter always constitutes the first block of the day. These days 
have three or four classes, and the classes are between 65 and 90 minutes long. These days are 
used for activities like science labs and other curriculum that is best suited for longer periods. 
These are also the days on which we have assembly time built in.    
 
All Days: All days will always be labeled with the word “All” first (ex. All B Day, All I Day, All R Day, 
All C Day, All H Day, All E Day, All S Day). The letter again constitutes the first block of the day, so 
on an “All B Day,” the first block of the day will be B Block. On these days, all classes meet for 40 
minutes.   
 
How will I know what day it is? All of the days of the year will be labeled on the MyAC calendar.   
 
Why is there not a consistent order of days that makes it easier to follow? Our schedule is highly 
complex to balance faculty members who teach in all divisions, and the day schedule is built 
specifically to balance class time and ensure that students are getting the most flexibility and time 
in class. We build the schedule to match what is going on in the calendar, and this allows us to 
guarantee at least three meetings per week even when there are days off from school in the week.    
 
What do parents need to know about the daily schedule? For the most part, parents do not need to 
know the daily schedule, however, if you are trying to schedule doctor appointments or other 
outside of school commitments, we are happy to help you find times that would impact your child 
the least.    
 
Scheduling Nuts and Bolts   
 

• The school day runs every day from 8:15 a.m. to 3:00 p.m.   
• The library is open daily from 7:30 a.m. to 4:30 p.m. with additional supervision until 6:00 

p.m. for a fee. Middle School students are allowed to be in the library before and after 
school during the normally posted hours.    

 
Food Service Hours  
 

• Morning: 7:30 to 10:45 a.m. – Each morning, the kitchen provides fruit. 
• Break: 10:20 to 10:45 a.m. - Bagels and cream cheese are available for purchase for 

$1.00. Fruit is also available during Break.  
• Lunch: Served family-style to all Middle School students from 12:05 to 12:45 p.m. 

 
 
 
 
 



        

Allendale Columbia School   65 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Expectations for Middle School Students at Different Times of the Day  
 
Before School 
 
Middle School students are allowed to be in the library, Dining Commons, and Middle School 
hallway or classrooms before school in the morning.     
 
Break 
 
During Break, Middle School students can be outside, in the library, in the Dining Commons or in 
the Middle School hallway/classrooms. In order to be in a classroom, you must have a teacher in 
the room supervising. When outside, students are allowed in the courtyard and on the field, 
weather permitting. Students are never allowed in any of the gyms, Rainbow Room area, woods, 
parking lots, or any other area that is not directly supervised by a Middle School teacher. The 
vending machines are not turned on or accessible during the day for Middle School students.    
 
After Lunch 
 
Students are allowed to leave their lunch tables at 12:30 p.m. if all clean-up has been 
completed. The same rules apply after-lunch as for break. The exception is that Middle School 
students may not be allowed in the Middle School hallway after lunch if there are Upper School 
classes occurring that would be disturbed. This is schedule dependent and could change semester 
to semester.   
 
After School 
 
Middle School students are expected to clear the Middle School hallway by 3:10 p.m. Students 
waiting for sports, pick-up or other activities are permitted to wait in the library. Students are also 
able to make arrangements with faculty to meet after school for extra help and support in their 
classrooms. 
 
From 3:15 - 4:30 p.m. the library is a place where students can be supervised free of charge. If 
your Middle School student needs to stay after school beyond 4:30 p.m., the pricing structure will 
be as follows: 

• Picked up between 4:30 - 5:15 p.m. = $5 
• Picked up between 5:15 - 6:00 p.m. = $10 

 
Billing will be done through MyAC.  
 
Middle School Social Events 
 
Students are not allowed to stay through from school’s end to the start of Middle School social 
events. This is due to safety reasons. Students are allowed to be dropped off up to 15 minutes 
prior to the published starting times of social events (like dances), and we ask that you pick up 
your child no later than the published end time of the event. We will never leave a Middle School 
student after an event, and every minute that you are late is time that our chaperones lose from 
their own family life. In some cases, students who are helping to organize events may have set-up 
or clean-up duties that would change the time they are required to show up for events or be picked 
up. Those instances would be communicated to parents ahead of time by the Head of Middle 
School or Student Government Leadership.    
 
 



        

Allendale Columbia School   66 

2016-2017 STUDENT/PARENT HANDBOOK 

 
General Expectation 
 
Middle School students are never allowed on campus during the day or after school for events in 
areas that are unsupervised. Students should never be working in classrooms, the theatre, or be 
out on our fields without an adult that works for the school or supervising parent that is specifically 
assigned to chaperone. Failure to adhere to this expectation will result in disciplinary action.    
 
Lockers 
 
All Middle School students will be given the opportunity to have their own locker. Lockers will be 
assigned to students only if they request them, and there is not a requirement that students have 
a locker. Lockers are expected to be kept clean and sanitary, and if students are not able to do 
this, they may forgo their right to have a locker.    
 
Middle School Announcements 
 
Once a week, the Middle School gathers to give announcements and share recognition in the Middle 
School meeting space. This is an opportunity for students to recognize each other, pass along 
information about sporting events that are coming up, or results that they want to report. It is a 
chance to hear about opportunities, events, and gather information. These announcements 
normally occur on Tuesdays.    
 
Communication Home from the Middle School 
 
Each year, we make an effort to ensure that parents are up to date on all of the events, activities, 
and offerings going on in the Middle School. You will hear from Tina Duver, Head of Middle School, 
who will provide information about items that are coming up, logistics, and keep you apprised of all 
the details. You can expect these emails every two weeks.      
 
Additionally, we will post information about many events in the Birches, which can be found online 
on MyAC at www.myallendalecolumbia.org. If you ever have questions or need more information, 
please do not hesitate to contact Mrs. Duver directly at tduver@allendalecolumbia.org.   
 
Contacting the School 
 
We are never too busy to speak with you about your child. Please feel free to contact us at any 
time via phone or email. We are happy when you choose to drop in, however, we cannot guarantee 
that we are available without an appointment. Email is the preferred way to get a message to a 
teacher, and we try and get back to parents in 24 hours when contacted. When issues arise, we 
appreciate when parents speak directly with the adults involved before bringing issues to the 
attention of the Head of Middle School, although we recognize that each situation is a little bit 
different. At the beginning of this section of the Handbook there is a guide as to who to contact 
depending on what information you need.    
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Schedules and MyAC 
 
Students will be able to access their class schedule at any time on their iPad via MyAC on the 
student dashboard. Students can visit MyAC at www.myallendalecolumbia.org.  
 
Planners and Organizational Tools 
 
All 6th graders entering Middle School will be required to keep a paper planner, as noted on the 
supply list on MyAC. Advisors and faculty will work with 6th graders to maintain and keep these 
planners throughout the year. All 7th and 8th graders can choose to use the same paper planner 
used by the 6th graders, or opt for a choice between two iPad organizational apps that will be 
provided to them at the beginning of school. Our aim is to ensure that students have exposure to 
different systems of organization, and before Upper School, gain a sense of the system that works 
best for them. 
 
Library 
 
The library is staffed from 7:30 a.m. to 4:30 p.m. every day. Every Allendale Columbia student 
spends a lot of time in our library. With more than 16,000 volumes, 17 computers, and access to a 
comprehensive list of academic databases, the library offers a tremendous wealth of knowledge 
and resources – whether a student is interested in a pleasure read or is researching a major 
project.  
 
Judy Van Alstyne, our full-time Librarian, supports student research and leads our enriching library 
classes, teaching information literacy skills invaluable in today’s fast-moving academic landscape.  
Read Ms. Van Alstyne’s blog about all things books, especially those read by students at Allendale 
Columbia by visiting http://bookgerms.blogspot.com. 
 
Homework 
 
All Middle School students should expect to do homework as part of their daily school routine. We 
strive to make homework both engaging and relevant to a student’s learning experience. Students 
can expect to do between 60 to 80 minutes of homework a night depending on their grade and the 
day of the week. At times in the year, this number could get a little higher around times when 
major projects are due or large assessments require a lot of studying outside of the school day. We 
aim to assign work at home that students already understand, and the home element is about 
extending their understanding or utilizing their family or home life to gather more information. 
Students should expect nightly reading, and we encourage students to read ahead for interest if 
they would like. At any time, if homework is causing undue stress or problems, we encourage 
students to reach out to their teachers and advisors for help, strategies, and support.     
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Exams 
 
Standardized 
 
Allendale Columbia gives two different standardized tests during the Middle School years. These 
tests give the school information about the performance of students relative to a normative group 
from around the country, and Allendale Columbia uses the results to plan curriculum, identify 
weaknesses and strengths, as well as watch trends in our student population. The schedule of 
testing is below:  
 
6th Grade: In the fall, the 6th graders take the CWRA+ for Middle School Students. This is a 
writing and critical thinking based tool that measures a student’s ability to read and interpret 
primary and secondary source documents and then submit a written response. Results will be 
shared with parents and used as a baseline for the Middle School students.       
 
7th Grade: The 7th grade students take the CTP-4 test throughout the fall.  This test is nationally 
normed, and it tests students in all academic areas from Reading Comprehension to Quantitative 
Problem Solving. Results are shared with parents and teachers.   
 
8th Grade: In the spring, 8th graders take the CWRA+ for Middle School. This is the same exam 
that the 6th graders take in the fall, and it allows AC to measure the entry and exit critical thinking 
skills of our students. Because this test measures skills that our curriculum addresses directly, it 
serves as a measurement tool for the growth that students have made while in the Middle School 
program. Results will be shared with parents and teachers.  
 
Non-Standardized 
 
At the end of quarters and the semesters, teachers may choose to give larger assessments that 
ask students to synthesize their skills from across the quarter or semester. These assessments 
could be in the form of a test or they could be a project or alternative form of assessment. 
Students’ schedules will not change, however, the school will ensure that no student will have more 
than two semester assessments on any given day. Specific information about these assessments 
can be found on teacher websites or in the syllabus that outlines each class.    
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Attendance Policies 
 
Allendale Columbia offers an educational program that sets high standards for student academic 
performance. The program requires that students be committed and participatory members of the 
school community to derive the most positive benefits. Attendance is critical to student success. 
Therefore, students are expected to be in school, attending all classes and programs, from 8:15 
a.m. until 3:00 p.m.  
 
Reporting Absences 
 
If a student is ill and/or unable to attend school, a parent should call the Front Desk at 
585.381.4560 by 8:30 a.m. to report the student’s absence. It is the responsibility of the 
absent student to obtain assignments and make arrangements with teachers to complete 
missed work. If a student is absent on the day of a game, he or she may not participate in the 
game.  
 
Excused Absences 
 
An absence is considered excused if it is due to illness, medical appointments, religious 
observances, or for extenuating circumstances pre-approved by the Middle School Head.  
 
Unexcused Absences 
 
All other absences will be considered unexcused. Of particular note are family vacations. Family 
vacations when school is in session are discouraged. There are ample regular school holidays. 
Parents should schedule trips and vacations accordingly. It is unfair to ask teachers to make special 
arrangements for students, or to help students with work missed, when they are not in school as a 
matter of family choice. No missed class can ever really be "made up." Students are at a distinct 
disadvantage when they are absent from school. Thus, absences due to family vacations will 
be considered unexcused.  
 
Sign-In and Sign-Out 
 
Students are expected to be on campus during the entire school day. Occasionally, appointments 
or other events require a student to arrive late or to leave school during the day. Students must 
sign-in and sign-out in the Front Office. Parents are also welcome to sign their children out at the 
Front Desk. When possible, a note or direct communication with the Front Desk should be provided 
from a doctor or parent indicating reasons for late arrivals and/or early dismissals. Students who 
repeatedly fail to follow the appropriate procedure for signing in or out will be subject to 
disciplinary action.  
 
Impact of Student Absences and Make-up Procedures 
 
Time away from school creates a hardship for students as they miss meaningful discussions and 
vital presentations of concepts that are essential building blocks for future learning. It also creates 
hardships for teachers who must re-explain missed lessons and administer make-up exams. In 
reality, no missed class can ever really be “made up.”  We understand, though, that people get 
sick. We prefer that those who are ill stay home to get better.  
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From the perspective of our school mission, an absence is an opportunity for students to practice 
responsibility. Whenever students are absent, they must take the initiative to make up the 
material that is missed and get class notes from a friend or from the teacher. If a student  
misses in-class work, it is the student’s responsibility to set a time with the classroom teacher for 
that work to be completed. In the event that a student knows he or she will be absent in advance, 
it is imperative that work is requested (and, if possible, completed) in advance. We encourage 
students to ask teachers the question, “Can we create a plan for me to make up what I missed/will 
miss during my absence?” as soon as possible so that they can stay on top of their learning. In the 
case of any absence, teachers can decide that an assignment may not be made up if the process of 
making it up causes extreme hardship for the teacher and/or the student. A different assignment 
may be used, or in the case of an unexcused absence, the teacher may give zero credit for the 
assignment. Class work, homework, and class resources are found online for all classes, so 
students are encouraged to use the teacher websites as their first point of information when gone 
from school.   
 
Emergency Procedures 
 

At Allendale Columbia School, we think crisis planning and management is paramount. We have 
a safety committee made up of school personnel that meets regularly to update policies, plan, 
and prepare for ongoing crisis training and a changing social climate. This team is in 
communication with local police, fire, and emergency services to ensure up-to- date training and 
preparation.     

Our planning addresses several scenarios, running the gamut from a small contained fire to full-
scale natural disaster. Our plan stresses common sense, communication, and flexibility. Crisis 
planning, of course, is preparation for the worst as fully as we can envision it, but crisis 
management assumes the capacity to react to the circumstances at hand.  
 
Illness During School 
 
Allendale Columbia has a full-time Nurse on-site. Any student that is feeling ill during the day 
should report this to any teacher or their Advisor. Students will be directed to go and see the 
Nurse. The Nurse will check-in with the student and communicate with teachers, administrators, or 
parents if needed. The Nurse’s Office is located in the hallway beneath the theatre. Students should 
always obtain a pass to see the Nurse and go back to class.   
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Medication at School 

The School Nurse may not administer any medication (including over-the-counter medication) 
without a written primary care provider order and written parental consent. "Permission to 
Administer Medication in School" forms are available in the Health Office and on the Allendale 
Columbia School website and must be completed annually. Students who need medication 
during school-sponsored after-school activities or sports and any overnight field trips must have 
a written medication order on file in the Health Office for each needed medication. No 
medication can be administered without this order. Middle School and Upper School students 
may carry their own inhalers, EPIPENS, and non-controlled substance medication if both the 
primary care provider and parent designate a need for this on the form. All other medications 
must be administered and kept in the Health Office. Parents must supply the medication and 
transport it to the School Nurse. Students who require an EPIPEN, are diabetic, have a seizure 
disorder, or have any other condition requiring an Emergency Care Plan must submit an 
Emergency Care Plan completed by a primary care provider to the School Nurse before the first 
day of school. 
 
All students are required to have up-to-date immunizations. Documentation of all immunizations 
must be on file in the Health Office by the first day of school. Students entering Nursery, Pre-
Kindergarten, and Kindergarten, as well as students in grades 2, 4, 7, and 10 and new entrants 
to the school in other grades, must have physical examinations. These must be documented on 
the Health Appraisal Form and submitted by the first day of school. To participate in sports, 
students must have submitted the Health Appraisal Form reflecting a physical within 12 months 
of the athletic season. Out of consideration for other students and teachers, please do not send 
a child to school who is vomiting, has diarrhea, or a fever. Students must be afebrile and 
asymptomatic for 24 hours before returning to school. Should a child become injured or ill at 
school, the School Nurse will assess and monitor the situation and notify parents if needed. 
Notify the School Nurse if your child has a communicable disease such as strep throat. If your 
child will be absent for any reason, notify the Receptionist by 8:30 a.m. In the case of certain 
other health issues (i.e. head lice, pinworms, scabies), the School Nurse telephones families of 
students immediately affected, and notifies other families as appropriate. 
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Snow Days 
 
In the rare occurrence that school needs to close due to winter weather, Allendale Columbia 
communicates this information in a variety of ways. The school uses a service called School 
Messenger, which is an electronic notification system that will contact you immediately if school 
were to be cancelled or delayed for any reason. The school would also communicate with local 
media so that closure information would be posted to a variety of news station websites and 
television channels.    
 
If inclement weather begins after school is already in session, the administration will decide 
whether or not to cancel school. Until the teachers and students are notified of the decision, no 
student may leave campus without the specific permission of the administration. If and when 
school is closed after students have already arrived, the school would institute a Controlled 
Dismissal. When the school is closed due to weather or emergency, all school-related 
activities will also be cancelled.  

Building Security and Student Fobs 
Students are expected to treat the school grounds and property with care and respect. 
Vandalism, stealing, and careless treatment of property will not be tolerated. You should 
remember to clean up after yourself and not litter the school grounds and buildings. Middle 
School students are not permitted to chew gum during the school day. 

As part of Allendale Columbia School’s updated security program, Middle School students are 
provided with “fobs,” or electro-magnetic keys, to enter the school’s buildings. Most students 
keep their fobs on lanyards provided by the school. The school building is open at 7:30 a.m. 
each school day. Students are required to carry their fobs throughout the school day in order to 
gain entry to different school buildings, including the art and music building and the 
gymnasiums. During the school day, Middle School students are expected to stay on campus at 
all times.   

Students who do not carry their fobs may be subject to disciplinary action if they cannot correct 
this issue when it is pointed out.   

Students are expected to leave the school grounds after dismissal unless they have a sports or 
extracurricular commitment. The school building doors are locked at 5:00 p.m., so do not leave 
books and clothing in school during sports. Students may not be able to get them after their 
practice or game is over. During the school day, all Middle School students are expected to stay 
on campus at all times. 

Lost Fobs 

The purpose of providing students with fobs is to enhance campus safety for the students, faculty, 
and staff of Allendale Columbia School. Inevitably, students lose their fobs. We do NOT take a 
punitive approach to students who lose their fobs. It is of the utmost importance that these 
students report the loss to the Head of Middle School, an advisor, or our buildings and grounds 
staff. The lost fob will be deactivated so that no unauthorized person can enter the school’s 
buildings without permission. A new fob will be provided immediately. A low replacement cost of 
$10 will be charged to the student’s account. If and when the fob is found, however, (and they 
are almost always found), the $10 is returned. 
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Messages and Cell Phone Usage 
 
Though students are permitted to carry cell phones on campus, they may only be used during the 
school day with specific permission from a teacher. (A school day includes field trips and May 
Term.) For most of the day, cell phones should not be visible and must remain turned off. 
Classrooms should not be interrupted by cell phone use, whether it be texting or voice mail – 
phones must be off. Students may use any school phone with the permission of a faculty member. 
That includes phones in the Front Office and the Head of Middle School’s office. Students may use 
their cell phones to contact parents during lunch or break with permission from a teacher. The 
intent behind this exception is a recognition that family needs are often changing, and of the 
importance of easy communication between parents and children. Students may not use phones 
during lunch as music players, gaming devices, computers, etc. If a faculty member or 
administrator sees or hears a cell phone at times when it should be off and out of sight, or being 
used at lunch in a way that is in violation of the policy, the phone will be confiscated and turned 
over to the Head of Middle School. Confiscated phones will be returned as follows:  
 
First Confiscation 
 
Student must write out his or her understanding of the cell phone use policy after consulting the 
Handbook. Both the student and the parent must sign the document. The document must be given 
to the Head of Middle School in order for the phone to be returned.  
 
Second Confiscation 
 
A parent must come in to the Head of Middle School’s office to pick up the phone.  
 
Third Confiscation 
 
Student will receive an automatic detention and will no longer be allowed to have a cell phone on 
campus. A parent must come in to the Head of Middle School’s office to pick up the phone.  
 
In the case of a personal emergency on campus (illness, personal situation, etc.), the student's 
first line of contact is a member of the faculty, staff, or administration. In family emergency 
situations, parents should contact the Front Office should they need to reach a student. We expect 
parents to abide by these guidelines and encourage them to plan to speak to their children during 
lunch or break – or to call the Front Office in the case of an emergency that needs to be 
communicated outside of lunch.  
 
Other electronics, including MP3 players and personal gaming systems, are not to be used on 
campus at any time, not even during lunch. These devices are often solitary in nature and involve 
students disconnecting from the community in order to connect to their electronics. The only 
exception to this would be overtly expressed permission from a teacher for a student to use a 
device while under that teacher’s supervision. Permission ends as soon as a student is not under 
that teacher’s direct supervision. For example, if a teacher gives a student permission to use a 
device during a break, and then the student asks to go to the library, the student does not have 
permission to use the device in the library.  
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1 to 1 iPad Program at Allendale Columbia School  
 
Philosophy 
 
We believe that technology should be a tool that students use to create, learn, and grow in their 
ability to fulfill the school’s mission. iPads are powerful tools that enable Middle School students to 
create amazing content from scratch. They connect students to the world in many complex and 
amazing ways. It is our hope that by having a 1 to 1 iPad Program in our Middle School, students 
will build a fluency with technology that not only allows powerful application of iPad skills in the 
classroom, but also enables students to become fluid in their technology skills. Their use of the 
iPad in Middle School leads to easier learning of more complex and new technology as they enter 
the high school and beyond. The 1 to 1 iPad Program is an extension of technology learning in the 
Lower School, and students leave the Middle School ready to learn in our high school where 
technology will surround their academic experience, however, they will have more choice about the 
specific platform that works best for them. This program is not optional, and enrolling in Allendale 
Columbia’s Middle School means that you are agreeing to the following guidelines and procedures. 
These guidelines and procedures are always evolving, and Apple is constantly changing how it 
works with schools. We will be in communication with parents as changes are made to this living 
document.  
 
Partnership with Parents 
 
Enrolling your child in the Middle School at Allendale Columbia is a partnership, and the  
iPad 1 to 1 Program is a core area where partnership is critical between parents and the school. 
Parents agree to actively monitor their child’s use of the iPad at home. Students have the ability to 
email each other through the school’s closed network, however, the school has made the choice to 
disable the “instant messaging” capability. We do not allow students to use instant messaging with 
each other due to the inability of the school to actively supervise the communication, and we need 
the parents help in ensuring that this feature is not turned back on or a third-party app is not used 
as a way to get around this rule. The school is available at all times to help parents become more 
trained in their understanding of the iPad, as well as in situations in which specific troubleshooting 
is needed. Parents should strongly consider attending one of the three training sessions in August 
and September. If a parent makes the decision to discontinue a child’s use of his or her iPad for 
any reason, we will always support the parent’s decision. In these situations, parents should reach 
out to the school to have a conversation about how to support the child’s need for consequences 
and continue to keep up with their work at school. Each situation is unique, and can require an 
individualized response by the school and parents together.          
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Basic Program Agreements  

• All students will be given an Apple iPad while enrolled at Allendale Columbia in grades 6 
through 8. Deployment of iPads to incoming sixth grade students happens in mid-
September. Deployment of iPads to seventh and eighth graders will occur in the first week 
of school. All students will be given the following equipment: iPad, Apple Power Adapter 
charging cable, AC approved protective case. (Parents are welcome to buy other auxiliary 
supplies at their discretion.)   

• On September 12th from 5:30 p.m. to 6:30 p.m. before Middle School Parents Night, there 
will be iPad training for parents and students. All 6th grade students take Digital Literacy in 
the fall, and new 7th and 8th grade students will complete a training program with our 
technology department before they will be cleared to take their iPad home with them.  

• The iPad is school-owned for a student’s entire career in Middle School. While the program 
ends with students taking their iPads with them to high school, at no point during Middle 
School does the student or family own the iPad. The school maintains the right to make 
decisions about the iPad if needed.    

• AC families accept financial responsibility for the repair and maintenance costs of the iPad 
during the time period that students are in the Middle School. In the event that an iPad is 
damaged, the cost of repair is $150.00, which represents the deductible we pay to Apple for 
repair. When an iPad is damaged, this damage must be reported to an adult immediately to 
ensure safety. Most damages to iPads occur from careless and/or reckless handling. In the 
event that an iPad is stolen, lost, or damaged beyond repair, this should be reported to the 
Head of Middle School immediately. Cost to replace lost or stolen devices is $250.00.  

• All software downloaded to the iPad must be done through a school Apple ID, and the 
school must approve of all software placed on school-owned iPads. Procedure for completing 
this will be covered in the parent training at the beginning of each year.   

• The iPad program is meant to be a three-year commitment. Students who do not  
re-enroll at Allendale Columbia School for the following year, or otherwise leave the  
program, agree to return their device and all accessories to the Head of Middle School on 
their last day of school. Devices not returned to Allendale Columbia School will be billed to a 
student’s account at the following levels and must be paid in order to release records:  
 

- 0 to 12 months at AC = 90% of original cost 
- 12 to 18 months at AC = 75% of original cost 
- 18 to 24 months at AC = 50% of original cost  
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General Rules and Guidelines for Students  

• Students must use an iPad case. In the event that they do not want to use the school 
provided case, they must provide their own.   

• Students must use a password to protect their device, and this password must be provided 
to the school.   

• Students are encouraged to back-up their devices regularly on iCloud, Dropbox, or Drive. 
Stating that one cannot find their assignment on their iPad is not an adequate excuse for 
missing work.   

• Additional purchases of music, apps, movies, or games not related to Allendale Columbia 
coursework is not permitted without the specific permission of the school. The school must 
approve all software on the iPad. At any point, students may be asked by faculty to show 
their apps, and if there are situations in which students are not complying with this 
expectation, disciplinary action may be taken.  

• Any attempt to tamper with the software installation mechanisms, attempting to gain 
unauthorized access (jailbreak) is prohibited and will result in disciplinary action.   

• Non-working devices must be turned into the Head of Middle School. Loaner devices are 
available on a limited basis.   

• All use of the iPad must be in compliance with the “Acceptable Use Policy” that governs the 
use of all technology on campus. Failure to adhere to this policy could result in the loss of 
the iPad and/or disciplinary action.  

• All software that is school approved will be downloaded by the school and automatically 
pushed to student machines.    

 
Hallway and Classroom Expectations 

• Gaming on iPads, computers, phones, MP3 Players, other gaming consoles, or other pieces 
of technology that are not listed is allowed before 8:15 a.m. and after 3:00 p.m. only. Only 
approved games are permitted to be played while on the Allendale Columbia School 
campus. 

• iPads should be carried closed and/or off in the hallway. Students should not have their 
iPads open and in use while walking from class to class.  

• iPads are permitted outside of the classroom if the use is academic and allowed by a 
teacher.    

• iPads are not allowed in the Dining Commons during bus pick-up in the afternoon between 
3:00 to 3:30 p.m. or at any other time without specific permission from a teacher.  

• Eighth graders are allowed to use their iPads in their lounge during break and after lunch as 
a privilege. This usage is for coursework or reading only. No gaming is allowed during these 
times. This privilege will be taken away if the rules above are not respected or if it becomes 
a regular issue to deal with. 

 
iPad Software Committee 

• If an AC student would like to add an app to the approved app list, he or she must submit 
the request to the student app committee. This committee, in conjunction with Mr. 
Tepedino, Mrs. Duver, and Mr. Meehan, will meet on an as-needed basis to approve apps for 
student use. Procedures for this process will be explained to students at the start of school. 

• The iPad software committee will evaluate apps that are requested with the following 
guiding principles:  

- Does the app promote learning or serve an academic purpose?  
- Is the app appropriate for all grade levels in the school?  
- Is there potential for harm with the app (either to the community or to self)? 
- Would we be proud to show visitors our students using this if they were on a tour?    
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Middle School Academic Program 
 
Overview 
 
The academic program in the Middle School is constantly evolving with the world. In the Middle 
School, we strive for an academic experience rooted in the following guiding principles:  
 

• Exploration – Middle School is a chance to explore, experiment, and experience new 
things.  

• Rigor – Rigor is not about the amount of homework, but rather about the depth of study 
and critical thinking that students are asked to do about the world around them. We want 
students to build curiosity and resilience through the exploration of content. Rigor at 
Allendale Columbia is defined as pushing students to work harder than they thought 
possible, considering issues with a level of depth that pushes them to think critically and 
allows them the opportunity to create content, learning, and connections that were not 
present before.  

• Engagement – We want Middle School students excited about school, having fun, playing, 
tinkering, and trying on new roles and new thinking. We want them to understand the 
connection between their learning and the real world, and we want them to come home 
talking about the experiences they have had at school. This is what we mean by 
engagement.   

 
Homework 
 
Homework is an important part of the learning process as Middle School students grow toward 
independence. It teaches students self-discipline, responsibility, and time management. Homework 
also provides students with an opportunity "to think" about what it is they are learning, and it 
extends the learning which takes place in the classroom. It is our expectation that students will 
work nightly on some amount of homework and take the responsibility to turn in each assignment 
when due. The Allendale Columbia faculty is committed to working with each student to ensure 
that work is completed and to evaluate student homework and return it in a timely manner.  
 
The student should be the one doing homework. Parents should act as a resource, guide, advisor, 
and cheerleader. Parents should not provide answers but rather help the student find them. 
Parents may make suggestions to their child. However, each suggestion should be made with an 
appropriate explanation as to why the suggestion is being made. Ultimately, the student should 
make all final decisions.  
 
Books 
 
Students are not required to purchase any books prior to the start of the school year other than 
the summer reading books. All textbooks used by the school are provided to students. Students 
should take careful care of the books they are assigned since each book needs to be returned at 
the end of the year. Lost or damaged books are the responsibility of the student, and if they are 
not returned or returned in a damaged state, they will be charged to students and families. Many 
teachers no longer use textbooks, or they use online textbooks. More specific information for each 
class can be found in the course syllabus for each course.   
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Grades and Reporting in the Middle School 
 
Feedback is an important part of the learning experience, and faculty members at Allendale 
Columbia have numerous ways that they deliver academic/effort feedback to students. The goal of 
feedback is to help guide students as they make adjustments throughout the year and learn from 
their mistakes. Frequent and honest evaluation of student progress helps students, parents, and 
faculty identify strengths and weaknesses and adjust instruction when needed.   
 
Grades Explained 
 
Each student is given two grades at each official grading period:  
 

• Academic Achievement Grade – This grade is reflective of a student’s academic 
performance in classes based on assessments given. It is also a reflection of a student’s 
ability to communicate understanding of content on the assessments and assignments that 
were given in the grading period. This grade will not include any indication of effort, 
participation, or homework completion. This grade is given on the traditional A-F scale with 
the following breakdown:  

 
A = Exemplary   
B = Above Average 
C = Average     
D = Below Average 
F = Not meeting minimum expectations for demonstration of understanding 

 
• Effort Grade - The effort grade is meant to reflect the student habits and attitude that we 

value at Allendale Columbia. Items that are evaluated as part of this grade are homework 
completion, attitude in class, and participation. There may be specific items that impact this 
grade which are teacher specific, and those items will be found in the course syllabus. This 
grade is reported on the scale below:  

 
E = Exemplary Effort  
S+ = Above Average Effort  
S = Average Effort  
S- = Below Average Effort  
N = Not Meeting Minimum Effort Expectation 
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Middle School Effort Rubric 

Allendale Columbia School  
Core Values 

Adult 
Scaffolding 
Needed (N) 

Struggling 
(S-) 

Developing 
(S) 

Fine-
tuning 
(S+) 

Embodying   
(E) 

Importance of Connections (20%) 
• Respectful of teachers, classroom, 

peers, and classroom environment; 
makes connections among various 
topics/concepts 

• Values relevance of various 
topics/concepts 

• Talks positively and respects class 
members 

• If extroverted, asks questions of 
others; if introverted uses 
alternative methods of sharing 
(other than talking)  

     

Master Strategies for Learning (20%) 
• Preparation - brings materials 

necessary for learning 
• HW Completion 
• Uses planner or system for 

organization that yields results 
• Displays positive effort revolving 

around work quality 
• Arrives to class on time  

     

Curious and Creative Mind (20%) 
• Asking questions of teacher, 

classmates, and self 
• Shows initiative 
• Finds solutions and approaches 

problems in unique ways 
• Uses questions instead of 

judgments when resolving conflict 
with peers 

• Sees challenges as opportunities to 
innovate 

 

     

Resilient Spirit (20%) 
• Advocates for self appropriately 

with peers and faculty 
• Constructively applies assessment 

to further understanding 
• Talks positively about self/others 

(academic/personal) 
• Willing to try new things and take 

academic risks 
• Shows determination and 

persistence  

     

Classroom Choice/Area of Growth (20%) 
• This section is to be determined by 

each teacher and class at the 
beginning of each semester, lesson, 
unit or class.    

     

 
Grading Scale:  
E = 80-100%  S+ = 60-79%  S = 40-59%  S- = 20-39%  N = 0-19% 
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Academic Warning 
 
A student may be given an academic warning if he/she receives two “Academic Achievement 
Grades” of D+ or below or one F in any single marking period (quarter). A student may also be 
given an academic warning if he/she receives two “Effort Grades” of S- or below or one N grade in 
any single marking period (quarter). This academic warning will stay active in the student’s file for 
one calendar year from the date it is assigned.    
 
Academic Probation 
 
If a student has two active academic warnings already in their file and receives two “Academic 
Achievement Grades” of D+ or below or one F or two “Effort Grades” of S- or one N, he or she may 
be placed on Academic Probation. Academic Probation is an academic status that may affect a 
student’s ability to participate in activities or return to Allendale Columbia the following year. If a 
student is placed on Academic Probation, that probation will last one calendar year from the date it 
is assigned. After that calendar year, the student would no longer be on probation. However, if the 
student’s grades were to drop into the Academic Warning/Probation level after their probation had 
expired, the student may be placed directly on Academic Probation again. This decision is at the 
discretion of the Head of Middle School.       
 
Communication to Parents Regarding Academic Warnings and Academic Probation 
 
Parents will be contacted and invited in to discuss any situation in which a student is given an 
academic warning. The purpose of the warning is to address concerns, make a plan, and help 
students improve their performance. If a student is placed on Academic Probation, parents would 
also be contacted and a plan would be mandated for the student.          
 
When Are Grades Sent Home? 
 
Grades at Allendale Columbia are given to students and parents at the following intervals 
throughout the year:  
 
Fall/Winter: 
  

• End of 1st Quarter (November 4th, 2016) - Grades and comments to students and parents  
• Parent/Teacher Conferences (November 14th, 2016) - Parents conference with academic 

teachers  
• End of 1st Semester (January 26th, 2017) - Grades and comments to students and parents 

 
Spring:   
 

• End of the 3rd Quarter (March 24th, 2017) - Grades and comments to students and parents 
• End of Year/2nd Semester (June 2017) - Grades only for 2nd semester and comments for 

May Term written by both the student and teachers   
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Interims 
 
In the middle of the 2nd and 3rd quarters, parents and students will receive interim reports. These 
reports serve to help students plan ahead and make course adjustments when needed. Interim 
reports are grades without comments. Teachers will be in communication with students about  
interim reports, and parents are encouraged to make appointments with advisors or teachers as 
needed if there are academic concerns at the interim period. There are no interim reports in the 1st 
or 4th quarters. It should be noted that one aspect of Allendale Columbia is the fact that 
we do not need an emergency to discuss academic progress. At any point in the year, if 
parents, students, or teachers would like to discuss a student’s progress, we are 
available to meet, discuss, and problem solve.    
  
Honors and High Honors 
 
At Allendale Columbia, we believe in recognizing students for the behaviors and achievement that 
we value. We value making connections in our community, mastery of skills, resilience, curiosity, 
and creativity. How a student shows achievement in these areas is varied and hard to measure 
with any one grade. While not every student can achieve the same content level mastery, all 
students can master the attitudes, work ethic, community relations, and habits of mind that 
exemplify these values and because of that, we have set up the following criterion for Honors and 
High Honors in our Middle School. Honors and High Honors are considered twice a year: once at 
the end of the first semester, and once at the end of the year. 
• High Honors – Students are eligible for High Honors when they have earned an average effort 

grade of S+ with a minimum of one E grade for effort. An effort grade of S- or N disqualifies a 
student from High Honors. We expect students would be achieving at a high level relative to 
their ability if they are able to demonstrate this level of effort, therefore, there is no minimum 
“Achievement Grade” to be eligible for High Honors. Once eligible via the above criteria, 
students must apply for High Honors. Applications ask students to write a short essay stating 
how they have addressed each of Allendale Columbia’s core values through their work both in 
the classroom and in the community over the course of the academic semester for which they 
are applying. Students may be asked to speak with the Head of Middle School, a faculty 
committee, or their advisor as part of this process. Application format and requirements are 
downloadable from MyAC. Applications for High Honors are due one week after the posting of 
semester grades. No late applications will be accepted.  

• How Will Applications Be Considered? All applications will be considered by a faculty 
committee chaired by the Head of Middle School. Students who are not accepted for High Honors 
will receive Honors. All decisions regarding High Honors applications are at the discretion of the 
Head of Middle School. The criterion that faculty will consider are tangible contributions that 
students make to the community in the areas of our four core values. These are: We value the 
importance of connections, we value the mastery of strategies for learning, we value curious and 
creative minds, and we value students who actively build a resilient spirit by taking risks and 
learning by doing. 

• Honors – Students are eligible for Honors when they have received an average of (S+/3) or 
higher for their effort grade. This is calculated by assigning each effort grade a number: E=4, 
S+=3, S=2, S-=1, N=0.  An average of 3.0 or higher constitutes a student meeting this 
requirement. Please note that while we look at the overall average, a grade of S- or N 
disqualifies a student from qualifying for Honors. In the event that a student were to have an 
average of 3.0 or higher and have an S-, we reserve the right to make a decision on a case by 
case basis, however, all decisions about Honors are at the discretion of the Head of Middle 
School. We expect students would be academically achieving at a high level relative to their 
ability if they are able to achieve this, therefore, there is no minimum Academic Achievement 
grade to be eligible for Honors. 
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Middle School Course Requirements and Credits 
 
Middle School students will be enrolled in eight courses each quarter. Students earn .5 credits for 
every semester of each course for a total of eight total credits earned per academic year. That is 
broken down in the following way:  
 
English = one credit/yr 
Science = one credit/yr 
History = one credit/yr 
Math = one credit/yr 
World Language = one credit/yr 

PE = one credit/yr 
Digital Literacy = .5 credit/semester (including 

in 6th grade electives) 
Arts/Electives = two credits/yr 
May Term = one May Term credit/yr 

 
Arts Requirement Explained 
 
Each Middle School student is required to be enrolled in at least one Arts (Music, Visual Art, Drama) 
course in every semester of Middle School. Over the course of a student’s entire Middle School 
career, he or she must complete at least 1.5 credits or three semesters of Visual Art and Music 
classes and at least .5 credits or one semester of Drama. Chorus and Band do count as Music/Arts 
classes.   
 
Electives 
 
Students are allowed to fill in the rest of their schedule with electives. There is no requirement for 
how many electives a student can take as long as they fulfill each Arts requirement explained 
above, as well as take the required amount of classes in all other subjects.     
 
May Term 
 
In addition to regular coursework, students at Allendale Columbia are required to participate in May 
Term. May Term happens from May 22nd to June 8th. May Term is a 12-day experience in which 
students are asked to explore a passion or interest in depth. They are asked to choose two, six-day 
long sessions in which they work with a team of multi-grade level students to tackle a large 
challenge. Examples of sessions range from cycling the Erie Canal to traveling to the Adirondack 
Mountains to do field research. This in-depth study happens instead of end of the year exams, and 
it serves as a culminating project that the entire Middle School participates in.     
 
Promotion Requirements 
 
Students who do not earn a full eight credits plus May Term may not automatically be promoted to 
the next grade level. Often, if a student does not meet the minimum expectations of a course, he 
or she may be asked to complete some other requirement like summer school or further 
coursework in the summer. Final decisions regarding promotion are at the discretion of the Head of 
Middle School.  

 
AC Encore Program 
 
AC Encore is our after-school program, and it is available to Middle School students. This is a great 
opportunity for students to extend their work in areas of passion, or to explore new interests. 
Students and parents can find out more information about AC Encore at 
allendalecolumbia.org/ACEncore. 
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HAC Sports Program 
 
Participation 
Seventh and eighth grade students may participate in the after-school sports program. Although 
participation is optional, we encourage students to join a team. Seventh and eighth graders will 
have a chance to sign-up for sports during their physical education classes. When joining a 
team, students will be expected to fulfill their commitment to the team, as well as their 
schoolwork. New York State law does not allow sixth graders to compete against seventh and 
eighth graders. Sixth graders are unable to participate in the after-school interscholastic sports 
program. 
 
HAC Sports Information 
For all information pertaining to sports at AC, please go the HAC website located at 
www.hacathletics.org. 

Sportsmanship 

During both practices and games, students are expected to treat their teammates, opponents, 
coaches, and officials with respect and courtesy. Whining, playing dirty, having tantrums, and 
complaining about the officials or to the officials will not be tolerated. If students indulge in 
such behavior, they may find themselves on the bench or worse. Instead, students should 
concentrate their energy on playing their best, contributing to the team, and bringing 
distinction to themselves and their school. 
 
Practices 
 
For seventh and eighth graders, practices are generally held four days per week from 3:00 to 
5:00 p.m. During the first two weeks of any season, practices may happen five days per week to 
ensure that student athletes have the correct number of practices prior to the first competition. 
The specific meeting days are arranged by the coach and may vary from week to week based on 
the availability of facilities and coaches. When joining a team, students are expected to attend 
every practice and be punctual. If the team practices at Harley, a shuttle bus will take students 
there. Students are expected to ride on the bus. If a student is going to miss a practice for an 
appointment or any other good reason, it is his or her responsibility to see the coach ahead of 
time. Students should have a note from a parent to explain any absence. An updated physical 
form must be on file in the Nurse's Office before a student can participate in any sport. Students 
must also have a parent permission form filled out and signed prior to each season. 

Games 

Games usually will be held on one of the practice days. HAC teams play in the Finger Lakes 
League, so reaching many of the schools that HAC competes against requires significant travel 
time. On occasion, student athletes may be dismissed from classes early to go to an away game. 
After away games, teams may return to school any time from 6:00 to 8:30 p.m., depending upon 
the season. Departure and return times are included as part of the schedule players receive at 
the start of each season. The HAC website and sports hotline also provide information about 
game times, cancellations, and directions. Players need to plan their time and transportation 
accordingly. Parents who attend games may transport their son or daughter home to save time. 
We ask that parents give the coach a note indicating their intention to transport their own son or 
daughter home after the contest. 



        

Allendale Columbia School   84 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Students may choose from the following sports: 
 
Fall – Cross Country, Boys and Girls Soccer, Girls Volleyball, Girls Tennis, Boys and Girls Golf 
Winter – Boys and Girls Basketball, Coed Swimming 
Spring – Boys Baseball, Girls Softball, Boys and Girls Track, Boys Tennis 
 
Weather 
 
Weather can often cause postponement or cancellation of practices or games. If an event is 
cancelled, an announcement will be made as soon as possible and an email will go out to the 
students to let them know. It is the student’s responsibility to check if there is inclement weather. 
The HAC sports hotline may also be checked for updates to schedules and cancellations. 

Sports Awards Assembly 

At the conclusion of each season, student athletes are recognized for their participation and 
performance. Fall, winter, and spring seasons are concluded with in-school Sports Awards 
Assemblies. The fall and spring assemblies are held at Harley, and the winter assembly is 
held at Allendale Columbia School. 

Directions to Competitions 

Directions to the various schools against whom HAC competes are available on the Athletics 
website at www.hacathletics.org, from the Front Desk, or the athletic office. 
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Middle School Advisory Program 
 
The Middle School advisory program aims to provide all students with an adult advocate that thinks 
about them holistically. An advisor serves as both their homeroom teacher helping them navigate 
the logistics of Middle School, as well as an academic and personal advisor that actively teaches 
self-advocacy, executive functioning, and communication skills. Advisors are a 411 service for 
parents. Parents can call their child’s advisor for anything, and often an advisor is a great first 
phone call or email if parents have questions or concerns regarding anything school related.    
 
All students are assigned an advisor when they begin in the Middle School, and they stay with that 
advisor through their Middle School career. In rare cases, we may choose to change a student from 
one advisory to another.  
 
Who Are Our Advisors? 
 
Our Middle School teachers are our advisors. Throughout three years in the Middle School, it is 
likely to have an advisor that a student also has as a teacher in class. When functioning as an 
advisor, the teacher’s main role is to advocate for the student. This does not mean that an advisor 
will always take a student’s side in an issue. One strong way an advisor advocates for their 
advisees is by holding them accountable.    
 
When Will Students Meet with Their Advisor? 
 
Throughout the school week, students will see their advisors in different blocks of time. On most 
days, students will see their advisors for 15 minutes in the morning. On Tuesday mornings, instead 
of advisory, students meet as an entire Middle School.  
 
What Happens in Advisory Time? 
 
During advisory, many activities will take place. Everything from discussions, games, activities, and group 
challenges will occur. Examples of issues addressed could range from friendship to current events, to 
identity, to how we want to live our mission at AC. We encourage each advisory to develop its own 
personality and create traditions that are unique, however, we also use that time to address the culture of 
the school, discuss issues, and tackle school-wide initiatives.   
  
What Is the Difference Between Advisor and Homeroom Teacher? 
 
Nothing. They are synonyms. Each student only has one, and while sometimes both terms are 
used, there is no difference.   
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Middle School Club Program 
 
Middle School students need opportunities to be leaders, practice in areas of expertise and passion, 
as well as explore budding areas of interest. This is the purpose of our Club Program. We want 
students to stretch out of their comfort zone, as well as share their talents and skills with our 
community. Clubs meet one to two times a week, and all clubs will have both student leaders and 
faculty mentors. Requirements of the Club Program:  
 

• All Middle School students will participate in our Club Program by joining a club.    
• All clubs will be responsible for creating a culminating experience that helps to share the 

work and growth completed over the course of the club period.   
• Prior to each club session, there will be a club fair in the gym where students can learn 

about clubs they can join. Once students choose their club, they are expected to stay with 
that club until the next session when they can choose to switch if they would like.    

• Clubs are proposed by students, and students who propose clubs will be asked to find a 
faculty mentor. Clubs without faculty mentors will not be allowed to run.    

 
Advocacy Time 
 
Research shows that Middle School students benefit from specific and targeted opportunities to 
learn about self advocacy. The days of study halls in which students sit passively awaiting the end 
of the period are over, and we are pushing to create opportunities for students and teachers to 
actively engage together and help students to better understand both themselves as learners and 
the content they are learning about. 
 
Given this, Allendale Columbia has created Advocacy Time. It is targeted time during the school 
day when students have access to teachers for help. The 6th grade students have 30 minutes at 
the end of each day with their teachers, as well as 65 minutes for all our students on different 
occasions to seek out help from resources around the school. This will include opportunities to 
access our shared Middle School and Upper School writing lab, as well as connect with teachers 
from whom they need help. Middle School students will be actively engaged in managing their 
time, and will work in their advisories to build the organizational and advocacy skills to help them 
manage this time effectively.  
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Middle School Disciplinary Policy 
 
Allendale Columbia Discipline Statement 
 
At Allendale Columbia, we have high expectations for our community in regards to student 
behavior. All students agree to abide by the following expectations to ensure a safe and vibrant 
learning community.    
 
Introduction 
 
At Allendale Columbia, we believe that students can only develop the ability to connect, learn, be 
curious and creative, and develop a spirit of resilience when afforded the opportunity to pursue 
their goals, interests, talents, and abilities. As such, we have developed certain rights that allow 
students to pursue these interests. With these rights, come responsibilities. Individual interests 
must be balanced by the common good of the community. All students at Allendale Columbia have 
the right to pursue their education without interference, and it is with this in mind that we have 
created expectations that guide students. Allendale Columbia’s discipline policy centers around one 
integral idea:  
 

When a student comes into contact with our discipline policy, it is an opportunity for 
personal responsibility, growth, and learning to occur.    

 
Our discipline policy has three goals:  
 

• To teach students that they are accountable to a community with high expectations for their 
behavioral integrity.  

• To assist the student to grow from a disciplinary incident. 
• To develop self-awareness and a clear understanding of the impact of the student’s behavior 

on himself or herself and the greater community. 
 
While the Division Heads at each level are ultimately responsible for handling matters of discipline, 
it is our community that will accomplish the goals outlined above. Through collaboration and open 
communication, we, as a community, hold ourselves accountable for the school culture that we 
create.    
 
Disciplinary Procedures in the Middle School   
 
Discipline is handled first and foremost by classroom teachers. Classroom teachers have the ability 
to give warnings, checks, and consequences to students at their discretion. All discipline that goes 
beyond the classroom will be handled by the Head of Middle School. 
 
Core Values and the Discipline Policy 
 
Students can receive feedback and warnings for any violations of the shared community core 
values. Students who have accumulated a pattern of behavior with one teacher or across the 
school may be referred to the Head of Middle School at any time. Based on a color system, 
students will receive the following feedback: 
 
Warning = no color, used to make student aware of questionable behavior 
Yellow  = Teachable moment between the student and teacher 
Orange = Meetings with advisor, teacher, student, parents to discuss plan   
Red = Immediate administrative intervention  
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Referral to the Head of Middle School 
 
If a student has been given a yellow warning by a teacher or has had consequences in a classroom 
and is not responding to correction by the teacher, the teacher may refer the issue to the Head of 
Middle School. When this occurs, the student, teacher and Head of Middle School will have a 
conversation. Students may be given a Disciplinary Warning, and parents may be called. If a 
Disciplinary Warning is given, parents will always be contacted. Students in this situation may be 
put on an individual plan to correct their behavior.  
 
Consequences 
 
In Middle School, the goal of any consequence is two-fold. One, we want students to understand 
basic cause and effect. If agreements that the community has are violated, there is a consequence. 
Two, we want students to learn from their experience so that they will hopefully avoid similar 
behavior in the future. In all disciplinary situations, we want to be fair, and we also want to be 
responsive to the individual needs of each student and the larger community. Sometimes the 
needs of the community outweigh the needs of an individual student. The list below gives examples 
of consequences, however, it is not meant to be a complete list.  
 
Call Home 
 
Sometimes the best way to deal with a behavior is to make it known to parents. The simple act of 
informing parents can often help a student change his or her behavior.   
 
Detention 
 
At Allendale Columbia, detention is not about sitting in a room, but rather about processing one’s 
behavior and formulating a plan for repair. When a student is given a detention, it is a reminder 
that time is valuable. Detentions are not scheduled around a student’s schedule, and while the 
school will never intentionally schedule a detention in order to conflict with another event, in the 
event that a detention does conflict with something else that is important, the student is expected 
to serve the detention. This includes arranging transportation home from school as detentions are 
often served from 3:05 to 4:05 p.m.  
 
In-School Suspension 
 
In-school suspension would be used when students have violated a major rule, however, they pose 
no threat to the community and they do not need a break from school to learn. Students in in-
school suspension are allowed to complete work, however, they are not allowed to attend or 
participate in any school events, after-school activities, or sports.    
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Out-of-School Suspension 
 
Students may be suspended when they pose a danger to the community or when a break from the 
community is needed. This consequence can be used in situations where students are volatile, or is 
also sometimes used pending a full investigation of a serious offense. Students who are suspended 
out of school are not allowed on campus unless they are escorted by a teacher or parents, and they 
are not allowed to participate in any school events or after-school activities, including sports.         
 
Disciplinary Warnings 
 
A Disciplinary Warning is exactly that, a warning. A Disciplinary Warning is given when a student 
has a pattern of minor offenses without correction or a major violation. Other consequences 
beyond the Disciplinary Warning may be given. A Disciplinary Warning stays active in a student’s 
file for one calendar year from the date given.     
 
Disciplinary Probation 
 
If a student is given a Disciplinary Warning and already has two active Disciplinary Warnings in his 
or her file, he or she may be placed on Disciplinary Probation. Disciplinary Probation is a status that 
would last one year from the date assigned. While on Disciplinary Probation, students may be 
restricted from participation in school events, activities and/or after-school sports. Students on 
Disciplinary Probation are not allowed to run for student government offices and may lose access to 
other privileges. It should be noted that Disciplinary Probation is the most severe disciplinary 
status. Any further disciplinary incidents for students who are on probation may result in expulsion. 
All expulsion decisions are at the discretion of the Head of School in collaboration with the Head of 
Middle School.     
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Academic Integrity 
 
Being an academic institution, Allendale Columbia takes academic integrity very seriously. Middle 
School is a period of time in which students are learning the rules of writing and using other’s 
ideas, so we strive to both teach students what is right, as well as hold them accountable for 
mistakes made.    
 

• Cheating includes the following:  
 

- Giving or receiving, offering, or asking for any information during an examination,   
  test, or quiz.  
- Glancing at another student's paper or using any notes that have not been  
  authorized by the teacher for use on examination, test, or quiz.  
- Providing information about the content of an examination, test, or quiz to 
  students in other sections of a course.  
- Illicitly obtaining information about the content of an examination, test, or quiz.  
- Copying from another student, or providing for copy to another student, work    
   assigned by the teacher.  

 
• Plagiarism is the unacknowledged use of another person’s ideas or words in your work. 

Plagiarism can be intentional (you knew that you were using someone else’s work) or 
unintentional (you used someone else’s work and were not aware of it). Regardless of 
intent, using someone else’s work is plagiarism, and the responsibility to make sure this 
does not happen falls on students. Here are the most common ways students plagiarize:  

 
- They paraphrase something they read in a book or on the web in a paper that they    
  are writing without citing it.    
- They quote a book, article, or webpage without citing it.   
- They use exact wording from sites like Spark-Notes.com or another web service 
   that serves to help students understand difficult academic material without citing    
   the websites.   
- Students use other students writing and pass it off as their own. 

 
Intentional plagiarism is one of the most serious academic offenses a student can commit. 
Allendale Columbia is an academic institution that prides itself on the integrity of its academic 
reputation. All instances in which students are found to have intentionally plagiarized will result in 
an automatic zero for the assignment and a disciplinary warning. In certain egregious cases, 
students may be placed on Disciplinary Probation due to plagiarism.   
 
Unintentional plagiarism - If a student is found to have plagiarized, however, we are able to 
determine that it was due to lack of information or knowledge, students will be given a warning 
and asked to rewrite the assignment and resubmit for credit. If a student commits a second act of 
unintentional plagiarism, he or she will receive a zero for the assignment, however, he or she will 
not receive a disciplinary warning. All acts of plagiarism after the second act will be handled as if 
they were intentional regardless of intent.     
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Application of Discipline Policy to Off-Campus, Non-School Activities 
 
Allendale Columbia’s discipline policy does not normally extend to off-campus*, non-school 
sponsored activities. However, Allendale Columbia does have a vested interest in the well-being of 
its students and community. The school reserves the right to inform parents or the law 
enforcement authorities if it has knowledge of illegal or dangerous actions by an Allendale 
Columbia student. Should illegal or dangerous behavior be deemed to have occurred, the school 
may elect to suspend its normal disciplinary process and apply consequences up to and including 
suspensions and expulsions. Such exceptions are at the discretion of the Head of School. Allendale 
Columbia’s normal disciplinary policies do apply to on-campus activities or off-campus activities 
when part of an organized Allendale Columbia group. This includes transportation (public or 
private) to and from an Allendale Columbia event.     
 
*Off-campus, non-school sponsored activities refer to those activities that occur outside of the 
school hours, not on the physical campus, and/or occur without the presence of Allendale Columbia 
faculty/staff as supervisors.   
 
General Disciplinary Process  
 
In all three Divisions, a basic process will be followed in any disciplinary incident. This process will 
not always look the same, but the basic components will always be present. For a more specific 
outline of the exact process in each Division, please see the Division specific section labeled 
Discipline. They include:  
 
Fact Finding – When the school is informed of a disciplinary incident, it will immediately conduct a 
fact-finding process. This will sometimes mean speaking with students, faculty, parents, or any 
other persons who are privy to information pertaining to the incident.        
 
Communication - Students will work directly with faculty, Deans and Division Heads on 
disciplinary matters. Parents are informed on a case-by-case basis at the discretion of the school. 
The school makes every effort to partner with parents and communicate in a timely manner. This 
timeline is dictated by what is in the best interest of the child and school community in each 
individual case.      
 
Consequences - Consequences can range from conversations that happen as part of the 
disciplinary process, to more serious outcomes such as suspension or expulsion. In all cases, 
student learning, and community safety and needs, will be considered.    
 
Follow Up - After the consequences have been communicated to students, each case may or may 
not require some additional follow up. This could include touching base with parents, counselors, 
advisors, or students.    
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Chemical Substances Policy  
Definition 

The term “chemical substances” shall mean any drug (including alcohol or any other harmful or 
illegal substances) used recreationally to alter or impact one’s body, mind, or mood. 

Philosophy 

Allendale Columbia School recognizes that chemical use/dependency is a treatable problem that 
affects all age groups. Health problems of youth are primarily the responsibility of the home and 
community, but schools share in that responsibility because chemical use/dependency problems 
often interfere with school behavior, student learning, and the optimal development of each 
student. 

We realize that there are many reasons for people’s involvement with chemicals, and many 
degrees of severity of drug problems. We recognize the need to develop a variety of appropriate 
actions to respond to those differences. 

Policy 

The use, possession, sale, or presence under the influence of chemical substances is strictly 
forbidden on school property or during school-related activities, whether these occur on campus or 
not. Any infraction of any one of the above will require a severe course of action as outlined below. 

Procedure 

If a student is found on campus or at a school-related function in possession of any chemical 
substance, the following course of action will be initiated: 
 

• Report is given to Division Head and Head of School. 

• Student meets with Head of School and Division Head. 

• Parents/guardians are contacted and a meeting with the above administrators is arranged. 

• Head of School and Division Head meet to determine the appropriate disciplinary and 
therapeutic course of action; possibilities are, but not limited to: 

- Mandatory chemical evaluation 

- Mandatory professional counseling 

- Assigned reading and reflective writing 

- Suspension (in-school or out-of-school suspension) 

- Expulsion 

• Parents and student are informed of the course of action taken. 

• Reentry interview after a suspension is held between student and Division Head. 

• If an evaluation has been done, the agency needs to inform the school of its 
recommendations. 
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Middle School Dress Code 
In any academic institution, it is critical to establish a positive learning environment. While 
many elements go into the creation of such an environment, we at Allendale Columbia 
School believe that student dress can play an important role in helping to set an 
appropriate tone and in identifying us as an academically purposeful place. In accordance 
with that belief, we require that clothing be neat, clean, school appropriate, and non-
provocative. 

During the year, there are several “dress down days” designed to provide students with an 
occasional break from the regular dress code. In addition, HAC team members may be 
allowed to wear HAC jerseys or other HAC athletic attire on game days. 
 
Appropriate clothing for students includes: 

• Collared shirts, turtlenecks, blouses, polo shirts, sweaters 
• Walking, cargo, or dress shorts 
• Skirts or dresses 
• Pants, capris, or slacks 
• T-shirts (plain or school appropriate graphic T’s)  
• Sweatshirts 

 
General Dress Code Considerations 

• Tank tops, halter-tops, and shirts/dresses with spaghetti straps are not permitted. 
• All footwear must have backs. No slippers are allowed. 
• No denim jeans/skirts are allowed.  
• T-shirts intended to be underwear are not allowed. 
• Leggings are not allowed, unless worn under a dress, skirt, or tunic. 
• Athletic apparel is not permitted (with the exception of an HAC jersey on game days). This 

includes: stretch pants, warm-ups/wind pants, yoga pants, sweatpants, pajama pants, 
jogging pants, jerseys, etc. 

• Clothing should not be revealing 
• Outdoor jackets and caps/hats should not be worn indoors 
• Clothing should be clean, neat, and school appropriate, not ripped, torn, or frayed. 
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Middle School Curriculum Guide 
 
The Middle School, grades six through eight, challenges students to expand their worldview and 
begins the process of preparing students for Upper School. Curriculum at the middle level is 
specifically tailored to students aged 11-14 with a focus on critical thinking, making connections, 
creativity, and forming the group collaboration skills necessary to work with a variety of people on 
different types of projects and assignments. 
 
At Allendale Columbia, we have four areas of curriculum that are interdisciplinary and have overlap 
with each other. Foundational Literacies address the core competencies that all students will 
need now and in the future. S.T.R.E.A.M., Innovation, and Design courses provide a chance to 
create and learn the skills it will take to design the world around us. Entrepreneurship is both a 
set of skills in basic business and also a mindset that Allendale Columbia is working to help develop 
in its students. Finally, Global Engagement courses and experiences help to shape Middle School 
students’ way of perceiving the world, and they help our students expand their global IQ. While 
these separate areas are taught in specific courses and experiences, much of this work is 
overlapping and interdisciplinary throughout the Middle School curriculum. Middle School is a 
chance to try out new things, and get a taste of different experiences. Middle School students take 
both required courses as well as electives throughout sixth through eighth grade. Beyond 
coursework, Middle School students will participate in a yearly May Term course, have access to a 
robust club program, as well as participate in numerous experiences curated specifically for them. 
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Course Requirements 
 
Middle School students are required to be enrolled in seven courses at all times. This includes 
English, History, Math, Science, Language, and elective courses.  
 
Visual Art Requirement: Students are required to take three semesters of visual art during their 
Middle School career. All students will take foundational visual art in the sixth grade if they attend 
Allendale Columbia. This course counts as one of the three required semesters.   
 
Music Requirement: Students are required to take three semesters of music during their Middle 
School career. All students take Foundational Music in the sixth grade, and this course does count 
for one of the three required semesters. All band and chorus courses also count towards this 
requirement. There are several music electives, beyond band and chorus, for students who need to 
fulfill this requirement.  
 
Health Requirement: All Middle School students need to take health in their seventh or eighth 
grade year. Health is a semester course open to all seventh and eighth graders and is offered each 
semester during one of the elective blocks.   
 
Drama Requirement: All Middle School students are required to take one semester of drama, 
which they do during the sixth grade year. This class is a required course called Foundational 
Drama. Students can elect to take more drama courses if they would like or be in the Middle School 
musical, however, they are not required to do this.   
 
Digital Literacy Requirement: All sixth grade students are required to take a course called 
Digital Literacy. This course is a semester long, and happens in the fall. If a student transfers into 
Allendale Columbia as a seventh or eighth grader, and they have not taken Digital Literacy, this 
requirement is met on a case-by-case basis or through demonstrating proficiency through their 
normal coursework.  
 
Students New to Allendale Columbia: For students who transfer to Allendale Columbia from 
another school, each situation regarding course scheduling is handled on a case-by-case basis with 
the Head of Middle School. Some courses that students have taken at other schools may count 
towards their required courses.  
 
Additional Requirements: Beyond what is listed above, all Middle School students are required 
to do the following items:  
 

• May Term: Each student must participate in a full May Term experience each year.  
• Clubs: Students are required to join at least one club during the club block.  
• Physical Education: All sixth, seventh, and eighth grade students take P.E. each year. 
• Middle School Musical: Participation is not required in the Middle School Musical, 

however, it is recommended that all students get involved.     
• Advisory: All students are required to attend and participate in the Middle School Advisory 

Program.   
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SIXTH GRADE COURSES 
 
English 6  
 
Students are introduced to a new level of reading and writing in English 6 when they enter Middle 
School. During the year they practice both expository and creative expression using the 6+1 Traits 
of Writing. They learn how to examine texts in greater depth and respond analytically. Classes 
consist of discussions, games to reinforce understanding, and workshop sessions where students 
receive individualized instruction. Rubrics are used to evaluate student work and illustrate their 
growth over time. English 6 and English 7 complement each other as a two-part course.  
 
Adopted curricular materials: Students will read a variety of texts throughout the year. 
 
 
History 6: International Investigations 
 
History 6 focuses on local, national, and global current events with an eye toward how historical 
issues and figures affect our world today. We also emphasize and integrate geography into our 
classes so that place is never separate from the people, the history, and the issues our students 
are studying. We frequently “dig deeper” into regions of current interest, exploring the ancient 
cultures and world religions that formed the foundations of modern societies. We continually ask 
what connections can be made between today’s current events and the major events of the past. 
In this class, students work on projects that promote research, writing, organization, collaboration, 
and presentation skills. They also create songs, skits, and videos; listen to experts; and participate 
in projects with outside organizations.  
 
Adopted curricular materials: Junior Scholastic Magazine and supplemental readings. 
 
 
Math 6: The Literacy of Numbers 
 
The mathematics program in grade six is designed to build students’ self-confidence and nurture 
their natural curiosity by challenging them with a wide variety of problems and enrichment 
activities. Students are encouraged to take active roles as investigators, explorers, risk takers, and 
reporters in a nurturing and supportive environment. Students master the process of learning as 
they make connections between topics in mathematics, concrete and abstract ideas, concepts and 
skills, real world applications, and other areas of the curriculum. Operations of whole numbers, 
decimals, and fractions are studied in depth as students acquire concepts of number theory. 
Students apply these skills to the study of ratios, proportions, and percentages. Fundamental 
concepts of algebra are introduced as students learn the basic algorithms of variable representation 
and manipulation. Some topics are communicated through the manipulation of objects, the 
preparation of graphs and charts, and written expression.  
 
Prerequisite: Math 5 
Adopted curricular materials: Students will use Mathematics: Applications and Connections, 
Course 2, Glencoe, 2004, as well as various online support materials throughout the year.  
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Science 6: Energy of the Earth  
 
Earth is a dynamic planet, and the energy that drives the forces is both unrelenting, dangerous, 
and fortunately, able to harnessed. In this S.T.E.M. course, students will learn about the many 
processes of the Earth’s energy machine, from weather to water. Earth’s natural resources will be 
investigated, and students will tackle questions and problems that challenge today’s engineers and 
scientists. Using their mathematical and analytical skills, students will research, design, and build 
their way to a better understanding of the power of our home planet.  
 
Adopted curricular materials: Students will use various texts as support materials throughout 
the year.  
 
 
Spanish 6 
 
Sixth grade is the first year of full-time language study and students will have the opportunity to 
use Spanish for authentic communication almost every school day. Students will gain exposure to 
basic regular verb structures as well as some frequently occurring irregular verbs. They will also 
develop a working knowledge of expressions related to the calendar, basic adjectives, the family, 
occupations, telling time, the weather, clothing, parts of the body, and numbers from 0 to 100. In 
addition, students will design, complete, and present at least one in-depth exploration of an aspect 
of Spanish-speaking culture.  
 
Adopted curricular materials: Students will use various texts as support materials throughout 
the year.  
 
 
Physical Education 
 
Students in grades six, seven, and eight are required to participate in physical education class. The 
curriculum includes a variety of team and individual sports, recreational activities, and 
opportunities for elective activities and is presented with a focus on cooperative games and fitness. 
We want our students to be physically active while learning to be cooperative with their peers and 
to improve their fitness level. Students will gain knowledge on how to be lifelong learners when it 
comes to physical activity while learning to communicate and cooperate with their peers.  
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SIXTH GRADE ELECTIVES 
 
FALL 
 
Digital Literacy  
 
A person who is digitally literate is able to navigate within digital environments using various 
devices while also evaluating, managing, and communicating information efficiently and ethically. 
In this course, students will engage in a variety of projects (both collaborative and individual) 
which are designed to promote growth in the areas known as the 5 C’s: Critical Thinking, 
Creativity, Communication, Collaboration, and Citizenship and Personal Growth. In a safe 
environment, students will become adept iPad users as they experience the powerful possibilities of 
the digital world while learning the ethics and responsibilities necessary to find success in any 
discipline.  
 
Adopted curricular materials: Information in many formats (TED talks, flow charts, video 
tutorials, etc.) will be used as support materials. 
 
 
Sixth Grade Foundations of Music 
 
During Foundations of Music, we assess and review basic music concepts including rhythm, pitch, 
chords/form, melody, and genre. These concepts are explored through a variety of projects that 
invite students to explore, create, and collaborate. Units to be studied include the practice of 
busking/street entertainment, the science of sound, composing a pop opera, playing the 
instruments of Africa, and composing music for media. Individual and group projects form the 
structure of the course and most units are accessed through the online Quaver Music classroom.  
 
 
SPRING 
 
Sixth Grade Drama Foundations  
 
Students will be on their feet engaging in acting exercises, games, improv, storytelling pantomime, 
and more. They will have opportunities to reflect and answer questions like “How do you portray 
yourself to the world?”, “What is necessary to work in a group (effectively or ineffectively)?”, “Why 
is focus so important?”, etc. This class sets the stage for sixth graders to observe themselves and 
the world around them through the basics of acting and drama. 
 
 
Foundational Art 
 
This essential class will build the foundation for Middle School art courses. Students will explore a 
variety of materials and processes while working to express their individuality and develop 
technical skills. Creating pieces that range from drawing and painting, to digital media, to three-
dimensional sculptures will help students find their voices and share their stories. This foundational 
class will give students a basis on which to build and grow into many of the art electives offered in 
Middle School.  
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SEVENTH GRADE 
 
English 7 
 
English 7 expands on the foundation built the previous year in English 6. Students experience new 
types of literature and polish their evolving skills. Expository and creative expression using the 6+1 
Traits of Writing form the structure of this course. The class format is consistent with English 6; 
students are able to begin the year knowing exactly what to expect. Rubrics provide students with 
clear and useful feedback and allow them to track their progress.  
 
Prerequisite: English 6 or equivalent  
Adopted curricular materials: Students will read a variety of texts throughout the year. 
 
 
History 7: American History: The Roots of Democracy 
 
Seventh graders study the history, geography, and culture of the United States from the pre-
Columbian era to the birth of the nation. We begin with a close look at the Native American, 
European, and African roots of the various cultures of the Western Hemisphere, including the 
Aztec, Mayan, Incan, and other Native American civilizations. Next, we compare the Spanish and 
French explorations and colonial experiences in the Americas to Britain’s, and we continually 
examine how the United States’ relationships with Canada and Latin America have helped shape 
American history. We also explore the human toll and economic effects of the American slave trade 
as it emerged and took root, and we examine the religious and economic causes of early European 
migration to the Americas, as well as the effects of these events on North America’s indigenous 
peoples. The class then investigates the philosophical roots of our democratic republic, with special 
attention given to the reasons for the American Revolution, the war itself, and the first attempts at 
governing the young nation. Students also participate in role-playing activities, present songs and 
skits, complete research projects, visit local historical sites, listen to experts, and participate in 
projects with outside organizations. Additionally, students examine current events and issues and 
relate them to our study of American history.  
 
Prerequisite: International Investigations 
Adopted curricular materials: History Alive! The United States, Bower & Lobdell, Teachers’ 
Curriculum Institute, Junior Scholastic Magazine, and supplemental readings. 
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Math 7: An Exploration of Numbers 
 
The seventh grade mathematics curriculum is a continuation and advancement of many of the 
concepts introduced in sixth grade. From the very beginning of the course, students use proper 
problem solving strategies, make mathematical and real world connections, and learn skill building 
up to a series of projects that will take advantage of the things they have learned. The course 
begins with some review, followed by continued study of operations involving integers, fractions, 
decimals, and mixed numbers. During these units, students do not use calculators, leading them to 
internalize important concepts and skills that will help them excel in higher level mathematics. 
Students in this course also learn the basics of solving simple one- and two-step equations and 
inequalities, study number patterns and number theory, work hands-on with the concepts of 
probability, perform various investigations in geometry, and examine problems utilizing proportions 
and percents. The final material covered in this course challenges students to make the next leap 
from rational numbers into the world of real numbers. This important step includes some 
challenging concepts such as understanding square roots, working with imaginary numbers, and 
beginning to learn about the basic concepts of trigonometry.  
 
Adopted curricular materials: Mathematics: Course 2, Benett et al., Holt McDougal, 2010, and 
Sketchpad Explorer iOS app. 
 
 
Science 7: From Microorganisms to Mammals: All Things Living 
 
In Science 7, students become scientists as they actively take part in research and labs 
surrounding the many areas of life. They learn how to form a hypothesis, research, use scientific 
tools, document and analyze data, and support conclusions through numerous hands-on lab 
experiments. Collaboration and technology use are an integral part of the class in order to prepare 
students for future life experiences. 
 
Through an investigative approach, students will learn about all living organisms that share our 
planet. Students explore bacteria through self-designed experiments using bacteria cultures and 
document growth using their iPads. Microscopes enable students to explore protists to compare 
and contrast these fascinating organisms. The numerous in-class animals help students get a more 
hands-on approach to animal characteristics and behavior. Math, technology, and engineering 
come into play when students harness their inner scientist to explore the strength of insects. The 
maple sugaring project gives the students a first-hand experience with vascular plants, which ends 
in a sweet treat. Forensics puts an exciting twist in the study of human anatomy, and is an area 
that enables the students to combine many other previously learned science, math, and technology 
concepts as they explore life.  
 
Adopted curricular materials: Prentice Hall Science Explorer: From Bacteria to Plants, Jenner, et 
al, Pearson Prentice Hall, Prentice Hall Science Explorer: Animals, Jenner, et al, Pearson Prentice 
Hall, Prentice Hall Science Explorer: Human Biology and Health, Coolidge-Stolz, et al, Pearson 
Prentice Hall 
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Spanish 7 
 
In seventh grade, students will have the opportunity to build on the foundation they have 
constructed in Spanish 6. They will be introduced to more complex language structures and will 
apply them to real-world communicative simulations requiring more extended writing and speech. 
Students review all basic regular verbs and add high-frequency irregular verbs. They practice using 
the two different verbs meaning to be and learn how to express likes and dislikes. They acquire 
thematic vocabulary and idiomatic expressions related to nationalities, emotions, school, ordinal 
numbers, addresses, places around town, celebrations, and food. In addition, students will design, 
complete, and present at least one in-depth exploration of an aspect of Spanish-speaking culture.  
 
Adopted curricular materials: Students will use various texts as support materials throughout 
the year.  
 
 
Physical Education 
 
Students in grades six, seven, and eight are required to participate in physical education class. The 
curriculum includes a variety of team and individual sports, recreational activities, and 
opportunities for elective activities and is presented with a focus on cooperative games and fitness. 
We want our students to be physically active while learning to be cooperative with their peers and 
to improve their fitness level. Students will gain knowledge on how to be lifelong learners when it 
comes to physical activity while learning to communicate and cooperate with their peers.  
 
 
Please see the section titled “Seventh and Eighth Grade Electives” for additional information 
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EIGHTH GRADE 
 
English 8 
 
In the first semester of Exploring Literary Lenses, students examine a variety of critical approaches 
to literature and apply them to novels, short stories, and poems. They demonstrate their 
understanding both through formal expository essays as well as through formal and informal 
discussions of the texts. In the first unit, students practice applying the lenses of gender and race 
to The House on Mango Street and the summer reading novel, Esperanza Rising. This is 
supplemented by a genre study in which students learn the tropes of the rite of passage story and 
determine how well these two stories and the short story “Through the Tunnel” uses these tropes. 
From there, students delve into the psychological lens with their study of Lord of the Flies. In this 
unit, students learn about psychological phenomena and popular psychological studies and apply 
them to the characters’ seemingly bizarre behavior. During this time, students start the process of 
writing a short creative piece to submit to the Alice B. Wilson Literary Contest. 
 
During the second semester, students embark upon a collaborative learning adventure among 
English, History, and Science, culminating in the traditional eighth grade trip to Washington, DC. 
Students will read one novel and one play on the overarching theme of WWII, which will help 
prompt them to select topics to explore in groups. Each student will compose a 5-page research-
based expository essay complete with in-text citations and a works cited page that explores one 
aspect of their group’s topic, which will then be presented to a broader audience. Each essay goes 
through a comprehensive revision process, focusing on reviewing basic expository writing skills, 
honing more advanced writing skills, learning to conduct sound research, refining sentence-level 
problems, and practicing presentation skills.  
 
 
History 8: American History: The Growth of the Nation 
 
Eighth graders study the early history, geography, and culture of the fledgling United States as it 
established itself as a new republic. We focus first on the factors leading to the creation of the U.S. 
Constitution, then examine how the Constitution works and affects our lives daily. Students learn 
the intricacies of the U.S. government, including the structure of the three branches, the checks 
and balances system, the passing of laws, federal election requirements, the electoral college 
system, and how our individual liberties are protected by the Bill of Rights. 
 
We also explore the widening divide between the cultures and economies of the North and South, 
the nation’s westward growth, its war with Mexico, and an era of reform epitomized by the 
Abolitionist Movement. Students examine how all of these situations laid the groundwork for the 
Civil War, the triggers and progress of the war itself, and the Reconstruction period following the 
war. Eighth graders also explore the two World Wars, and they complete an interdisciplinary WWII 
research project that encompasses History, Science, and English. To augment learning, students 
participate in role-playing activities, present songs and skits, visit local historical sites, listen to 
experts, and participate in projects with outside organizations. Additionally, students examine 
current events and issues and relate them especially to our study of the Constitution.  
 
Prerequisite: History 7 
Adopted curricular materials: History Alive! The United States, Bower & Lobdell, Teachers’ 
Curriculum Institute, Junior Scholastic Magazine, and supplemental readings. 
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Math 8: Working with Math in Today’s Society  
 
During this project based course, students review basic skills to ensure mastery and proficiency as 
well as get an introduction to algebra topics. Students in pre-algebra continue the study of abstract 
concepts involving variables, linear equations, and the algorithms that serve as a foundation for 
the study of higher mathematics. Emphasis is placed on communication, computation, number 
theory, number sense, and pattern recognition. Topics covered in this course include whole 
numbers; fractions; decimals; graphing in a coordinate plane; percentages, proportions, and 
ratios; matrices; simplifying, solving, and graphing linear equations; simplifying polynomials; 
factoring polynomials; area and perimeter relationships; trigonometric functions; and the 
techniques and strategies involved in problem solving. Students learn a majority of the relevant 
math material by playing the role of professionals who use math in their careers. Some of the 
careers that students might step into include pharmacy, cryptography, architecture, and 
underwater diving.  
 
Prerequisite: Math 7 
Adopted curricular materials: Students will use various texts and online sources as support 
materials throughout the year.  
 
 
Algebra 1: Learning How to Function 
 
Algebra 1 is the equivalent of a challenging introductory high school algebra course blended with 
an introduction to computer programming and coding. It is designed for eighth grade students who 
have demonstrated mastery of the material and skills taught through Math 7. Students in this 
course are expected to reason abstractly and take on the challenges of higher mathematical study. 
The curriculum stresses fundamental algebraic concepts and algorithms, emphasizing proper 
mathematical technique and expression. Students look for patterns, learn to understand alternative 
methods for solving problems, and examine why these algorithms and algebraic procedures work. 
The ability to clearly articulate and communicate mathematical concepts, ask intelligent questions, 
and understand solutions to problems are important aspects of this course.  
 
Throughout the year, students make frequent use of computers and calculators. Students learn to 
define variables, follow a design-recipe for creating functions, and will translate mathematical 
expressions and functions to basic coding scripts and back again. Course topics include solving 
linear and quadratic equations and inequalities, factoring polynomials, simplifying and using 
rational expressions, graphing equations and inequalities, examining functions and relations, 
solving systems of equations, and dealing with radical expressions and equations. Traditional 
graphing calculators are not required or recommended for this course. 
 
Prerequisite: Math 7 or equivalent course 
Adopted curricular materials: Holt Algebra 1, Burger et al., Holt, Rinehart and Winston: 2008, 
Desmos Graphing Calculator iOS App and web-based graphing software, Bootstrap and the 
WeScheme.org programming environment. 
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Science 8: Physics 
 
This is a lab based physics course is especially designed 8th grade science students. This course is 
an introduction to the engineering and physics concepts associated with products in our everyday 
life. Classes include collaborative experiments to solidify these concepts and apply them to new 
problems and technologies. An important aim of the course is to develop and build students’ math 
abilities, performance in problem solving, scientific literacy, and technical communication skills that 
will be useful in later science courses and other areas of life. From egg drop contraptions to rubber 
band cars, students are immersed in the engineering process through the study of mechanics, 
light, sound, and electricity.  
 
Prerequisite: Science 7 
 
 
Spanish 8 
 
Eighth grade is a year of synthesis in Spanish class. Students will produce more sophisticated 
communication, and the volume of second language exposure will increase. Writing is a particular 
focus of the year as students will compose extended dialogues and paragraphs and begin to 
develop their awareness of writing conventions in Spanish. Students review regular and high-
frequency irregular verbs. In addition, they learn stem-changing verbs, reflexive verbs, direct and 
indirect object pronouns, the gerund mood, and the preterite tense. Students acquire thematic 
vocabulary related to sports, personal hygiene, the house, chores, shopping, and animals.  
 
Prerequisite: Spanish 7 
Adopted curricular materials: Students will use various texts as support materials throughout 
the year.  
 
 
French I  
 
French I is designed for students who have limited or no previous exposure to the language. The 
course focuses on the comprehension and understanding of basic structures and vocabulary, and 
students are regularly encouraged to engage in situational conversations. Students learn how 
to develop their writing, listening, and reading skills through an introduction to cultural 
topics concerning the Francophone world. Materials are selected from a variety of sources and 
are supplemented by authentic audio-visual materials. At the end of the course students will 
feel comfortable using the present and near-future tenses, will be able to ask and answer 
questions relating to real-life situations, and will have had the opportunity to engage with overseas 
peers to practice their skills outside of the classroom. 
 
Text: Unit packets which are reinforced by authentic paper and electronic resources 
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Chinese I                    
 
This course is designed to help beginners develop communicative competence in the four basic 
skills of listening, speaking, reading, and writing, with special emphasis on Chinese conversation. 
In the first weeks of Chinese I, the phonetic system called pinyin is mastered. Chinese characters 
are then introduced, with the goal of mastering 252 characters by the end of the first year. In 
addition to textbook work, students use Chinese language video and audio materials, and other 
media to increase proficiency in spoken and written Chinese.    
 
Physical Education 
 
Students in grades six, seven, and eight are required to participate in physical education class. The 
curriculum includes a variety of team and individual sports, recreational activities, and 
opportunities for elective activities and is presented with a focus on cooperative games and fitness. 
We want our students to be physically active while learning to be cooperative with their peers and 
to improve their fitness level. Students will gain knowledge on how to be lifelong learners when it 
comes to physical activity while learning to communicate and cooperate with their peers.  
 
 
Please see the section titled “Seventh and Eighth Grade Electives” for additional information 
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SEVENTH AND EIGHTH GRADE ELECTIVES 
 
FALL: BLOCK 1 
 
Health 
 
All students in eighth grade take a one-semester health class that is built into their regular 
schedule. By presenting accurate knowledge and correcting misinformation, we hope to give 
students the ability to make informed, intelligent decisions that positively affect their well-being. 
Much of the course focuses on the clarification and personalization of values. Discussion centers 
around health/wellness, effective communication, adolescent issues, human sexuality, substance 
abuse, nutrition, and eating disorders.  
 
Adopted curricular materials: Glencoe Health 2011 
 
 
FIRST®LEGO®League  
Participants in this course will compete in the FIRST®LEGO®League (FLL) qualifier tournament in 
November. Each Challenge has three parts: the Robot Game, the Project, and the Core Values. 
Students will work as a team to program an autonomous robot to score points on a themed playing 
field, develop a solution to a problem they identify, and be able to articulate and model team core 
values.  
 
Requirements: Students will participate in a Saturday qualifier event in November. Date cannot 
be scheduled until September.  
 
 
Maker Class 
 
Students will explore concepts of design through hands-on learning and projects. Students will be 
challenged to push themselves, to learn from their mistakes, and how to use and apply the Design 
Thinking process. Students will use 21st Century skills in order to create, communicate, 
collaborate, and think critically through all phases of the design process. The class will explore 
community partnerships, as well as community leaders and experts in the fields of design, 
architecture, and engineering.  
 
 
Ceramics  
 
Students explore a variety of sculptural techniques and practices with clay. Clay lends itself to 
working in both an additive and subtractive manner as students create original artwork. Both 
functional and non-functional pieces will be created. Students will actively plan, propose, research, 
and make their own work. After the pieces are made and fired in the kiln they will be glazed to 
produce professional pottery. Some of the projects might include clay, plaster, wire, reed, and 
more. This is a very hands-on class and students will get messy!  
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Leadership and Experience Design Lab 

This course provides a basis for Middle School students to learn how to lead. Part skills, part 
frameworks for understanding how to creatively design experiences for others, students will have 
opportunities to study, practice, and develop group and individual leadership and organizational 
skills. These skills include decision-making, leading meetings, creative problem-solving, clear and 
direct communication, holding different leadership roles, impacting group development, and 
understanding civic responsibility. Students will apply these skills with peers at Allendale Columbia 
and with partners in the community. Students in this course will plan school events, coordinate flex 
and advisory activities, and be challenged to make our school and community better. This course is 
a lab course in that students will be engaged in activities, projects, and challenges, and they will be 
using the class as a lab for learning. Active reflection, meta-cognition, and growth will be central to 
progress and assessment of success.   
 
 
FALL: BLOCK 2 
 
Entrepreneurship 
 
Students will learn concepts, vocabulary, and skills related to entrepreneurship. Students will work 
through challenges to bring different products to “market” and learn how to use 21st Century skills 
(the 4Cs: creativity, communication, collaboration, critical thinking) and Design Thinking concepts. 
The class will seek advice from experts online and in person with guest speakers who share their 
experiences. Students will also go out into the community and talk to business owners as well as 
consult online resources like the d.school at Stanford (dschool.stanford.edu/), TED Talks, iTunes U 
and a variety of others to enhance their understanding. All students are encouraged to bring in 
topical materials (websites, articles, blog posts, Pinterest Boards, Tumblr posts, favorite quotes, 
etc.) that will guide us in our learning.   
 
 
Improv   
 
Improvisation is the craft of building theater spontaneously through collaboration. In this upbeat 
and fun elective, students will explore the world of Improvisation! Students will play improv games 
and exercises to improve their acting skills. While humor is not its main goal, improvisational 
theater can be awesomely funny. This class will focus on the basics of improvisation, including 
accepting and building, establishing point of view, and creating a world to play in.   
 
 
Design and Innovation: Apps  
 
People use apps every day! In this course, students will learn how to create them. Students will 
learn about the process and choices developers face when working to bring their ideas into the 
marketplace through their own research and by meeting local app developers. The class will 
explore code environments for Android and Apple products and will learn the coding fundamentals 
by using tutorials to work at our own pace to build apps. Students will then synthesize their 
learning by creating their own apps and have the option to enter the national Verizon App 
Challenge.  
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Digital Art  
 
Students explore digital art using Adobe Photoshop, Adobe Illustrator, Adobe InDesign, and Wacom 
tablets. Students will learn computer design techniques, image manipulation, graphic design, 
typography, and the principles of design and elements of art in composition. The class will create a 
variety of pieces including illustrations, posters, and objects. Students will actively plan, research, 
and produce their own work.  
 
 
Citizen Science Lab 
 
A citizen scientist is an individual who voluntarily contributes his or her time, effort, and resources 
toward scientific research in collaboration with professional scientists or alone. It also leverages the 
public to generate scientific knowledge much the same way Yelp leverages the public to ensure a 
good meal. With a new professional society (http://citizenscienceassociation.org/) and a dedicated 
journal, citizen science has reached a stage of explosive growth with new opportunities for citizen 
scientists appearing daily. From the Mastodon Matrix project to SETI and Zooniverse, citizen 
science encompasses all disciplines in science. In this course, students will have the opportunity to 
participate in and create citizen science projects both locally and globally. Topics will include, but 
are not limited to, project typologies, best practices, relevant resources, project evaluation, user 
motivations, broadening participant diversity, and data quality. This is a lab course designed to 
allow students to actively engage in the work of being a scientist, and students should expect to 
actively reflect, give, and receive feedback and adapt and change as needed. The lab environment 
is focused on process, growth and failing fast in service of learning.  
 
 
SPRING: BLOCK 1 
 
Music in the Movies  
 
Do you love the music from Star Wars, Jurassic Park, Disney, etc? Well...why?? In this class, 
students will explore the different ways music is used in movies and television. The class will 
investigate how music is manipulated to set a mood or create an atmosphere, reflect emotion, 
string a storyline together, introduce a new idea, and ultimately help movies sell at the box office. 
The class will also learn about different film composers from around the world, and the influence 
their music has on a global level. 
 
 
Health 
 
All students in eighth grade take a one-semester health class that is built into their regular 
schedule. By presenting accurate knowledge and correcting misinformation, we hope to give 
students the ability to make informed, intelligent decisions that positively affect their well-being. 
Much of the course focuses on the clarification and personalization of values. Discussion centers 
around health/wellness, effective communication, adolescent issues, human sexuality, substance 
abuse, nutrition, and eating disorders.  
 
Adopted curricular materials: Glencoe Health 2011 
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Robotics: Under the Hood  
 
In this course, we will explore design and computer programming beyond the LEGO® EV3 platform. 
We will begin our semester by moving away from a graphical interface to program robots using 
RobotC. The second half of the semester will focus on design as we work in teams to build and test 
our very own underwater robots.  
 
Prerequisite: EV3 Missions or EV3 Innovative Solutions 
 
 
Mixed Media 
 
Paints, pencils, and printmaking, but not like you have seen them before. Traditional and non-
traditional art materials will be explored and an emphasis will be placed on the principles of design 
and elements of art in composition. Artwork will be created from observation and imagination. 
Students will actively plan, propose, research, and make their own work. Some materials the class 
might explore include watercolor, collage, spray paint, charcoal, wire, and more.  
 
 
Leadership and Experience Design Lab 
This course provides a basis for Middle School students to learn how to lead. Part skills, part 
frameworks for understanding how to creatively design experiences for others, students will have 
opportunities to study, practice, and develop group and individual leadership and organizational 
skills. These skills include decision-making, leading meetings, creative problem-solving, clear and 
direct communication, holding different leadership roles, impacting group development, and 
understanding civic responsibility. Students will apply these skills with peers at Allendale Columbia 
and with partners in the community. Students in this course will plan school events, coordinate flex 
and advisory activities, and be challenged to make our school and community better. This course is 
a lab course in that students will be engaged in activities, projects, and challenges, and they will be 
using the class as a lab for learning. Active reflection, meta-cognition, and growth will be central to 
progress and assessment of success.   
 
 
SPRING: BLOCK 2 
 
A Cappella  
 
This course will provide students with the necessary tools to be a successful a cappella musician. 
We will examine the history of a cappella music, from chant to Pentatonix and will develop the tools 
necessary to make a pop song come to life with only voices. Aural skills, sight singing, 
improvisation, and music reading will be emphasized as well as the basics of vocal percussion. 
Students will also arrange songs as a group, in the style of collegiate a cappella groups. Singers 
will hone their a cappella skills with singers from the University of Rochester in a high energy, 
interactive workshop. Garage Band will be utilized for student arrangements and Smart Music will 
be used for at home skill building. The class will culminate with a final performance.  
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Photojournalism 
 
Students will explore the art of Photojournalism, a process of storytelling through the use of 
photographs. Students will learn how to shoot manually with Nikon DSLR cameras. Instruction will 
begin with basic camera operation and evolve to capturing “one shot.” Students may explore more 
comprehensive visual storytelling that may incorporate audio, video, or other multimedia 
components. Students will photograph a number of events both on and off campus.  
 
 
EV3 Robotics: Innovating Solutions 
 
Using the newly released EV3 LEGO Robotics System, students will continue with more in-depth 
engineering studies. Working in teams of two, students will act as product and development 
engineers to build and program smart robots to perform innovative tasks such as sorting colors, 
manipulating objects, etc. In addition, students will learn about gear systems and programming 
different motors and sensors using loops, switches, multiple switches, data wires, variables, logic, 
case structures, My Blocks (sub-routines), and more! The hands-on context of LEGO Robotics 
provides a meaningful way to learn about real-world engineering and programming concepts along 
with developing collaborative and innovative skills!  
 
Prerequisite: EV3 Robotics: Solving Missions or FLL Team  
 
 
Entrepreneurship, Social Innovation, and B Corps 
 
In this class, students will learn about and experience entrepreneurship, design thinking, and 
innovation, and how these different concepts are related to each other. Students will explore 
business planning, product/service development, marketing, social innovation and 
entrepreneurship, and B Corps. All students will participate in Entrepreneur Day and will be 
researching and curating information about entrepreneurship and successful entrepreneurs and 
what makes them successful. In addition, students will also learn how to give a professional 
presentation. This class is meant to be hands on and experiential, and students should be prepared 
to be pushed outside of their comfort zone.  
!
 
Citizen Science Lab 
 
A citizen scientist is an individual who voluntarily contributes his or her time, effort, and resources 
toward scientific research in collaboration with professional scientists or alone. It also leverages the 
public to generate scientific knowledge much the same way Yelp leverages the public to ensure a 
good meal. With a new professional society (http://citizenscienceassociation.org/) and a dedicated 
journal, citizen science has reached a stage of explosive growth with new opportunities for citizen 
scientists appearing daily. From the Mastodon Matrix project to SETI and Zooniverse, citizen 
science encompasses all disciplines in science. In this course, students will have the opportunity to 
participate in and create citizen science projects both locally and globally. Topics will include, but 
are not limited to, project typologies, best practices, relevant resources, project evaluation, user 
motivations, broadening participant diversity, and data quality. This is a lab course designed to 
allow students to actively engage in the work of being a scientist, and students should expect to 
actively reflect, give, and receive feedback and adapt and change as needed. The lab environment 
is focused on process, growth and failing fast in service of learning.  
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HAC ATHLETICS – GRADES 7 AND 8 
 
Every student is encouraged to participate in a sport and HAC athletics provides opportunities at 
three different levels: modified, JV, and varsity. We have a no-cut policy for each level of athletics. 
Allendale Columbia School and The Harley School maintain a joint athletic program to offer the best 
possible athletic options for student athletes. By combining resources, student bodies, facilities, as 
well as faculty for coaching purposes, both schools can offer dynamic sports programs that fully 
support the physical, mental, and social development of each student athlete. 

The HAC athletics program provides a variety of team sport experiences that help develop 
teamwork, sportsmanship, and good citizenship, while establishing good habits that prepare 
students for the future. Our student athletes experience kinship and competition, while learning to 
win and lose gracefully. Positive life values are developed and the time management skills the 
students learn will benefit them for life. 

Fall    Winter   Spring 
Coed Cross Country  Coed Swimming  Baseball 
Boys’ Soccer   Boys’ Basketball  Boys’ Tennis 
Girls’ Soccer   Girls’ Basketball  Coed Track and Field 
Girls’ Tennis       Softball  
Girls’ Volleyball 
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Welcome and Introduction 
 
Welcome to the Upper School section of the Student/Parent Handbook. This section of the 
Handbook should answer most of the questions you may have about the Upper School Division at 
Allendale Columbia. Please read this information carefully, and if you have any questions, do not 
hesitate to bring them to me or any of your teachers. 
 
Sincerely, 

       
Ryan Burke            
Head of Upper School       
Phone: 585.641.5237         
rburke@allendalecolumbia.org      
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Whom to See 
 
Welcome Desk .................................................. Absences, Lateness, Buses, and Transportation 
Head of Upper School or Upper School Dean of Students ........................................... Academics 
Admissions Department ................................................................. Admissions or Financial Aid 
Director of Athletics ................................................................................................. Athletics 
College Advisor ........................................................ College Advising and Standardized Testing 
Food Service Director ...................................................................................... Dining Service 
Head of Upper School ............................................................................................. Discipline 
Head of Upper School ............................................................................... Extended Absences 
Upper School Dean of Students ...................................................................................... Fobs 
Advisor, Teacher, or Head of Upper School ................................................................... Grades 
School Nurse ............................................................................................................. Health 
Business Office ..................................................................................................... Insurance 
Dean of International Students ........................................ International and Residential Students 
Head Librarian .......................................................................................................... Library 
Upper School Dean of Students ................................................................ Locker Combinations 
School Counselor, Upper School Dean of Students, or Head of Upper School ...... Personal Problems 
Head of Upper School or College Advisor (11th/12th Grade) ........................................... Schedule 
Director of Information Technology ........................................................................ Technology 
College Advisor, Welcome Desk, or Head of Upper School ..........................................Transcripts 
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Academics 

Please access the Upper School Curriculum Guide on pages 142 – 189 for graduation requirements, 
as well as descriptions for all Upper School Classes. 
 
Advanced Placement Courses 
 
Allendale Columbia School offers several different AP courses. Admission to these courses is based 
on prior performance and departmental recommendation. It is important to have a balanced course 
load, and each individual student may take a maximum of three AP courses in any one semester. 
Exceptions to this must be approved by the Head of Upper School during the registration process.  
AP exams are given in May and every student enrolled in an AP course is required to sit for the AP 
exam. The cost of AP exams is not part of Allendale Columbia’s tuition; the school bills families in 
April prior to the exams. Exam scores arrive in July and students may earn placement or credit at 
the college they ultimately attend based on their performance.   
 
Extra Help 
 
Time is available in the daily schedule so that a student can receive needed help. Faculty members 
encourage students to take advantage of extra help sessions. Students who miss school because of 
vacations or trips must make private arrangements for extra help. The school does not assume 
responsibility for this. In the event of major illness, the school will assist the student in making up 
missed work. New to Allendale Columbia in 2016-2017 is the Allendale Columbia Learning Lab. This 
lab will be staffed during the school day and will serve as a further academic resource for students. 
Whether it serves as a place for study hall, extra help, executive functioning skills, etc. this lab will 
be available as a quiet place to work, learn, and collaborate with AC’s Learning Advocate. We hope 
that students will take advantage of this incredible resource throughout the day.    
 
Independent Study 
 
In general, the school does not offer Independent Study courses. However, occasionally one will be 
offered at the discretion of the Head of Upper School. 
 
Grading 
 
Students in the Upper School receive letter grades ranging from A+ to F that report academic 
achievement. Additionally, effort grades of E (Excellent); S+, S, S- (Satisfactory); and N (No Credit 
Earned) report attitude, preparation for class, and participation. The effort grades of S+, S, and S- 
indicate in varying degrees that a student has met the demands of preparing for a course, 
including, but not limited to, homework assignments, test and quiz preparation, class preparation, 
and attitude toward learning. The N effort grade means that a student is deficient to a significant 
degree in several of these areas, and an E grade indicates the student has exceeded these 
expectations. 
 
Homework and Testing 
 
Homework, either written or otherwise, is expected nightly. Faculty members make a specific effort 
to ensure that students are not taking more than two full period tests in any given day. It is the 
responsibility of both the faculty and the student to monitor the homework/quiz/test calendar. In 
the event that more than two tests are scheduled for a student on a given day, it is the student’s 
responsibility to bring this to the attention of the teacher, Upper School Dean of Students, or Head 
of Upper School. Any issues that arise are handled on a case-by-case basis.   
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Honors and Privileges 
 
Academic honors include “Honors” (a B or higher average with no grade below B- and no effort 
grade below S) and “High Honors” (an A- or higher average with no grade below B and no effort 
grade below S). 
 
Students in the Upper School earn “privileges” (exemption from supervised study hall) based on 
their grades the preceding marking period, according to the following criteria: 
 

- Grades 9 and 10 – Students earning Honors or High Honors recognition  
 

- Grade 11 – No grade below C and no N effort grades 
 

- Grade 12 – No grade lower than C- and no N effort grades 
 
An E effort grade in any course can override that course’s achievement grade in qualifying for 
privileges, at the discretion of the Head of Upper School. 
 
A student will remain on Privileges during a particular marking period as long as no infractions of 
the privilege guidelines are incurred. Any student on Privileges in grades 9 through 12 may use the 
designated areas listed below: 
 

- The library 
- Study lounges in the Allendale building 
- The main courtyard 
- The Dining Commons when not in use or tables not set for use 

 
Students may not be in the parking lot areas except when departing for, or arriving from, school-
approved destinations. Students may not be on the trail or in the woods without special 
permission. 
 
Any student on Privileges is expected to act in a reasonable manner at all times. Loud noise and 
horseplay, which will affect classes in progress, is not acceptable. 
 
Academic Warning and Probationary Status 
 
The purpose of Academic Warning and Probation is to provide steps for intervention and support to 
students who are struggling to meet the minimum academic expectations at Allendale Columbia 
School. Our hope is to identify issues and interventions and also minimize the damage to 
transcripts. It is understood that many things affect a child’s academic performance, and all factors 
that the school is aware of will be used when determining the correct course of action for students. 
In all cases, the final decision regarding academic issues is made by the Head of Upper School.   
 
Academic Warning:   
 
A student is given an academic warning when any one of the following criteria is met. It should be 
noted that Academic Warnings are given when:  

• Two academic achievement grades of C- or below in any quarter 
• Two effort grades of S- or below in any quarter  
• An “N” effort grade in any quarter 
• An “F” academic achievement in any quarter  
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Response:    

• After consultation with the appropriate faculty, the Head of Upper School or Upper School 
Dean of Students will meet with the student and family to determine the appropriate 
response. In some cases, this may lead to academic intervention, and in others it may not. 
Effort marks are always taken into account in every situation. Final decisions about 
academic intervention are made by the Head of Upper School or Upper School Dean of 
Students in consultation with faculty. 

• Students who are given an academic warning may be placed in study hall at the discretion 
of the Head of Upper School or Upper School Dean of Students. The school also reserves the 
right to restrict the student’s participation in extracurricular activities in order to support 
his/her academic performance.    

 
Academic Warnings are current in a student’s file for one calendar year from the date of the 
meeting with the student and family or one calendar year from the date of the written 
communication about the status. In the event that a student receives a second Academic Warning, 
both warnings remain active for a calendar year from the date of the most recent warning.    
 
Academic Probation: 
 
Academic Probation is the most serious academic status for any current student. It should be noted 
that a student can be moved directly to Academic Probation even if he/she does not have current 
Academic Warnings at the discretion of the Head of the Upper School or Upper School Dean of 
Students. Students are placed on Academic Probation when they have two Academic Warnings that 
are current and any one of the following criteria is met: 

• Two academic achievement grades of C- or below in any quarter 
• Two effort grades of S- or below in any quarter 
• An “N” effort grade in any quarter 
• An “F” academic achievement grade in any quarter     

 
Response: 

• After consultation with the appropriate faculty, the Head of Upper School or Upper School 
Dean of Students will meet with the student and family to determine the appropriate 
response. In some cases, this may lead to academic intervention, and in others, it may not. 
Effort marks are always taken into account in every situation. Final decisions about 
academic intervention are made by the Head of Upper School or Upper School Dean of 
Students in consultation with faculty. 

• It is possible that a student’s contract will be held when on Academic Probation. It is also 
possible that a student who has been issued a contract will be not be allowed to return to 
Allendale Columbia if the issues are not addressed in a way that is satisfactory from the 
school’s point of view.   

• All students who are placed on Academic Probation will have a written plan that must be 
followed. If there are further academic issues while a student is on Academic Probation, it is 
possible that a student would not be allowed to continue to attend Allendale Columbia 
School. All decisions regarding Academic Probation are at the discretion of the Head of 
Upper School or Upper School Dean of Students.     

 
Academic Probation status is active in a student’s file for one calendar year from when it is 
assigned. After a calendar year, it is no longer considered active, however, if a student were to 
receive another Academic Warning after a probationary status is no longer active, the school 
reserves the right to escalate the response if needed given the history of academic performance. 
Each situation is handled on a case-by-case basis and all final decisions are at the discretion of the 
Head of Upper School.    
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May Term 
 
May Term at Allendale Columbia School exists to provide educational opportunities outside of the 
normal structures of the school year to support intellectual discovery, encourage collaboration, and 
foster community involvement. Embodying Allendale Columbia School’s core values, May Term 
provides authentic learning experiences through courses that emphasize global awareness, 
interdisciplinary content, and/or service learning. All students must complete a May Term at the 
end of each of their four years in the Upper School. With permission, seniors may choose to do an 
off-campus Senior Project in lieu of May Term. 
 
Senior Study and Internship Program 
 
In the final days of their careers at Allendale Columbia School, many seniors opt to undertake what 
is known as a Senior Study Project or Internship in lieu of May Term. This is a two- to four-week 
off-campus experience designed by the student. For more than two decades, Allendale Columbia 
School seniors have designed a wide variety of projects with several ends in mind: to explore a 
potential career, to participate in community service, or to indulge their curiosity in a constructive 
way about a field of interest. For example, in the past, seniors have built houses with Habitat for 
Humanity, taught students with disabilities, worked in the healthcare industry, and helped with 
publicity for the Rochester Red Wings. Students are encouraged to be creative in developing 
project ideas, so long as their experience promises to be challenging and fruitful. 
 
Projects/internships are expected to occupy at least the equivalent of the regular school day. In a 
work situation, many students may be on the job from 9:00 a.m. to 5:00 p.m.  
 
Students in music (chorus or band) or on HAC teams should be mindful of their commitments and 
attend all rehearsals, practices, games, and concerts.  
 
At the conclusion of their Senior Study Projects and Internships, students must submit a written 
summation of their experiences, and present to a panel of faculty. At the end of the school year, a 
representative group prepares and presents brief presentations to the entire Upper School. 
 
Study Hall 
 
Study Hall is designed to provide a quiet, structured environment and time in which to do 
homework, prepare for tests, review or preview assignments, and/or meet with teachers. A faculty 
member is assigned to take attendance and keep the environment conducive to being productive. A 
student who needs to work with an individual teacher should bring a pass to the study hall proctor 
from the teacher they are meeting with. Students who are on privileges are welcome, but are not 
required to be in study hall. 
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Upper School Laptop Program Policies 

All students participating in the Allendale Columbia School 1:1 Laptop Program will receive an 
Apple MacBook Air laptop computer with the following specifications: 

• 13.3-inch MacBook Air 
• 1.6GHz dual-core Intel Core i5 
• 8GB RAM 
• 128GB SSD Storage 
• 802.11ac Wi-Fi 
• 45W MagSafe 2 Power Adapter 
• 2-piece clamshell protective cover with asset ID tag 

These devices are the property of Allendale Columbia School during the entire participation in the 
program. When a student graduates or otherwise leaves the program, he/she is responsible for 
returning the laptop and power adapter in working order. Loss, theft, and physical damage are the 
responsibility of the student. 

Usage 

Students may use the device both on and off campus. They will be permitted home over school 
breaks, including summer break. 

Laptops are not to be used while walking in the hallways, and should be carried closed, in a 
responsible fashion. Devices are issued with a case and must be kept in a case at all times. 

Students are responsible for ensuring that all data is backed up at all times. This includes using 
Google Drive for storing files and Google Photos for pictures and movies. Both services have 
unlimited capacity. Additionally, students may choose to purchase an external USB hard drive 
(here’s an example: https://www.amazon.com/gp/product/B00TKFEEAS?pldnSite=1) and perform 
Apple’s built-in Time Machine backup. 

Additional Adapters 

Students will be provided with a power adapter, and all adapters required to connect at school are 
provided in the classrooms. However some students may choose to have their own adapters or a 
set for home. Here are links where those can be obtained. Students and/or their families are 
responsible for any and all adapters or cords that are purchased.   

• External backup drive: https://www.amazon.com/gp/product/B00TKFEEAS?pldnSite=1  
• Thunderbolt-to-VGA adapter: https://www.amazon.com/gp/product/B01BDKTX30?pldnSite=1  
• 45W MagSafe 2 adapter: https://www.amazon.com/gp/product/B011SU7S5K?pldnSite=1  

Device Malfunctions 

In the event that a device stops working as designed, it is the responsibility of the student to 
report this to the Director of IT. At the discretion of the school, the device will be repaired or 
replaced. In-warranty repairs that show no damage to the device (ie., water, dropped) will be no 
charge. 
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Equipment Damage 

If a device becomes damaged, it is the responsibility of the student to report this to the Director of 
IT. At the discretion of the school, the device will be repaired or replaced. Damage may include 
broken screens, frayed or severed cables, water spills, physical damage to connections, and 
electrical damage, and is not limited to this list. The exact cost to repair the device back to working 
condition, as billed by our authorized repair vendor, will be billed back to the student account by 
the Business Office. 

Examples of repair costs set by Apple 

These examples are current as of August 2016 and are subject to change as posted by the 
authorized service provider: 

• Replacement screen: $433 
• Water damage: $730 (nearly everything inside gets replaced) 
• Cracked trackpad: $175 

Options for Insurance 

There are many ways to ensure that the out-of-pocket expense for damage does not become 
overwhelming. Consider the following options: 

• Private homeowner’s or renters insurance. Many policies include coverage for devices 
or have it available for a small fee. Liberty Mutual has a plan, which can be added for $25 
annually and covers up to $5,000 in damage. State Farm has a similar plan for $60 per 
year. These plans may include a deductible. 

• Warranty Vendors. SquareTrade is the most well-known name in this space. You can 
purchase this directly from SquareTrade, or Worth Ave (we’ve included quotes from each 
below): 

o SquareTrade 3 Year, no deductible plan: $329 
o SquareTrade 3 Year, $75 deductible plan: $199 (30% discount is available by using 

an Allendale Columbia code) 
o Worth Ave 3 Year, no deductible plan: $297 
o Worth Ave 3 Year, $100 deductible plan: $237  
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Daily Schedule 
 
The academic school day runs from 8:15 a.m. to 3:00 p.m.   
 
Allendale Columbia works on a rotating schedule with two different types of days. “All Days” are 
days on which all courses meet in one day and all classes meet for 40 minutes throughout the day. 
There are seven different types of “All Days” designated by the block that the day starts with. They 
are:  
 

• All Day B 
• All Day I 
• All Day R 
• All Day C 
• All Day H 
• All Day E 
• All Day S  

 
Each “All Day” is designated with a letter, and this is the block that starts the day. The rest of the 
blocks on that day follow in the order above. For example, an “All Day C” would start with C block 
and be followed by H,E,S,B,I,R.    
 
The second type of day in our daily schedule are “Long Block Days” and these are labeled in the 
following ways:  
 

• B Day  
• I Day 
• R Day 
• C Day 
• H Day  
• E Day  
• S Day  

 
These days are similar in that each day will start with the block that corresponds with the day’s 
name. For example, B Day starts with B block. These days have longer blocks and fewer classes 
that meet during the day. These days are for labs and activities that take longer as well as more 
collaborative activities throughout the week.    
 
The yearly schedule of days is built specifically for what is happening at school, and in any given 
week, there will usually be a combination of “All Days” and “Long Block Days”. All classes will meet 
a minimum of three days per week, and the time across classes is balanced across the semester 
and the year.    
 
Throughout the daily schedule on both “All Days” and “Long Block Days,” the Upper School has 
created time for other activities. These include:  
 

• Advisory 
• Office Hours (for extra help) 
• Announcements 
• Clubs 
• School Spirit/Class Activities/Group Projects 
• Mini Assemblies/Assemblies 
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Attendance/Lateness/Early Dismissal 
 
Lateness to School 
 
School begins at 8:15 a.m. with homeroom. If you arrive late to school, it is your responsibility to 
sign-in at the reception desk and obtain a pass from the Welcome Desk. Upper School students 
who do not arrive at school by 10:45 a.m. are not permitted to participate in any extracurricular 
activities scheduled for that day (including, but not limited to, HAC athletics and theatre 
productions). If any Upper School student has more than five tardies in any one semester, he/she 
will meet with the Upper School Dean of Students to discuss a plan. This plan may include 
disciplinary consequences for continued tardiness. 
                     
Absence from School 
 
Parents or guardians should notify the receptionist by 8:30 a.m. if students are going to be absent 
from school or late to school. Students may not call themselves in ill (even 18-year-old seniors!). 
Regular attendance is crucial to academic success. Issues raised by excessive absence are serious 
and, in those cases, a conference with parents and the Head of Upper School or Upper School Dean 
of Students will be held. In any case that a student has an unexcused absence, he/she will not be 
allowed to turn work in without a late penalty. Late penalties are at the discretion of the teachers, 
and each syllabus addresses the late policies for each class. If a student misses school for an 
excused absence, it is still his/her responsibility to get work missed, and turn it in. If students are 
gone for one day, they would have one extra day to turn in any work that was due. Best practice is 
always for students to reach out to the teacher directly via email in the event that they miss 
class.       
                     
Leaving School Early 
 
If you become ill while at school, the School Nurse is here to assist you. If you are going to leave 
school because of illness, you must inform the School Nurse or the Upper School Dean of Students. 
                     
If you have a doctor’s appointment or similar appointment, you must have a written excuse from 
your parents, which you give to the Welcome Desk or the Upper School Dean of Students before 
9:00 a.m. Before leaving campus, you must sign out at the reception desk. If students are going to 
miss an athletic practice or contest, students must notify their coach as soon in advance as 
possible. While we recognize that doctors’ schedules can be challenging to work with, in-class time 
at school is the most valuable aspect of the Allendale Columbia experience. Please keep such 
appointments to a minimum. Try to arrange these out-of-school commitments to meet during 
after-school hours.  
 
Where Upper School Students Can Study Quietly When Not in Class 

Rumsey Library and Media Center – The library is open daily from 7:30 a.m. to 4:30 p.m. 
Upper School students are allowed to be in the library before, during, and after school during 
posted hours.    
 
Lounges - Each grade has a specified lounge area. 
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Dining on Campus 
 

• Morning: 7:30 to 10:45 a.m. – Upper School students have access to fresh, local fruit and 
hot water. 

• Break: 10:20 to 10:45 a.m. – Bagels and cream cheese are available for purchase for 
$1.00. Fruit, hot water, and hot chocolate packets are also available at Break.  

• Lunch: All Upper School students are required to be at lunch, which is served family style.  
 
Expectations for Upper School Students at Different Times of the Day 
 

Before School 
 

Upper School students are allowed to be in the library, Dining Commons, Upper School lounges and 
hallways or classrooms before school in the morning.     
 

Break 
 

During Break, Upper School students can be outside, in the library, in the Dining Commons or in 
the Upper School hallway/classrooms. When outside, students are allowed in the courtyard and on 
the field, weather permitting. Without permission students are not allowed in any of the gyms, 
Rainbow Room area, woods, parking lots, or any other area that is not directly supervised by an 
Upper School teacher.    
 

After Lunch 
 

Students are allowed to leave their lunch tables if all clean-up has been completed. The same rules 
apply after-lunch as for break. 
 

After School 
 

Upper School students are expected to remain on campus until the academic school day ends at 
3:00 p.m. 
  

• Students who plan to return home via bus are expected to sit at their designated bus tables 
and wait for their bus numbers to be called. As they leave the Dining Commons for the bus, 
names are marked off a master list by supervising teachers. Upper School students are 
often expected to help younger students during this time. 

• Students who have HAC athletics are expected to attend practices either on the Harley or 
AC campus. Students needing transportation to Harley should be at the Allendale Entrance 
shortly after 3:00 p.m. to ride one of the shuttles over to Harley. Students practicing on the 
AC campus are expected to make their way to the gym to change by 3:15 p.m. to be on 
time for 3:30 p.m. practices. Dismissal from sports is under the coaches supervision and 
either on the Harley Campus or here at AC. Students are not allowed to wait for rides in an 
area that is not in direct supervision of their coach.   

• Upper School students who do not have HAC commitments may wait for a ride in:  
o Student Lounges (3:00 p.m. - 4:30 p.m.) 
o Library (3:00 p.m. - 4:30 p.m.) 
o Founders’ Lounge (3:00 p.m. - 4:30 p.m.) 
o Dining Commons (3:30 p.m. - 6:00 p.m.) 

• All Upper School students should be in the Dining Commons area after 4:30 p.m. The only 
exceptions to this are students who are in the gym to watch or participate in sporting 
events or are actively engaged in an activity that an Upper School teacher supervising. No 
students are allowed in the hallways, CPC, classrooms, or lounges after 4:30 p.m. without 
teacher supervision.     

• Upper School students are expected to be picked up prior to 6:00 p.m.  
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Student Extracurricular Opportunities 
 
Student Clubs 
 
The Upper School student club program exists to provide opportunities for students to try new 
activities as well as hone leadership skills. The club program is student generated and run with the 
help, support, and guidance of Allendale Columbia School faculty and staff. There are two distinct 
club blocks, and they meet approximately once every 7 days. All Upper School students are 
expected to join two clubs. There are a few exceptions to this: one, if a student is in academic 
trouble and needs to meet with our Learning Advocate, this may be a time during which this 
happens, or two, students may also pitch collaborative projects during this time. Projects, like 
clubs, meet during this block and have a faculty advisor. The only difference between a club and 
project is that a project may run for two weeks, two months, or be adjusted around the completion 
of the project.  
 
A few additional considerations about clubs include: 

• Culminating Projects: All clubs must complete a culminating project at the end of each 
semester to be eligible for renewal. This project does not need to be big, but it needs to be 
meaningful and be related to the goals of the club.     

• Club Numbers: All clubs are expected to have at least five members. Clubs with less than 
five members may not be renewed.     

• Leadership: All clubs require at least one student leader and one faculty sponsor.     
• Club Fair: Students will select their clubs at a club fair in September and early February.   
• Club Membership: All clubs are open to all Upper School students with the exception of a 

few clubs whose membership is voted on by the student body or via application. Examples 
of these are Student Government (voted in by peers) and International Travel Trips 
(application process).    

 
Examples of clubs at Allendale Columbia School include:  

• Model U.N.  
• Environmental Club 
• Service Club 
• GSA 
• Ambassadors 
• Math Team  
• Mock Trial  
• Ultimate Frisbee 

 
New clubs are always encouraged, and if clubs do not meet the necessary attendance 
requirements, they will not run.  
 
Student Publications 
 
Synergy is the Allendale Columbia School yearbook. The staff is comprised of Upper School 
students who collaborate directly with a team of faculty advisors. 
 
Muse is the school literary magazine. The staff is comprised of Upper School students who 
collaborate directly with a faculty advisor. Students in Nursery through grade 12 contribute art, 
poetry, and prose. The high quality of Muse has consistently been recognized for numerous 
consecutive years by earning First Place in the American Scholastic Press Association's Annual 
Contest. 
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Upper School Policies/Rules 
 
Books 
 
Unless purchased from the school, all course books are the property of the school. Books handed 
out in a given class in September will be collected at the end of the semester or at the end of the 
school year. The books should be returned to the teacher in as good condition as they were when 
handed out. If the book has been damaged beyond repair or lost, you will be charged for a new 
book.  
 
Bicycles 
 
Students riding bicycles are expected to wear helmets for their own safety. If you choose to ride a 
bicycle to school, please store it locked in the bike rack by the Gannett Gym.  
 
Cell Phone Policy 
 
Allendale Columbia School recognizes that students may need to communicate during the school 
day with their parents or families to arrange rides and coordinate after-school plans. We also 
recognize that some students use their cell phones to support/organize their academic lives. 
 
Silent cell phone use is permitted during school hours in Upper School lounges. It is NOT permitted 
in hallways, Dining Commons, or in the CPC during assemblies or performances. In classrooms, 
only teacher directed use of the cell phones is permitted. During Break and after Upper School 
lunch, students are permitted to use their cell phones for calls in lounges and the courtyard 
(weather permitting). During other times of the day, students that need to use their phones for 
calls may go to the Front Desk area or ask a faculty member for permission to use their office.     
 
Students who violate the above policy will be subject to disciplinary consequences and 
the possible loss of their phone. If a student’s phone is confiscated by a teacher, 
administrator, or staff member, it will be given to the Upper School Dean of Students. 
Getting it back requires a conversation with the Upper School Dean of Students. For 
excessive violations, students may lose their phone privileges all together.  
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Upper School Dress Code   
               
In any academic institution, it is critical to establish a positive learning environment. While many 
elements go into the creation of such an environment, we at Allendale Columbia believe that 
student dress can play an important role in helping to set an appropriate tone, and in identifying us 
as an academically purposeful place. 
                     
In accordance with that belief, we require that clothing be neat, clean, school appropriate, and 
non-provocative. School appropriate T-shirts (plain and those with logos or graphics) may be worn. 
Dress shorts (not athletic) may be worn with a shirt with a fold-down collar; dress shorts should be 
around knee length and no higher than mid-thigh. Capri pants for girls are permitted. 
                     
Clothing should provide modest coverage; clothing that exposes the midriff while standing, or 
leaves underwear visible, is not acceptable. Clothing must not be ripped, torn, or frayed. 
Specifically the following items are not allowed: blue jeans, pajamas, athletic apparel (including, 
but not limited to, sweatpants and wind pants), T-shirts designed as underwear/ undershirts, head 
wear (including, but not limited to, hoods and hats), halter tops, strapless tops/dresses, and 
spaghetti straps. 
                     
During the year, there are several “dress down days” designed to provide students with an 
occasional break from the regular dress code. In addition, HAC team captains/representatives may 
request special permission to wear HAC jerseys, HAC athletic attire, or spirit dress on game days. 
                                                      
Driving Privileges 
 
Students who are licensed drivers that live with their parents or guardians may drive to school. 
They should complete a vehicle information form and return it to the Upper School Dean of 
Students.  
 
However, driving is a privilege and permission to drive to school may be revoked because of 
tardiness, reckless driving, parking in the admissions/visitors parking area, or failure to sign-out at 
the Front Desk. Students should not leave a few minutes early to “beat the buses.” 
 
Fire Drills 
 
Student should calmly and silently leave the building via the nearest exit, meet on the field in 
silence, and form rows according to homerooms. Remain silent until given further instructions. 
         
Lockers 
 
Each student will receive a locker if he/she elects to have one. Food or beverages must be sealed 
tightly if stored in lockers and may not be stored overnight. Students having trouble with locker 
combinations should see the Upper School Dean of Students. Lockers are school property and are 
expected to be kept in good condition by students. Decoration of the exterior of lockers is not 
permitted. 
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Lounges 
!
It is a longstanding tradition that each class in the Upper School has a student lounge. These 
lounges exist to provide space for students to study and socialize. Students have both the freedom 
and responsibility to use and maintain this space in accordance with school appropriate levels of 
noise, cleanliness, and respect. We trust students to not only know what is appropriate but also 
adhere to that expectation at all times. In the event that a class or specific individuals were to 
struggle with any of the areas identified above, the Upper School Dean of Students would call a 
class meeting to address the problems. If the problems are not addressed, it is possible that the 
lounge would be closed pending the issues being addressed. Students enjoy their lounges and they 
are expected to model the type of maturity it takes to maintain and respect the privilege of 
dedicated space. There is no food in student lounges. Drinks are allowed as long as they 
have a top.  
                             
Lunch    
            
The Upper School gathers together as a full community every day in the Dining Commons. It is an 
important part of the school culture that faculty and students dine together. 
                     
Lunch should be a pleasant time for students, faculty, and guests. Students are assigned to faculty 
tables for two weeks. Seating lists are posted in the Dining Commons. Fridays are “free seating” 
during lunch, and students and faculty may choose where to sit. After the table has finished lunch 
and all the jobs are done, the students may leave the table and have free time until academic 
classes resume. 
                     
Attendance is required at lunch Monday through Friday. Senior off-campus permission does not 
apply to the lunch period. Bringing food that has been purchased off-campus to the lunch table is 
not permitted; nor is it acceptable for seniors with off-campus privileges to bring back food for 
underclassmen. Students should arrive at their assigned tables promptly and remain until 
dismissed.                 
 
Personal Technology Devices 
 
Personal music players, video games and playing cards, iPods, MP3, CD, or other personal music 
players may be used in school under the following conditions: 
 

• Only during free periods, after lunch, and break (NOT in study halls, NOT in class) 
• Only in designated class lounges (in the lounge alcoves, NOT in the hallway, on benches, 

against lockers, etc.)  
• Only when using headphones (no speakers) 

 
Under circumstances where any of the previous conditions are broken, the device may be 
confiscated (as is the case with cell phones in school). It will be returned at the discretion of the 
disciplining faculty member, and a check may be given. As is common with privileges, not all 
aspects can be specifically regulated (example: music volume) we do expect the idea of common 
courtesy to apply at all times. If someone else can hear the music coming from another person’s 
headphones, it is too loud. Music is a privilege, not a right.         
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Upper School Overnight Trip Guidelines 
 
In the Upper School, there are a few opportunities for trips that involve an overnight experience, 
some are within the U.S. and some are International opportunities. All trips are sponsored by the 
school, however, some but not all are covered by comprehensive tuition. All trips are designed with 
an educational purpose. The faculty members serving as chaperones are all committed to providing 
an educationally sound and safe experience for all students who participate. Pre-departure efforts 
that may include, but are not limited to, preliminary study sessions, readings, student application, 
letters of intent, and expectation about the trip serve to enhance the educational benefits of the 
trip. 
 
Student behavior guidelines on the trip are the same as the expectations on campus during the 
school day and at all school-sponsored events. Chaperones are also expected to define the 
behavior expectations specific to the circumstance (and perhaps culture). Consequences may 
include restrictions on the trip or dismissal from the trip in addition to disciplinary process upon 
return. 
 
Finally, the Head of the Upper School and the chaperones reserve the right to select the 
participants based on: seniority, availability of accommodations, relevance to the student’s 
educational program and interests, and past academic, attendance, and discipline records. 
Additionally, the school reserves the right to determine the optimum size of the group. 
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Discipline 
 
Purpose: The purpose of a discipline policy is twofold at Allendale Columbia School. First and 
foremost, a discipline policy exists to ensure the safety of all members of the school community. 
This basic safety is what allows students, teachers, and the entire community to take risks and 
grow in service of learning. Second, it exists to ensure that all matters of discipline are treated as 
opportunities to learn and grow for both the student(s) involved as well as the community that is 
supporting the individuals. It is this mindset of growth and learning related to discipline that 
separates schools from other types of institutions that are governed by rules, laws, or other 
policies.    
 
Our Core Values: Beyond safety and learning, Allendale Columbia strives to ensure that the 
behavior of community members is reflective of our Core Values: 
 

• The importance of connections 
• Mastering strategies for learning 
• Minds that are curious and creative  
• Developing a resilient spirit that dares to take risks 

 
It is with this lens of striving to adhere to our Core Values as well as ensure safety that we use 
discipline as a way to promote learning and growth in our student body.     
 
Expectations for All Students  
 
No school can write down every rule that students are expected to follow, in fact, we have much 
higher expectations for our students than just following the stated rules, however, below is a list of 
expectations that apply whenever a student is at school, on a school trip, or is involved with any 
activity on campus or off that is affiliated with Allendale Columbia School.  
 
Safety: Students are expected to act in a safe manner at all times. This includes but is not limited 
to:  
 

• Listening and observing verbal and written rules while on or off campus.   
• Avoiding all physical altercations including hitting, punching, kicking, pushing, shoving, etc. 

It is never appropriate to have physical contact with other students out of anger or 
frustration.   

• Walking in the buildings.  
• No guns or weapons of any kind are ever allowed on campus. Bringing a weapon to school is 

grounds for immediate expulsion, and this includes toy or fake weapons.    
• Safety also pertains to the emotional safety of all students. Students are expected to treat 

others in a way that creates a safe environment. For more information about this 
expectation, please refer to our Harassment policy, which addresses this more specifically. 
Any action that results in an environment in which the safety of other students is at risk is 
not allowed.  

• No illegal substances are ever permitted on school grounds. For more specific information 
about this, please refer to our Chemical Substances Policy on page 112.   

 
Respect: Respect is at the heart of any strong community. Respect for self and others is expected 
at all times. Any breach of respect for one’s self, other community members, property, or the 
school is grounds for disciplinary action. We consider all adults on campus responsible for both 
modeling and maintaining accountability for the stated expectations, and any adult on campus has 
the authority to intervene with students regarding their behavior.    



        

Allendale Columbia School   130 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Acceptable Use of Technology: All students will adhere to the top two expectations in the realm 
of all communication and use of technology. For more specific information about this, please refer 
to our acceptable use policy.    
 
Academic Integrity: Students will never plagiarize or falsely represent their work. For more 
specific information about Plagiarism and Allendale Columbia’s Academic Integrity Policy, please 
refer to page 111.     
 
Infraction Type and Process 
 
Students are bound to make mistakes, and there are many instances in which minor breaches of 
the above stated expectations occur in class with teachers or in situations outside of the classroom. 
In all situations that occur inside the classroom, the teacher is the first and primary point of 
contact for dealing with student discipline. In any instance in which a student commits a more 
major infraction, whether in the classroom or out, it would be handled by the Upper School Dean 
of Students or Head of Upper School in collaboration with the faculty members who are involved.    
 
Minor Infractions: When a student commits a minor infraction, any teacher or adult who is 
present has the authority to call it to the student’s attention as well as provide consequences as 
needed. This could be as simple as a warning or check or as severe as assigning a detention as a 
result of the behavior. In these situations, the Upper School Dean of Students would be notified, 
however, he/she may not be directly involved in the disciplinary situation.     
 
Major Infractions: For any major infractions, the Upper School Dean of Students would be 
responsible for fact finding first to determine what happened, informing all parties that need to be 
aware including parents of the student, and deciding on consequences for the behavior. Deciding 
on consequences is a process that routinely includes talking with students, parents, teachers, and 
administrators, however, the Upper School Dean of Students makes decisions and has the final say 
on what is appropriate in disciplinary cases. In all cases, the Upper School Dean of Students will 
work as quickly as possible, however, the focus will always be on thorough fact finding in order to 
ensure that fair and consistent measures are chosen.      
 
Consequences   
 
While it is impossible to list all of the potential consequences a school would use, the overall 
philosophy is one of restorative justice. Restorative justice is a concept that asks the question, 
“Who was harmed?” and how then can one repair the situation. In all instances, the school will 
strive to provide consequences that are centered around student and community needs, learning, 
and growth. It should be noted that there are times when the needs of the community outweigh 
those needs of individual students. Possible consequences:  
 
Checks: Checks are given as a warning usually for minor infractions. If a student accrues three 
checks in any three week period, he/she would serve a detention.    
 
Detention: Used sparingly, detention serves the sole purpose of providing time for students who 
have committed infractions to reflect and connect with parties that were harmed in a situation. This 
could include spending time with the Upper School Dean of Students to determine what happened, 
why it happened, and how to avoid it in the future. Students who have repeated detentions would 
be subject to more severe disciplinary measures.   
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Repair: A common consequence for breaching the above stated expectations is repairing the 
damage with the parties involved. Sometimes this is possible and appropriate and sometimes it 
isn’t. In all situations, the question will be asked and repair is always sought when possible.    
 
In-School Detention:  This is used in a situation(s) in which a student has committed a major 
infraction and needs a break from the community, however, would benefit from still being at school 
to complete work.    
 
Suspension (Out of School): Considered one of the most severe disciplinary consequences, a 
student would be removed from school for a period of time in situations in which they are a danger 
to themselves or others or have broken trust to such a degree that a “cooling off” period is helpful. 
When a student is suspended he/she is not allowed to complete work, be on campus, or attend any 
activities (including all sports and theatre events). When a student is suspended, he/she must 
meet with the Upper School Dean of Students with a plan prior to returning to school.  
 
Parent Involvement: In any disciplinary situation that goes beyond minor infractions, parents will 
always be notified and solicited for information regarding the child involved. While parents will 
always be notified, they are not a direct part of the decision making process when deciding 
consequences. We benefit from and expect that parents will actively support the school as well as 
make sure we understand their perspective when dealing with sensitive issues. We want a 
partnership, however, in all disciplinary cases, parents do not have the authority to overrule the 
decision of the school. Our hope is that we can support each other at all times, and the school is 
always better suited to meet the needs of the student with strong input and support from 
parents.    
 
Appeals: The Upper School Dean of Students’s decisions are final. There is no appeal process in 
disciplinary cases. The one exception is in cases in which new information becomes available. If 
new information becomes available, the Upper School Dean of Students does have the ability to re-
look at a case and reconsider it with the new information. If this occurs, there is no guarantee that 
the decision will be any different. At any time, parents or students are welcome to come to the 
Head of Upper School or Head of School, however, each decision, especially those on major 
infractions, is made collaboratively, so the Head of School and Head of Upper School are always in 
support of disciplinary decisions that are communicated via the Upper School Dean of Students.     
                     
Discipline and the College Application Process 
 
Allendale Columbia School is a community of both scholars and citizens. The school maintains the 
right to remove students from our community who do not uphold our core values. The school deals 
with minor infractions on an individual basis within the school community and such infractions will 
not be disclosed during the college application process. However, should a student commit a 
serious academic or social infraction that results in a suspension from school, such an infraction will 
be reported to colleges by the College Advisor, and the student is expected to answer the discipline 
question on college applications truthfully. In accordance with the NACAC Statement of Principles of 
Good Practice, this disclosure policy also includes any suspensions that occur in the senior year 
after college applications have been filed. Students who earn the Allendale Columbia School 
diploma have the full support of the school in their college application process, but please note that 
the school upholds the importance of honesty and self-reflection in the college application process.  
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Disciplinary Warnings 
 
A Disciplinary Warning is exactly that, a warning. A Disciplinary Warning is given when a student 
has a pattern of minor offenses without correction or a major violation. Other consequences 
beyond the Disciplinary Warning may be given. A Disciplinary Warning stays active in a student’s 
file for one calendar year from the date given.     
 
Disciplinary Probation 
 
If a student is given a Disciplinary Warning and already has two active Disciplinary Warnings in his 
or her file, he or she may be placed on Disciplinary Probation. Disciplinary Probation is a status that 
would last one year from the date assigned. While on Disciplinary Probation, students may be 
restricted from participation in school events, activities and/or after-school sports. Students on 
Disciplinary Probation are not allowed to run for student government offices and may lose access to 
other privileges. It should be noted that Disciplinary Probation is the most severe disciplinary 
status. Any further disciplinary incidents for students who are on probation may result in expulsion. 
All expulsion decisions are at the discretion of the Head of School in collaboration with the Head of 
Middle School.     
 
Expungement of Record 
 
In rare cases, students make mistakes at the beginning of their high school career that result in 
disciplinary action. Students have the option of expunging their record which means that after 
going through the process outlined below, their record will no longer show the disciplinary 
consequence. Students are only allowed to expunge one incident, and the following steps need to 
be taken.    
 

1. After disciplinary consequences have been communicated in writing to the student and 
family, a student has 30 days to notify the Head of Upper School that they would like to 
pursue expunging the incident. This notification must be done in writing (email is sufficient).   

2. Once notified, the Head of Upper School will call a meeting with the student, parent, and 
advisor to discuss a plan. It is the responsibility of the student to come to this meeting with 
a draft plan.     

3. All plans must include at least 12 months with no further major behavioral incidents.    
4. After the plan is submitted, it will be reviewed by a panel of administrators and teachers. 
5. If approved, the plan will be executed and after the plan has been completed, the student 

must go in front of a panel of administrators and teachers and report on their learning. This 
panel makes the final recommendation to the Head of Upper School as to whether the 
student has sufficiently completed the plan and communicated what they learned 
throughout the process. 

6. If the plan is not approved, it will be given back to the student for revisions, and it can be 
re-submitted. A plan can only be re-submitted one time. If it is denied the second time, a 
student will not be allowed to re-submit.         

 
If a student successfully completes this process, their disciplinary record would be expunged. We 
do not speed this process up or down based on the college process, and our process and decisions 
are based on what we believe to be in the best interest of each student.  
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Academic Integrity 
 
As members of an intellectual and academic community, we value academic honesty. 
It is our expectation that students will show developmentally appropriate levels of academic 
honesty. Academic integrity is fundamental to a school, and Allendale Columbia expects that all 
students will act honestly in every part of their academic lives.  
 
Scholarship has the investigation of sources at its foundation and cooperative efforts and 
discussion are vital ingredients in creation and revision of writing in particular.  
 
However, cheating/plagiarism is a serious breach of our academic standards. Cheating is defined as 
an act of deception, and the school recognizes that a variety of types of cheating can occur. 
 
Cheating is the attempt to get credit for work that is not one’s own. It can take different forms: 
bringing in and secretly using unauthorized materials; soliciting help from or giving unauthorized 
help to a fellow student during an assessment; copying someone else’s work (including, but not 
limited to, homework). These actions misrepresent your work, violate the relationship with the 
teacher and classmates, and devalue the quality of your educational experience. 
 
Plagiarism is passing off words or ideas of others as your own. Anything that comes from another 
source, but is represented as your own work, can be viewed as plagiarized. This source may be a 
secondary source from a scholarly critic; it may be phrasing suggested by another person 
(including, but not limited to, tutors, parents, and other students); it may be material gleaned from 
the Internet. Any material that is not your own should be credited either by mentioning the source 
in the text of the paper itself or by supplying the appropriate footnote.  
 
Process When Cheating or Plagiarism is Confirmed:  
 

• In all cases of plagiarism or cheating, the Upper School Dean of Students will work with the 
teacher(s) involved to determine the seriousness of the infraction. In the event that there is 
not a clear consensus on the seriousness of the infraction, the Head of Upper School and 
other teachers may be consulted.      

• Regardless of the seriousness of the infraction, no points can be awarded for work that is 
affected by any type of cheating or plagiarism. Depending on the seriousness of the 
infraction as well as the intent of the student(s) involved, there may be opportunities to re-
do the work to gain credit. There is no guarantee that opportunities to gain back lost credit 
will be given.   

• Parents will be informed of the infraction by the teacher involved, and of the loss of credit.    
• In the event that cheating or plagiarism is either egregious or represents a pattern of 

behavior, it is possible for the student to be put on Disciplinary Probation or be removed 
from the school community via Suspension or Expulsion.   
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Chemical Substances 
                     
Definition 
 
The term “chemical substances” shall mean any drug (including alcohol or any other harmful or 
illegal substances) used for mood altering or recreational purposes, that is, for its effects on the 
body, mind, and mood. 
                     
Philosophy 
                    
Allendale Columbia School recognizes that chemical use/dependency is a treatable problem that 
can affect all age groups. 
                     
Health problems of youth are primarily the responsibility of the home and community, but schools 
share in that responsibility because chemical use/dependency problems often interfere with school 
behavior, student learning, and the optimal development of each student. 
                     
Policy 
 
The use, possession, sale, or presence under the influence of chemical substances is strictly 
forbidden on school property or during school-related activities, whether these occur on campus or 
not. Any infraction of any one of the above will require a severe course of action as outlined below. 
This includes transportation to school events whether in a private vehicle or school sponsored trip. 
The school also reserves the right not to allow students to leave events if there is suspicion of 
drug/alcohol use.     
                     
Procedure 
                     
If a student is found on campus or at a school-related function in possession of any chemical 
substance, the following course of action will be initiated: 
 

• Report is given to the Upper School Dean of Students and/or the Head of Upper School. 

• Student may need to meet with the Upper School Dean of Students and/or the Head of 
Upper School. 

• Parents/guardians are contacted and a meeting with the above administrators is arranged. 

• The Upper School Dean of Students and the Head of Upper School meet to determine the 
appropriate disciplinary and therapeutic course of action; possibilities are as follows: 

- Mandatory chemical evaluation 

- Mandatory professional counseling 

- Assigned reading and reflective writing 

- Suspension  

- Expulsion 
• Parents and student(s) are informed of the course of action taken. 
• Parents/guardians are responsible for any costs associated with mandatory consequences.  
• Following a suspension, a reentry interview is held between student and Dean and/or the 

Division Head.                         
• If an evaluation has been done, the agency needs to inform the school of its 

recommendations prior to a student’s re-entry to school. 
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Emergency Procedures 
 

At Allendale Columbia School, we think crisis planning and management is paramount. We have 
a safety committee made up of school personnel that meets regularly to update policies, plan, 
and prepare for ongoing crisis training and a changing social climate. This team is in 
communication with local police, fire, and emergency services to ensure up-to- date training and 
preparation.     

Our planning addresses several scenarios, running the gamut from a small contained fire to full-
scale natural disaster. Our plan stresses common sense, communication, and flexibility. Crisis 
planning, of course, is preparation for the worst as fully as we can envision it, but crisis 
management assumes the capacity to react to the circumstances at hand.  
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Residential Life 
 
Introduction 
 
At Allendale Columbia School, we believe that a key strength of our small community is that it 
fosters strong relationships with adults and other students. Our residential program reflects our 
commitment to a diverse community built around an honor system that fosters mutual respect and 
consideration for others. 
 
Making the transition from a family setting to a residential setting requires sincere commitment 
and effort. For international students, the process can be an even bigger life change. Living in a 
shared house is the area where individual desires can most easily conflict with the larger 
responsibilities of community life. Residential life is successful when students respect one another’s 
rights. Specifically, this means observing certain periods of quiet so that everyone can study 
without disruption, maintaining an acceptable degree of neatness and cleanliness, sensible use of 
showers and telephones, and respect for privacy. An important aspect of community living involves 
the way students treat each other and interact in the house. Rules for the house have been 
established to provide a healthy environment for our students, to provide appropriate privacy and 
freedom for students, and to help students develop the kind of social skills and leadership 
opportunities that will serve them well throughout their lives. 
 
Safety is our number one priority in the house. Any behavior that creates an unsafe environment 
for the other students or houseparent will not be tolerated. Having an open flame in the house is 
cause for immediate dismissal from the school. Possession, use, or distribution of illegal drugs, 
tobacco, or alcohol may also result in immediate dismissal from the school. Possession, use, or 
distribution of weapons of any kind may result in immediate dismissal from the school. In addition, 
all residential students are expected to adhere to the guidelines in the Student/Parent Handbook. 
 
Daily Schedule 
 
Academic Day 
!
Residential students are expected to arrive at school between 7:45 a.m. and 8:10 a.m. School 
begins at 8:15 a.m. and runs until 3:00 p.m. each day. The house is closed to students from 8:00 
a.m. until 3:15 p.m. 
 
Allendale Columbia School requires each student to fulfill our sports and activity requirement after 
school. Students may return to the house to change clothes for sports or to study before a late 
practice. In addition, the library is open until 4:30 p.m. each afternoon. Residential students with 
no afternoon commitments on a given day are expected to outline their afternoon plans with their 
houseparent. They must abide by the sign-out rules at school and at the residence hall. 
 
Evenings – Study Hours and Quiet Hours 
 
The two hours from 7:30 p.m. to 9:30 p.m. Sunday through Thursday are study hours for all 
students in the house. There is common study space, as well as individual study space, however, 
all students are expected to be quiet and working during study hours. After study hours from 9:30 
p.m. until 7:30 a.m. the next morning are quiet hours. Quiet hours should be maintained in a 
manner that allows all residents to study or sleep without interruption. All students are expected to 
have their lights out at 11:00 p.m. 
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Weekends 
 
A variety of weekend activity options will be available for residential students. Students should 
follow the sign-in and sign-out procedures in the house for the weekends. Transportation will be 
provided for school trips. Any student who has been away for the weekend is expected to return on 
Sunday by 8:00 p.m. 
 
Life in the Residences 
 
Meals 
!
Breakfast is self-serve using the residence kitchen facilities. There are a variety of food items 
available and a rice cooker and microwave oven are available for the preparation of hot items. 
 
During the week, lunch is served family style at school for all students. During the weekends a 
variety of food items will be available for students to prepare their own lunches. Students living in 
the house are expected to eat a family-style dinner with the houseparent each evening. Dinner is 
served at 6:00 p.m. and is made fresh daily by a personal chef. 
 
To satisfy late-night or weekend cravings, students may store some personal food items (within 
reason) in the home kitchen. There are also a variety of take-out and delivery options in the 
immediate area, however, no deliveries are allowed to the house after 10:00 p.m. 
 
Roommates 
 
Students should expect to share a room with one other student. To the extent that it is possible, 
students will be paired with a student of a similar grade who does not speak the same language – 
this is to encourage the use and practice of English. Like many other aspects of a student’s life, a 
successful roommate experience is based on mutual respect. Each roommate must feel 
comfortable, at home, and respected in his or her own room. Houseparents are available to help 
resolve any roommate conflicts that arise, but it is always beneficial for roommates to try to 
resolve their differences between themselves. 
 
Furnishings 
 
Bed, mattress, desk, chair, bureau, and one light source are provided. Each student will be given a 
set of towels, a set of sheets, one pillow, and one blanket. Additional items, like a comforter, may 
be purchased locally once students arrive. Students are expected to provide additional lighting 
(desk lamps, for example), however, halogen lamps are NOT to be used in the dormitories. All 
furniture must remain in the room and a study area must be maintained. 
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Decorating and Maintenance 
 
We hope that students will decorate their rooms to reflect their personalities and help them feel at 
home. However, safety is of primary importance in the residence halls. Please keep in mind the 
following: 
 

• Posters must be small so that fire hazard is kept to an absolute minimum. 
• Tapestries cannot be hung on walls. 
• Fabric must not be placed over lamps. 
• Wall-to-wall displays of photographs or magazine pages in rooms or hallways cannot be 

permitted because they present a serious fire hazard. 
• Students are not permitted to decorate their rooms with paraphernalia connoting drug or 

alcohol use.  
• Each student will be provided with a message board for their door, and this is the only area 

on the door where things can be displayed. Stickers or posters are not allowed on doors. 
• During orientation, students will be provided with special adhesive to display posters on 

walls. 
• Students are responsible for the condition and care of their rooms and their contents. 

Graffiti of any sort is unacceptable. 
• Clean up or repainting charges will be billed to the student(s) at the end of the year for 

room damages. 
 
Room Inspections 
 
Weekly inspections of student rooms for both cleanliness and adherence to fire codes are arranged 
by the houseparent. These inspections are taken seriously and a student whose room does not 
meet the standards can find his or her activities restricted until he or she meets reasonable 
standards. Every effort is made to arrange inspections when the occupant of the room is present. 
Minimum expectations include bed made, food in covered containers, belongings neatly organized, 
and surfaces and floors properly dusted or vacuumed. The houseparent, Dean of International 
Students, or Head of Upper School may inspect or search a student room at any time. 
 
Appliances 
 
One light source in each room will be furnished by the school. Students may bring a computer, 
radio/iPod/CD player, clock, and additional lamps. Any appliance misused or abused will be 
removed. Under no circumstances may students have in their room space heaters, immersion 
heaters, open burners, sunlamps, refrigerators, toasters, rice cookers, electrical appliances used 
for heating or cooling, or other appliances deemed hazardous by the school. Electrical cooking 
appliances may only be used in the kitchen. Students are not permitted to have television sets in 
their rooms. A TV is provided in each dorm. Use of power strips and extension cords is subject to 
approval by the houseparent. 
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Fire Procedures 
 
Fire escape procedures will be discussed at the house during orientation and fire drills will be 
practiced throughout the school year. If the alarm sounds, a student should take the following 
actions: 
 

• Turn on lights, awaken roommate, and close the windows. If the door is not hot, leave the 
room and close the door. DO NOT lock the door. 

• Walk to the nearest exit in a calm and quiet manner. 
• Upon leaving the house, go to the area designated by the House Parent. Attendance will be 

taken to ensure everyone is present. 
 
Laundry 
 
There is a washer and dryer available for use by residential students. Students are responsible for 
doing their personal laundry, including their bedding. 
 
Student Possessions 
 
Students are strongly urged to leave any valuable jewelry or other hard-to-replace items at home 
since the school cannot be responsible for the loss of personal possessions such as cameras, 
laptops, electronic devices, and jewelry. We strongly encourage students to store valuables such as 
passports with the Dean of International Students at Allendale Columbia School. Large sums of 
cash should be deposited in the bank when students open their accounts. Students should report 
lost items to their houseparent. Students are encouraged to obtain personal property insurance 
that would cover any losses. 
 
Sustainability Best Practices 
 
In addition to items identified as safety concerns, students should consider how to create an 
environment that minimizes greenhouse gas emissions. Our best practices include the use of 
voltage surge protectors that can be shut off to minimize the unnecessary charging of computers 
and cell phones, the use of LED or compact fluorescent bulbs, turning off room lights when not 
required, and encouraging peers to proactively minimize their energy consumption. 
 
Residential Student Absences or Illness 
 
During the day, residential students who are ill must see the School Nurse in order to obtain 
treatment and permission to miss class. Any residential student who does not see the Nurse and 
who chooses not to attend class will be considered in violation of the school’s attendance policy. If 
a residential student is at the house and feels that he or she is too ill to go to the Nurse, the 
student must communicate with the houseparent. Residential students cannot remain in their 
rooms during the school day without permission. 
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Campus Leaves and Permissions 
 
General Provisions 
 
All leaves are granted in accordance with the permission granted via the online Family Fact Sheet 
at the beginning of each academic year. Students whose forms are incomplete, or whose forms 
have not been received, may not leave the campus except for a school activity. Allendale Columbia 
School reserves the right to exercise its judgment in granting residential students permission to 
leave the campus. Walking on Allens Creek Road is not allowed. 
 
Signing In and Out 
 
Providing a written record of his or her plans when a student is going to be away from school and 
signing back in when he or she returns are essential to the safety and well-being of residential 
students and to the smooth running of the house. When signing out to leave the house, students 
must be absolutely precise about their destination, time of departure, means of transportation, and 
expected time of return. 
 
A student must always call his or her houseparent or the resident faculty member on duty to ask 
permission if he or she wishes to change plans after leaving the house. Messages may not be left 
on answering machines; students must make contact with the adult in charge. 
 
Weekend Leaves 
 
To create a sense of community and to establish the connections that are an essential part of 
residential life, all residential students must remain at school during the orientation week and 
during the first weekend of the fall, but there are no other restrictions on the number of weekend 
leaves. 
 
Residential students are encouraged to spend occasional weekends and holidays with local families. 
We hope that international students will have the opportunity to spend at least one weekend with a 
host family. Permission from the houseparent and an invitation from the adult host/hostess are 
required for all visits. 
 
Overnight Guests 
 
Residential students may invite siblings, friends of school age, or day students to spend a weekend 
night in the residence with proper communication and permission from the guest’s 
family/guardians and the Dean of International Students and/or houseparent. Requests for 
overnights should be made at least 24 hours in advance; only approved overnight guests are 
allowed. The guest must check in with the appropriate houseparent and adhere to all school rules. 
 
Overnight Leaves 
 
Regardless of the destination, a student must have an invitation (in writing, by telephone, or by 
email) from the host. Requests for overnight leaves should be made at least 24 hours in advance in 
order to be approved; only approved overnights are allowed. Students must submit a travel plan 
for any kind of overnight leave from school. 
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Vacations and Other Leaves 
 
Travel reservations are at a premium during holidays, so students and their families are 
encouraged to make plans for these weeks in advance. The official school calendar is available to 
parents early in the summer to facilitate good planning. Students should communicate with the 
Dean of International Students as soon as any travel plans are finalized. 
 
Transportation 
 
Students may ride in cars driven by faculty members or school and parent-approved drivers. At no 
time may a residential student drive in any car without the explicit permission of the Dean of 
International Students. Residential students are not allowed to have cars on campus; this applies 
to students who have signed out for a weekend or holiday leave. A resident student may ride in a 
car with an AC student only if his or her parents have explicitly given their permission on the 
resident student’s permission form. 
 
Dormitory Closures 
 
Residences are closed during the December Recess. They remain open until noon on December 
22nd and students may return January 1st after noon. Classes resume Tuesday, January 3rd. 
Special arrangements can occasionally be made with the houseparent, but should not be expected. 
 
Allowances 
 
During orientation, the school will help students open checking accounts at local banks. Students 
are responsible for these accounts; they are expected to manage them responsibly. 
 
Acknowledgement: This Handbook was updated in 2016 expressly for the use of Allendale 
Columbia School. It is a collection of specific rules, advice, and suggestions that were compiled 
from a wide range of sources: student handbooks, faculty handbooks, conference materials, and 
numerous conversations with colleagues. During the school year, the Dean of International 
Students may choose to add or amend the rules and regulations. 
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Upper School Curriculum Guide!
 
The Upper School, grades nine through twelve, challenges students to perform at the highest level, 
while providing support vital to academic and personal achievement. Designed to prepare students 
for college, the Upper School develops students’ independence and motivation to excel. Upper School 
faculty members teach to a broad curriculum with four key areas of focus. Foundational Literacies 
are core competencies that are developed across the curriculum like writing, technology, 
communication, and critical thinking. S.T.E.M., Innovation, and Design courses offer students a 
chance to think in an interdisciplinary manner and create new solutions from scratch. 
Entrepreneurship is a set of business, math, and hybrid thinking skills, and it is also a mindset that 
builds our students’ ability to set a vision and follow it to execution. Lastly, Global Engagement 
courses help guide our students as they raise their global IQ, and prepare to enter a truly global 
world. Students experience a wide range of teaching styles in the Upper School including seminars, 
discussions, lectures, projects, writing workshops, and collaborative learning opportunities. How this 
work is assessed is also varied, helping to prepare them for the post secondary learning 
environment. Upper School students take both required courses and elective courses and scheduling 
is handled on an individual basis with each coming year’s course offering explained during the 
spring.       
 
Graduation Requirements 
While attending Allendale Columbia School, students generally enroll in five or six courses per year 
or the equivalent. Enrollment in one or more AP courses during the senior year may lead to 
students enrolling in four courses. Twenty credits are required for graduation if no AP courses are 
selected in the senior year. If a student is enrolled in an AP course in the senior year and is taking 
a four course load, the requirement for graduation is nineteen credits. Seniors must pass all full 
year courses to meet graduation requirements. In order to build a stronger transcript and explore 
subjects that interest them, students may choose to exceed the minimum requirements and 
credits. 
 
Course Requirements 
 Subject Minimum Credits 
 English (required every year)   4 
 Mathematics (successful completion of three consecutive years of 
     Mathematics beyond the eighth grade, including completion of Algebra II)   3 
 History (U.S. History required in eleventh or twelfth grade)   3 
 World Language (two consecutive years beyond eighth grade)   2 
 Science (three years of lab science)   3  
 Visual Art, Music or Theatre (may be a combination of any two)   1  
 Four additional credits (1/2 credit courses may be combined with 1 credit courses)  4 
    ___ 
    20 
Language Addendum 
Please note that as of the 2016-2017 school year, the graduation requirement for language will be 
changing. The new language requirement states that all students graduating in 2018-2019 and 
thereafter must complete at least one language through level 3. Starting in 2016-2017, this 
requirement will only impact those students who are incoming 9th and 10th graders. Students 
graduating in 2017 and 2018 will be grandfathered into the old requirement of two consecutive 
years after 8th grade. 
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Additional Requirements 
Health and May Term are required for graduation. Health can be taken as a class in tenth grade or, 
based on approval, as an independent online course in the summer between ninth and tenth grade. 
May Term is required every year.  With permission, seniors may choose to participate in the off-
campus Senior Project and Internship Program in lieu of May Term. Students may choose from 
Physical Education, an interscholastic sport, or an independent study to fulfill their requirement in 
Physical Education. Students in ninth and tenth grade are required to select one team sport each 
year. Physical Education classes occur during the academic day and emphasize participation, 
fitness, and lifetime appreciation of sports. Independent study requires a student proposal for an 
activity that occurs outside of the school day. This requirement is currently under review for 
potential future changes. 

 
Please note: Students who transfer to AC after 9th grade will work with the Head of Upper School on an individualized 
plan. The Upper School Sequence of Courses By Subject on the following page is a general guide; please refer to the course 
descriptions for information on prerequisites. Faculty members work individually with students each year in planning their 
courses for each grade. Some courses may not be offered each year, based on student interest and/or faculty availability.!  
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May Term 
Upper School May Term at Allendale Columbia School exists to provide educational opportunities 
outside of the normal structure of the school year to support intellectual discovery, encourage 
collaboration, and foster community involvement. Embodying Allendale Columbia School’s core 
values, May Term provides authentic learning experiences through courses that emphasize global 
awareness, interdisciplinary content, and/or service learning. All students must complete a May 
Term at the end of each of their four years in the Upper School. With permission, seniors may 
choose to do an off-campus Senior Project in lieu of May Term.  
 
Senior Project and Internship Program 
The Senior Project and Internship Program is a three-week off-campus experience in a professional 
environment. For more than two decades, AC seniors have devised a wide variety of projects and 
internships with several ends in mind: to explore a potential career, to participate in community 
service, or to indulge their curiosity in a constructive way about some field of interest. Projects and 
internships are expected to occupy at least the equivalent of the regular school day and must take 
place in a professional environment in which the students have not had previous work experience. 
At the conclusion, students must prepare and deliver a 5-10 minute presentation to a panel of 
professionals from the AC community. Some students will be selected to give brief presentations to 
the Upper School at the May Term and Senior Project and Internship Assembly. 
 
Advanced Placement 
The Upper School offers several different AP courses, which are typically offered to juniors and 
seniors. Students are recommended for AP courses by their teachers based upon a variety of 
factors including, but not limited to: academic performance, effort and interest in subject area, 
skills in subject area, and potential and expected performance. Teacher recommendation for AP 
courses is based upon grades, performance, and observed student habits. All students enrolled in 
AP classes are expected to take the corresponding examinations in May to earn credit for the class. 
 
Throughout the scheduling process, we encourage students to consider taking AP classes as they 
provide the potential for college credit as well as the opportunity for the rigor of a college level 
course. Given the work load in these classes as well as the pace at which content is covered, we 
set a general limit of a maximum of three AP courses in any year. If a student would like to take 
more than three AP courses in any one year, he/she would need to petition directly to the Head of 
Upper School, and it is very rare that exceptions to this policy are granted. Colleges are aware of 
our policy, and students will not be penalized for adhering to this guideline. 
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COLLEGE ADVISING 

College Advising at Allendale Columbia School is an excellent resource for every student. In 
addition to our vibrant liberal arts programming, college-like school atmosphere, and highly 
engaged faculty, College Advising is a critical aspect of our graduates’ preparation for higher 
education. The College Advising experience is meant to be informative, supportive, and exciting for 
students and parents alike. 
 
Kristin Merriman, our College Advisor, works with all Upper School students. Ninth and tenth 
graders and parents attend a “Knowledge for College” event and can access Ms. Merriman for 
guidance and answers to questions. Eleventh and twelfth graders and their parents work directly 
with her, through a formal process that involves individual and family college advising 
appointments, as well as evening group meetings with college admission counselors as guest 
speakers.   
 
A successful college application process is not just about knowing where you want to go – it’s also 
about academic preparation and making intelligent choices to get there. Needless to say, the 
strength of each student’s academic record is the most important part of her or his college 
application. Mr. Burke, Head of Upper School, oversees the course selection process for all students 
in Upper School to ensure they are building a strong and unique transcript. Ms. Merriman works 
directly with rising juniors and seniors, offering guidance as they select courses that will help them 
make the best use of their final two years at Allendale Columbia School. 
 
Ms. Merriman organizes a number of evening programs and workshops and meets individually with 
students and their families, helping them make the most of the Upper School experience and the 
college search. Topics of conversation center on students’ personal preferences and goals. Together 
with Ms. Merriman and their families, students will explore what they want in a college or 
university, discussing size, location, setting, and other important criteria. Ms. Merriman will also 
offer support and practice for college visits, interviews, essay writing, and individualized 
suggestions for preparation for standardized testing. During their junior year May Term College 
Workshop, 11th grade students will work on preparing their college essay and other components of 
the college application. 
 
The goal is to arrive at a manageable and balanced list of potential colleges and universities (the 
“college list”) that are good matches for the student’s individual interests and preferences so that 
each student’s college application process results in desirable college options.    
 

College Visits to our Campus 
Every fall, more than 70 colleges and universities visit the Allendale Columbia campus. These visits 
are a great way for 11th and 12th grade students to get a sense of different colleges and universities 
and meet with admission counselors who will likely review their applications. Upcoming visits are 
shared during Upper School announcements, posted in the junior and senior lounges, and listed in 
Family Connection. Ms. Merriman regularly emails students and parents directly with college 
information through the Family Connection system. Juniors and seniors are free to visit with college 
or university representatives during class, provided they consult with their teachers in advance.   
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Letters of Recommendation 
Students are encouraged to ask two teachers to write letters of recommendation supporting their 
college applications. Students submitting fine and performing arts portfolios will ask for an 
additional letter to support their portfolio and supplement. Students will request these letters in the 
beginning of the senior year.  In addition to teacher recommendations, Ms. Merriman also writes a 
comprehensive letter of recommendation for each student, sharing the pertinent details of each 
student’s academic, extra-curricular, and personal experiences, which accompanies the transcript 
and Allendale Columbia School profile sent with each college application. 
 
Standardized Testing 
Standardized testing is an important component of the college application process. All Allendale 
Columbia sophomores and juniors take the PSAT in October, giving them important insight into 
individual testing strengths and development areas, which in turn, educates students on how to 
prepare for the SAT. Students can take advantage of free, full-length practice test opportunities at 
AC; taking both the SAT and ACT tests allows students to determine which test best showcases 
their strengths. Ms. Merriman recommends that students take the SAT and/or ACT for the first time 
during the spring of the junior year; students should then re-take their preferred test in the fall of 
the senior year.   
 
SAT Subject Tests are one-hour-long exams that give students the opportunity to highlight their 
achievement in a specific subject area.  SAT Subject Tests are often required for admission at 
highly selective colleges.  
 
Students create standardized testing timelines with Ms. Merriman during their individual college 
meetings in the spring of the junior year.  It is each student’s responsibility to know the testing 
requirements at the colleges to which she or he is applying.  
 
On the next page is a suggested timeline for SAT Subject Tests, and students are encouraged to 
discuss SAT Subject Test preparation with faculty members in the appropriate subject area.    
All international students are required to take the TOEFL and should do so by the spring of their 
junior year. 
 
School Discipline Policy and the College Application Process 
Allendale Columbia School is a community of both scholars and citizens. The school maintains the 
right to remove students from our community who do not uphold our core values. The school deals 
with minor infractions on an individual basis within the school community and such infractions will 
not be disclosed during the college application process. However, should a student commit a 
serious academic or social infraction that results in a suspension from school, such an infraction will 
be reported to colleges by the College Advisor, and the student is expected to answer the discipline 
question on college applications truthfully. In accordance with the NACAC Statement of Principles of 
Good Practice, this disclosure policy also includes any suspensions that occur in the senior year 
after college applications have been filed. Students who earn the Allendale Columbia School 
diploma have the full support of the school in their college application process, but please note that 
the school upholds the importance of honesty and self-reflection in the college application process.  
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Suggested Timeline for SAT Subject Tests 
 

Biology E/M (Ecological and 
Molecular) 

Take after completion of AP Biology or, in rare cases, for top 
Biology students, at the completion of Biology. Students who 
have taken Biology at Allendale Columbia should take the 
Molecular test. 

Chemistry  Take after completion of AP Chemistry. 

French  
(with preference for the 
November administration that 
contains the Reading and 
Listening portion) 

Students will have covered the content of this test after 
completion of French IV. However, continued study of the 
language will benefit student performance on this test, so 
testing during enrollment in AP French is ideal. 

Latin  Take during spring semester of Latin III or during either 
semester of Latin IV or AP Latin.   

Literature Juniors should consult with their English teacher about 
individual preparedness for this test.  In general, AP students 
are more likely to be advised to take the test.   

Math Level 1 & Math Level 2 Students should consult with their math teacher to determine 
the level best suited for each student’s abilities and testing 
objectives. The Math Level 2 exam covers through 
PreCalculus, but some math students may be better prepared 
for Math Level 1. 

Physics Take at the conclusion of AP Physics C I or during the next 
fall if continuing on to AP Physics C II. Students should 
expect to prepare for this exam well in advance, since they 
will have covered only 40 - 50% of the material in class.  

Spanish  
(with preference for the 
November administration that 
contains the Reading and 
Listening portion) 

Students will have covered the content of this test after 
completion of Spanish IV/V. However, continued study of the 
language will benefit student performance on this test, so 
testing during enrollment in AP Spanish is ideal.   

United States History Take at the completion of United States History or Honors 
United States History course.   
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S.T.R.E.A.M. 
 
Over the past few years, AC has focused effort on enhancing opportunities for students to make 
meaningful connections across disciplines in science, technology, research, engineering, arts, and 
mathematics. Through this initiative, our students have had access to exciting hands-on 
experiences, and they have excelled in the learning process. We are excited to unveil a number of 
courses that are S.T.R.E.A.M. focused and some will be co-taught across disciplines. These courses 
have been designed by our faculty to be rigorous and engaging. 
 
________________________________________________________________________________ 
 
Behavioral Science, Social Innovation, and the Act of Solving Problems        ½ credit 
and Having Influence                 
    
Why do we have the problems that we have in our family, school, job, country, and across the 
global landscape? If we want to solve these problems, what do we do, what needs to change, and 
most importantly, how does one have an impact? Part Sociology, part Systems Theory, and part 
Entrepreneurship/Social Innovation, this course aims to help students develop new conceptual 
frameworks to understand problems, hone an entrepreneurial mindset, and learn the science of 
why people behave the way they do and how to have influence. These topics and themes will be 
explored from the intrapersonal to the interpersonal, and students will look inward at their own 
leadership as well as outward to the systems they would like to influence. In this course, students 
will work in teams, create and execute projects, and reflect on their impact. Students will be asked 
to read, write, discuss, create solutions, and reflect on their learning. This course will be offered in 
the spring semester. 
 
Texts: Paradoxes of Group Life, Smith and Berg; Social Entrepreneurship for the 21st Century, 
Keohane; Tipping Point, Malcolm Gladwell; Thinking in Systems: A Primer, Meadows  
Prerequisites: This course is open to all 10th, 11th, and 12th grade students. 9th graders would 
need a teacher recommendation due to the amount of reading and self directed work required.     
 
________________________________________________________________________________ 
 
Innovation and Design                   ½ or 1 credit 
 
Innovations is a class designed to take advantage of student interests, ideas, passions, and 
concerns to explore the creative possibilities which percolate from collaboration and open 
discourse. Each student and his or her contributions will drive the content of the course. Through 
project-based learning, students will be exposed to design thinking and other problem solving 
strategies as well as several innovative thinkers via TED, Skype, RIT Magic Center, and/or iTunes 
U. Students will decide upon one project to pursue in-depth either on their own or in teams. 
Students will have the opportunity to collaborate with professionals in a variety of fields such as 
artists, business executives, software engineers, or scientists based on project needs. All final 
projects will be submitted for a public demonstration and possible entry into competitions. This is a 
full year, fall, or spring semester course. 
 
Text: The Falconer by Grant Lichtman 
Prerequisite: Open to juniors and seniors who can work well independently 
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TEDxAllendaleColumbiaSchool                ½ or 1 credit 
 
TED and TEDx are globally recognized organizations that share ideas worth spreading. The goal of 
this class is to curate the next iteration of TEDxAllendaleColumbiaSchool. Students work through 
the various aspects of organizing, publicizing, fundraising, and event planning a licensed TED 
event. In this course students experience authentic communication, collaboration, critical thinking, 
and creation as they plan a public event. This course helps students develop self sufficiency, a self 
starting mindset, and intrinsic motivation. The facilitators act as guides in the process providing a 
bridge to a truly student-centered and student-driven experience. Students guide the direction of 
the course as they make choices about how to produce the next TEDxAllendaleColumbiaSchool. 
Some skills students will learn in this class include event management, web development, graphic 
design, lighting and sound, production, communication with vendors/sponsors/presenters, 
organization, task management, and time management. This course requires independent work 
outside of the school day. This is a full year, fall, or spring semester course. 
 
Prerequisite: Open to sophomores, juniors, and seniors who can work well independently 
Text: Organizer Manual on TEDx.com 
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ENGLISH 

The Upper School English program challenges students to read with discernment, write with grace 
and clarity, and think analytically. As they read, write, and study literature from multiple genres 
and eras, our students become active thinkers who can articulate their own ideas and understand 
the subtleties of the written word. During their four years in Upper School, students study essay 
writing in great depth, learning how to write descriptive, persuasive, narrative, and expository 
essays, as well as major research papers and critical analyses. They give frequent oral reports and 
participate in daily class discussions, developing important speaking and presentation skills. 
Teachers give each student personal attention, commenting on written work extensively, and 
requiring corrections and revision when needed. When our students leave for college, they will be 
able to understand culture, participate in debates, think critically, and present well-formed ideas – 
due in large part to what they learned in English class.  
________________________________________________________________________________ 
  
English I: Allegory and Symbol  1 credit 
 
Allegory and Symbol covers a diverse selection of works in many literary genres. Students study 
literary terminology and write a variety of expository and creative writing pieces with a focus on 
process and revision. The year begins with the summer reading novel, To Kill a Mockingbird, and a 
study of film analysis and intrinsic weighting. Students then shift to a study of allegories, which 
focuses on Animal Farm and includes several shorter written and visual pieces. To finish this unit, 
each student completes an allegory based on a historical or social event of their choosing. During 
our study of the graphic novel, students read and analyze Maus, which is supplemented by Scott 
McCloud’s graphic novel Understanding Comics, which introduces students to the unique 
vocabulary of the medium and the abstract concepts of closure, iconography, and synesthesia. For 
the genre of drama, students read aloud and act out portions of A Midsummer Night’s Dream and 
The Cherry Orchard using applicable theater practices and terminology. The year ends with a 
researched persuasive essay assignment that runs concurrently with the Freshman Forum. This 
final unit is designed as a writing workshop, during which students review and edit their work from 
the outline stage to the final draft stage and present their work. 
________________________________________________________________________________ 
 
English II: The Quest for the Human              1 credit 
 
The hero of a quest searches for, and sometimes finds, an object of great worth. However, in 
literature the real purpose of a quest is self-discovery. Faced with physical, psychological, and 
moral challenges, the hero becomes him or herself and so shows us the possibilities of the human. 
In English II: The Quest for the Human, students read a diverse selection of traditional and modern 
literature through the lens of the quest, exploring themes such as the individual’s place within 
society, masculinity and femininity, conscience, and contentment. Along the way, students develop 
important communication and critical thinking skills through discussions, projects, creative writing, 
analytical essays, and a major research paper.  
 
Possible Texts: Shakespeare’s Macbeth and The Tempest, Sophocles’ Oedipus the King, Voltaire’s 
Candide, Chinua Achebe’s Things Fall Apart, August Wilson’s The Piano Lesson, Rita Dove’s Darker 
Face of the Earth, Mark Haddon’s The Curious Incident of the Dog in the Night-Time, and Neil 
Gaiman’s Ocean at the End of the Lane.  
Prerequisite: English I 
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Advanced Placement English: Language and Composition            1 credit 
 
Advanced Placement English III: Language and Composition is a college-level course that focuses 
primarily on non-fiction works and a few select novels and plays. The class studies short readings 
drawn from writers such as George Orwell, Jonathan Swift, Jamaica Kincaid, Frederick Douglass, 
Annie Dillard, Martin Luther King, Virginia Wolff, Caryl Phillips, and others. Students also read and 
analyze a wide range of essays, from classic to contemporary, examining the structure of effective 
arguments. Assignments include in-class presentations and several essays. Revisions, informal 
writing, peer reviews, reading responses, and self-assessments play an important role in the 
development of each essay.  
 
Texts: Cohen’s 50 Essays: A Portable Anthology, Di Yanni’s 25 Great Essays, The Norton Reader, 
Rottenberg’s Elements of Argument, Julius Caesar, and The Great Gatsby  
Prerequisite: English II and department recommendation 
________________________________________________________________________________ 
 
Advanced Placement English: Literature and Composition                                        1 credit 
 
Advanced Placement English: Literature and Composition is a college-level course that introduces 
students to literary analysis through close reading, thematic analysis, and historical 
contextualization. Students read poetry, fiction, and drama ranging from the 17th century to the 
present. Student progress is assessed through in-class essays, as well as out-of-class critical 
writing assignments.  
 
Possible Texts: Shakespeare’s Hamlet (or other play), Mary Shelley’s Frankenstein, Charlotte 
Brontë’s Jane Eyre, George Eliot’s Silas Marner, Henrik Ibsen’s A Doll’s House, Nella Larsen’s 
Passing, William Faulkner’s As I Lay Dying, Tennessee Williams’s A Streetcar Named Desire, Jean-
Paul Sartre’s No Exit, John Irving’s A Prayer for Owen Meany, Anita Desai’s Feasting, Fasting, 
Mohsin Hamid’s Moth Smoke 
Prerequisite: Open to seniors with departmental recommendation  
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The Novel: Global Perspectives in Literature ½ credit                                                                                                                                                    
 
This course is a one semester elective open to juniors and seniors. The readings of the course will 
focus on novels from a variety of countries and cultures and will present students with essential 
questions concerning the novel as a form of literature. Students in the class will read and analyze 
these novels through Socratic seminar discussions, literature circles, and research projects. 
Analytical writing will be a main focus as we begin to explore common thematic elements and the 
cultural perspectives of both the characters and authors. Students will research the settings and 
people of our novels and explore their cultural traditions and lives. Through our studies, students 
will delve into the bonds of family, the universal nature of the human spirit, and how common 
themes in literature can cross boundaries both physical and cultural. 
 
Texts: Dorris’s A Yellow Raft in Blue Water, Hosseini’s The Kite Runner, Satrapi’s Persepolis, 
Achebe’s Things Fall Apart, and other selected novels and short stories 
Prerequisites:  Open to juniors and seniors  
 
________________________________________________________________________________ 
 
Creative Nonfiction Writing ½ credit 
 
Creative nonfiction is a burgeoning genre of writing in which authors blend literary techniques with 
traditional nonfiction strategies to tell compelling and true stories. Writers in this genre are part 
news reporter, part essayist, part storyteller, and part poet. This one semester elective provides an 
introduction to the creative nonfiction (CNF) genre. In this course, we will work with the many 
types of prose within this genre including writing about the self, writing about culture, and literary 
journalism, to name a few. We will read and reflect upon a variety of creative nonfiction texts, 
compose our own CNF essays, and seek out venues for both online and print publication. Students 
will have the freedom to explore a wide range of topics and experiment with style, structure, and 
the use of interviews and research to enrich their writing. All students will work to develop their 
own unique voice through their writing. Students will study and utilize the building blocks of 
creative nonfiction including description, scene construction, characterization, and dialogue. We will 
also work to include poetic approaches to language, including imagery, metaphor, and tone. As this 
is a writing intensive course, in addition to our major written works, we will often engage in writing 
workshops in class, including brainstorming and freewriting activities, and structured peer 
critiques.   
 
Texts: In Fact: The Best of Creative Nonfiction, Gutkind, ed. Tell It Slant, Miller and Paola. Other 
selected creative nonfiction readings. 
Prerequisites: English I or teacher recommendation 
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Young Adult and Children’s Literature                                   ½ credit 

Students study the evolution, absence, and function of literature for youth during different 
historical time periods. From the fables, fairy tales, and other didactic tales of the past to modern 
day works of the information age, students will read, discuss, and write about a variety of short 
stories, poems, and novels written specifically for young audiences using sociological and 
psychological lenses. These will be supplemented with peer-reviewed scholarly articles written 
about this type of literature. Students will demonstrate their understanding of the impact of John 
Locke’s theory of human understanding and Darwin’s theories of evolution and natural selection on 
children’s literature by applying them to a novel of their choosing in a final course project. Some  
novels may include but are not limited to Uglies, Alice in Wonderland, Little House on the Prairie, 
Robinson Crusoe, Harry Potter, and Peter Pan. This course is offered on a rotating basis, so it is 
offered in 2015-2016, but not in 2016-2017. 
 
________________________________________________________________________________ 
  
The Memoir                 ½ credit 
 
In this elective, students investigate the genre of the memoir by reading a variety of 
representations that are diverse in culture, content, and style. Specifically, they read and analyze 
Woman Warrior: A Memoir of a Girlhood Among Ghosts, Tuesdays with Morrie, and A Long Way 
Gone: Memoirs of a Boy Soldier. Students will examine the nuances of each text for the 
effectiveness of their voice, plot, organization, artistry, and focus. They will then use this analysis, 
as well as pieces about the memoir writing process, to plan and write two short chapters of their 
own memoirs. Students will revise these pieces extensively though a peer-review and teacher-
guided process.  
 
Prerequisite: Junior/senior status or recommendation 
 
________________________________________________________________________________ 
 
Journalism                                                     ½ credit 

In this course, students will become more sophisticated consumers and producers of journalism. 
Students will develop a technical and conceptual vocabulary, which they will use to describe and 
critique examples of journalism, and they will write several pieces, including news stories, profiles, 
opinion pieces, and reviews. In addition, the class will explore selected topics in journalism, which 
may include the following: yellow journalism, muckraking, war journalism, sports journalism, the 
new journalism, citizen journalism, and the impact of the Internet on journalism. Together, they 
will collaborate to publish their work and share it with the Allendale Columbia community. 
 
Prerequisite:  Open to juniors and seniors!
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Black Lives, Black Voices: African-American Literature           ½ credit 
 
Over the last few years, the Black Lives Matter movement has called attention to persistent racial 
inequality in the U.S. and demanded that the country value African-American lives. In doing so, it 
has drawn on a tradition of African American literature, including writers such as Frederick Douglas, 
Zora Neale Hurston, W.E.B. Du Bois, and James Baldwin. This course will explore that tradition, 
starting with works from before the Civil War, including slave narratives and abolitionist texts, and 
leading up to 21st century texts such as Ta-Nehisi Coates’ Between the World and Me. Students 
will study these writers historically, looking at how they portrayed African American lives and 
debated the best way to address continuing inequality. In addition to this historical approach, we 
will seek the living voices in these texts and ask what they have to say to us today.  
 
Possible Texts: Frederick Douglass, Narrative of the Life of Frederick Douglass; Harriet Jacobs, 
Life of a Slave-Girl; Zora Neale Hurston, Their Eyes Were Watching God; Alice Walker, “Looking for 
Zora”; Ralph Ellison, Invisible Man (selections) and “Bird Watching; James Baldwin, “Sonny’s 
Blues” and The Fire Next Time (selections); Martin Luther King, Jr., “Letter from a Birmingham 
Jail”; Malcolm X, Autobiography (selections); Lorraine Hansberry, Raisin in the Sun; Ta-Nehisi 
Coates, Between the World and Me  
Prerequisite: English II 
!
________________________________________________________________________________ 
!
Children’s Dramaturgy               ½ credit 
 
Students in Children’s Dramaturgy do an in-depth study of the dramatic composition and stage 
production of plays and musicals for children. By reading and watching a variety of successful 
children’s plays and musicals, students become familiar with theatre terminology, learn about the 
history of children’s dramaturgy, and gain a foundational understanding of what aspects of these 
plays contribute to their popularity. In addition, students read articles and short works by 
playwrights on the topic of script writing, both in general and as it relates to children’s drama. As a 
final project, students synthesize what they have learned and produce the script of a one-act play 
to share with their classmates. Potential texts include: Matilda, Mary Poppins, Peter Pan, Alice in 
Wonderland, A Christmas Carol, The Diary of Anne Frank, The Wiz, and Oliver Twist. 
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WORLD LANGUAGES 
 
The study of world languages sets the stage for new experiences, informs cultural exploration, and 
illuminates the nature of language itself. It also enhances cognitive skills by improving logic, 
evaluation, memory, intuition, and mental agility. We teach both ancient and modern languages to 
help our students learn from the past, participate in the future, and experience the joy of 
communication. The Upper School world language program emphasizes the four major language 
skills – speaking, listening, reading, and writing – by exposing students to the target language as 
much as possible. As students develop core skills and achieve fluency, their worlds will expand. 
They will have more freedom to exchange ideas, express themselves, and learn from both time-
tested and contemporary thought. Students will become more adaptable and open to new 
perspectives, building valuable characteristics for our Center for Global Engagement.  
!
The department offers a comprehensive and well-balanced study of French and Spanish language 
and culture. Beginning with the first course, students are immersed in the target language, 
developing their speaking and listening skills. Reading and writing are treated with increasing 
sophistication and complexity at each subsequent level of study. Students can also choose to take 
an honors course delving deeper into study and completing additional reading and writing tasks. 
Educational media such as CDs, DVDs, authentic news sources, the Internet, and audiovisual aids 
are integrated into curricula (often via our mobile language lab, laptops, and iPads), encouraging 
students to understand and connect with various global cultures.  
________________________________________________________________________________ 
 
The Foundations of Language: Linguistics, History, and Contemporary Issues ½ credit 
 
A student who takes this course will be able to look at the word golf and immediately deduce that it 
comes from the word club. The purpose of this course is to introduce students to the landscape of 
the world’s languages, and to train them to be more adept speakers, writers, and readers by 
investing in them a broader and more analytical understanding of how language works. 
 
No human endeavor is as ubiquitous or integral to human experience as language. We will consider 
language as a biological phenomenon, touching on cognitive science and evolutionary biology; as 
an historical phenomenon, finding out how and why languages change; and as a political 
phenomenon, learning how language is manipulated for political and commercial purposes. We will 
also examine the controversies surrounding language, such as the establishment of official 
languages, protection of minority languages, and how the politically-correct terms of today may 
become tomorrow’s invective. Finally, we will consider the technologies surrounding language, 
ranging from the evolution of the alphabet to the impact modern advertising and social media are 
having, and what this may portend for the future. This course counts toward the required culture 
course for the Global Engagement Scholar Diploma. 
 
Text and sources: High school has not traditionally been the province of sociolinguistics and there 
are no textbooks for this course. Readings will come from a diverse range of contemporary 
academic sources. Students will meet a variety of guest speakers, both professional academics in 
the field of linguistics and people who deal with language and language-barrier issues from the 
Rochester area. 
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French I 1 credit 
 
French I is designed for students who have limited or no previous exposure to the language. The 
course focuses on the comprehension and understanding of basic structures and vocabulary, and 
students are regularly encouraged to engage in situational conversations. Students learn how to 
develop their writing, listening, and reading skills through an introduction to cultural topics 
concerning the Francophone world. Materials are selected from a variety of sources and are 
supplemented by authentic audio-visual materials. At the end of the course students will feel 
comfortable using the present and near-future tenses, will be able to ask and answer questions 
relating to real-life situations, and will have had the opportunity to engage with overseas peers to 
practice their skills outside of the classroom. 
 
Text: Unit packets which are reinforced by authentic paper and electronic resources!
________________________________________________________________________________ 
 
French II   1 credit  
 
French II is designed for students who have successfully completed French I (or have 
demonstrated completion and understanding of French I foundations). It introduces students to 
more complex conversational situations, and they learn to apply acquired grammar and vocabulary 
through storytelling. Materials are selected from a variety of sources and are supplemented by 
authentic audio-visual resources. Students will delve deeper into cultural topics related to the 
Francophone world, and will continue to collaborate with overseas peers. At the end of the course 
students will feel comfortable expressing themselves in the present, past, and future tenses, and 
will have a solid grasp on reading and writing at a more complex level. 
  
Text: Unit packets which are reinforced by authentic paper and electronic resources 
Prerequisite: French I foundations  
________________________________________________________________________________ 
 
French III 1 credit 
 
French III is designed for students who have successfully completed French II (or have 
demonstrated completion and understanding of French II foundations). Students will complete their 
study of French grammatical concepts and fine-tune their ability to use all verb tenses and moods, 
as they make the transition from situation-based activities and dialogues to more sophisticated 
conversations. Writing and reading become more advanced as students study authentic articles on 
Francophone topics and current events, and listening comprehension becomes a daily practice 
through the use of audio-visual resources. At the end of the course students will feel comfortable 
expressing themselves in all grammatical tenses, will have had exposure to literature excerpts in 
preparation for Honors French IV, and will have been exposed to various opportunities to use 
French outside of the classroom. 
 
Text: Unit packets which are reinforced by authentic paper and electronic resources 
Prerequisite: French II Foundations 
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Honors French IV                         1 credit 
 
Honors French IV is designed to expose students to French geography and culture through the 
close study of art, literature, and philosophy. Although this course includes a comprehensive review 
of all grammar, it assumes that students are already equipped with the tools necessary for 
communication and written expression at an advanced level. Students will read and study two 
novels: Le Petit Prince and Une Si Longue Lettre, the play Huis Clos (where they will be introduced 
to existentialism), and examine the poetry of Charles Baudelaire in Les Fleurs du mal. Students will 
also have the opportunity to learn about French geography with an emphasis on the city of Paris 
and its districts. Students will be exposed to art forms such as impressionism and realism and how 
these have influenced French culture. At the end of the course students will feel comfortable 
making connections about how literature, geography, and art have influenced French culture, and 
will have been exposed to various opportunities to use French outside of the classroom. 
 
Texts: Antoine de Sainte-Exupery’s Le Petit Prince, Jean-Paul Sartre’s Huis Clos, Charles 
Baudelaire’s Les Fleurs du mal, and Mariama Bâ’s Une Si Longue Lettre. Students are also given 
vocabulary and grammar packets which are reinforced by authentic paper and electronic resources  
Prerequisite: French III Foundations 
________________________________________________________________________________ 
 
Advanced Placement French Language and Culture   1 credit  
 
AP French fine-tunes students’ communication and comprehension skills and provides students with 
an in-depth study of various cultural topics concerning the modern Francophone world. Students 
will acquire extensive new vocabulary through weekly debates and essays covering the following 
five themes: Personal and Public Identities, Global Challenges, Science and Technology, Families 
and Communities, and Contemporary Life. Students will have the opportunity to improve their 
language skills through exposure to a variety of readings, films, articles, and audio-visual 
materials, and will have the chance to review any grammatical areas of difficulty. The course 
culminates in the AP Language and Culture exam in May, which will assess students on their 
fluency in speaking, writing, reading and listening, and their understanding of French culture and 
current events. 
 
Text: AP French, Ladd; Une Fois pour Toute, Sturges II, Neilsen, Herbst. Students are given 
vocabulary and grammar packets which are reinforced by authentic paper and electronic resources  
Prerequisite: French IV foundations and department recommendation 
 
________________________________________________________________________________ 
 
Advanced French Independent Study                                                  1 credit 
  
Advanced French Independent Study is a course designed to provide continued exposure to 
students who have completed French I – AP French, have not yet graduated, and wish to maintain 
their acquired level of the language. This class is primarily project based and asks students to look 
more closely into the methodology of language learning and how it has affected their acquisition of 
the language. They will be asked to blog in French and demonstrate communication and outreach 
with French speakers in other parts of the world through emails and Skype. As an independent 
study it requires students to be self-motivated and committed to adhering to deadlines.  
 
Texts: Students will be provided with authentic paper and electronic resources   
Prerequisite: AP French and department recommendation 
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Spanish I: Jumping In 1 credit 
 
Spanish I is designed for students who have little or no prior exposure to the language. The class 
introduces language skills that allow students to communicate simply and effectively in Spanish 
from the very beginning. Basic vocabulary, verb tenses, and grammatical structures serve to lay 
the foundation for this communication-based course. Materials are selected from a variety of 
sources supplemented by the use of CDs, DVDs, films, websites, readers, and realia. Cultural topics 
provide an introduction to various countries in the Spanish-speaking world. 
 
Texts: Several texts may be used, but material is mainly presented through authentic paper and 
electronic sources, as well as by video presentations and online sources 
 
________________________________________________________________________________ 
 
Spanish II: Communicative Confidence              1 credit  
 
At this level, students are now internalizing Spanish. They are identifying with it, creatively playing 
with grammatical structures, and are beginning to develop a feel for the language. After a concise 
review of material covered in Spanish I, this course focuses on the past and future tenses of verbs. 
Students are able to talk about their experiences and their plans. More advanced vocabulary is 
presented through literature, realia, interactive media, and online sources via the mobile language 
lab. Supplemental reading sources may include El Diario de Cristóbal Colón, La Catrina, short 
stories, and poetry. Featured films may include La Misma Luna, El Minero Del Diablo, and Casi Casi. 
The cultural and geographic focus is on Spain.  
 
Prerequisite: Spanish I or the equivalent Middle School sequence  
________________________________________________________________________________ 
 
Spanish III: Thinking in Spanish               1 credit 
 
At this level, many students experience their first dream in Spanish. The exposure to more 
sophisticated literature and films helps students to develop more complex and abstract thinking 
and communication. The “leap” occurs this year, when students progress from being someone who 
is studying Spanish to an emerging Spanish speaker. The progression to more advanced 
grammatical structures and idiomatic expressions allows for more detailed insight into culture and 
literature. Students now use all verb tenses and moods, including the subjunctive. Con Ganas de 
Triunfar and Las Lloronas are typical films viewed in this course. Leer y Charlar, as well as poetry 
and short stories by classic Latin American authors are often used for supplemental reading. The 
geographic and cultural focus is on Central America, the Caribbean, and Mexico. 
 
Text: Acción, Nivel III, Situaciones III, as well as authentic paper and electronic sources 
Prerequisite: Spanish II and department recommendation   
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Spanish IV/V: Enjoying Spanish and Making Connections with Other Cultures       1 credit 
 
This course is designed for those students who may wish to continue their study of Spanish, but 
not at the AP level. Students read and discuss a variety of literary works, are exposed to current 
events and popular materials, and view Latin American films (often movie adaptations of works 
read). This course is intended to expose students to the cultures of many Spanish speaking 
countries. It is, however, a project based course that is open and responsive to changes due to 
student interest and may be taken for one or two years. 
 
Text: Nuevas Vistas; Encuentros Maravillosos, Kanter; Leer y Charlar 
Prerequisite: Spanish III and department recommendation 
________________________________________________________________________________ 
 
Honors Spanish IV: Through the Lens of Literature             1 credit 
 
In this course, students read and analyze more complex selections of prose and poetry by authors 
such as Lorca, Borges, Neruda, and Allende, representing literature from Spain, Latin America, and 
the Caribbean. The class is Spanish-only, as students strive to develop more sophisticated and 
natural communication skills. Vocabulary and geographic and cultural enrichment is tied to the 
works and authors studied. Through the course of the year, students finish all Spanish grammar 
and compile an extensive portfolio of their written work. Films, videos, several author studies, and 
other authentic sources serve to reinforce students’ command of Spanish grammar. Como Agua 
para Chocolate, and Diarios de Motocicleta are typical movies viewed in this course. Leer y Charlar 
is often used to supplement the text. 
 
Honors Spanish IV is the course intended to prepare students for the Advanced Placement course. 
 
Text: Encuentros Maravillosos, Kanter, Scott-Foresman  
Prerequisite: Spanish III and department recommendation 
________________________________________________________________________________ 
 
Advanced Placement: Spanish Language and Culture             1 credit  
 
This Advanced Placement course is intended for students who have demonstrated proficiency in 
Spanish composition, conversation, and grammar. Students read and analyze works by modern 
Spanish and Latin American authors, refining their pronunciation, listening skills, practical 
applications of grammar, use of idiomatic expressions, and expository writing skills. Students 
further develop their ability to formulate formal and informal expression, both orally and in written 
form. Students see, hear, and react creatively to authentic auditory and visual sources. The course 
is thematically driven, and focuses on current events. Contrasting and comparing Spain and Latin 
America with ourselves is paramount. Independent projects and work are central to the thematic 
layout of the course. Personal areas for growth are identified and honed, culminating in the AP 
exam in May. 
 
Text: The beginning text is Abriendo Paso, followed by authentic reading and listening sources 
from the Internet 
Prerequisite: Honors Spanish IV and department recommendation 
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Chinese I                    1 credit 
 

This course is designed to help beginners develop communicative competence in the four basic 
skills of listening, speaking, reading, and writing, with special emphasis on Chinese conversation. 
In the first weeks of Chinese I, the phonetic system called pinyin is mastered. Chinese characters 
are then introduced, with the goal of mastering 252 characters by the end of the first year. In 
addition to textbook work, students use Chinese language video and audio materials, and other 
media to increase proficiency in spoken and written Chinese.    
________________________________________________________________________________ 
 
LATIN 
 

Latin II: Mythology and Warfare  1 credit 
     
The second-year course completes the introduction to the essential principles of Latin grammar and 
syntax. Material covered includes the use of pronouns, participles, gerunds, and the subjunctive in 
subordinate clauses. Comparisons to English and to Romance language structures are made 
frequently. Students read literature and myth (i.e. Hercules) that provoke discussions of timeless 
issues: human nature, warfare, slavery, citizen and state, etc. 
 

Texts: Second Year Latin, Jenny, Allyn & Bacon, 1984; Ecce Romani II; Readings from Livy, 
Eutropius, Caesar, Martial, Plautus, Ovid, and others  
Prerequisite: Latin I or Middle School sequence 
________________________________________________________________________________ 
 
Latin III: Inside the Roman Mind 1 credit 
 

The course acquaints students with the full panorama of Latin literary style, leading to thoughtful 
reading and discussion. Topics of study include analysis of history and law, comedy and satire, 
personal letters, poetry, and myth. Advanced grammar is reviewed as needed.  
 

Text: Readings from Cicero, Plautus, Martial, Pliny, Ovid, Sallust et aliis.  
Prerequisite: Latin II and department recommendation 
________________________________________________________________________________ 
 
Latin IV                  1 credit 
 

This course is designed for those students who wish to continue their study of Latin instead of or in 
addition to the Advanced Placement curriculum. Students read and discuss a wide variety of works 
of interest to the class. These may include Horace, Virgil, Ovid, Livy, Cicero, Caesar, Catullus, et al. 
This course is not offered every year.  
 

Prerequisite: Latin III and department recommendation 
________________________________________________________________________________ 
 
Advanced Placement Latin  1 credit  
 

This course follows the Advanced Placement curriculum. Students closely read the Aeneid and 
Bellum Gallicum in a seminar setting, using developed Latin skills to respond with sensitivity to the 
works as part of a literary tradition and as commentary on timeless aspects of humanity. Students 
also develop the skills needed for writing organized and effective critical essays. All students take 
the AP exam.  
 

Text: Virgil Aeneid; Julius Caesar, Bellum Gallicum 
Prerequisite: Latin III and department recommendation  
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MATHEMATICS 
 
At Allendale Columbia School, we believe it is important for students to creatively investigate 
mathematical ideas, discovering connections with topics beyond the classroom. We integrate 
numerical and graphical methods with traditional analytical techniques to improve students’ 
understanding of math concepts, and make wide use of computers and graphing calculators. 
Geometry classes often center on laboratory exercises in which students “discover” geometric 
theorems for themselves, then prove these theorems using traditional deductive logic. We offer 
mathematics courses for three distinct ability groups, providing options for students with diverse 
needs. 
 
The mathematics curriculum at Allendale Columbia School is designed to prepare students for 
college. Students who pursue college-level math will be ready for the challenge. All students, 
whether or not they take a college math course, will have analytical skills necessary for problem 
solving in any field. 
 

Algebra      1 credit 
 
This course introduces students to basic algebra skills and techniques. In the beginning of the year, 
students work with numbers more often than variables, learning to simplify and evaluate 
increasingly complex numerical expressions. The course starts with basic equation solution 
techniques, advancing to increasingly complex techniques as the year progresses. Whenever 
possible, visual interpretations of concepts are used in addition to the traditional symbolic ones. 
The course covers topics such as linear and quadratic equations, literal equations, systems of 
equations, graphing on the Cartesian plane, and inequalities. Problem solving is part of every class; 
students learn a variety of methods that can be used to tackle any problem they encounter. 
Students use computer software and programmable graphing calculators as they study the 
behavior of equations and investigate word problems. Throughout the course, students are 
encouraged to take intellectual risks and develop analytical skills.  
 
Text: Algebra I, Holt, 2008  
 

Geometry 1 credit 
 
Geometry is a course focused on logical argument, with an emphasis on deductive reasoning. A 
major goal of the course is to prepare students to think critically about nature and mathematics, 
while learning the necessary vocabulary, relationships, and skills required to articulate those 
thoughts. Objects and figures in the Euclidean plane provide the basis for investigations, 
explorations, and problem solving, and dynamic geometry software is used to allow students to 
manipulate and make deductions based on the way they can and cannot change their figures. Basic 
three-dimensional polyhedra are studied and analyzed as well. Providing and practicing the formal 
structure for logical deductions are integral skills solidified in this class.   
 
Text: Geometry, Jurgensen, Brown, Houghton Mifflin, 2000  
Software: Geometer’s Sketchpad 5.06 – Key Curriculum Press 
Prerequisite: Algebra I or equivalent course 
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Honors Geometry                     1 credit 
 
This is an honors course in geometry similar in content to Geometry (q.v.). In addition, students in 
this course study inductive reasoning and indirect proof. The class addresses the conceptual, 
intellectual, and motivational issues often encountered by accelerated mathematics students, 
preparing them for continued study. Class materials discuss the nature of mathematics and geometry 
from multiple viewpoints, requiring students to develop clear, organized, and cogent arguments 
supporting claims they are asked to make. Students often work in small groups, comparing and 
contrasting solutions and approaches to problems and questions.  
 
Text: Geometry, Jurgensen, Brown, Houghton Mifflin, 2000  
Software: Geometer’s Sketchpad 5.06 – Key Curriculum Press 
Prerequisite: Algebra I or equivalent course and department recommendation 
 

Algebra II          1 credit 
 
This course is a continuation of Algebra I and provides an analytical, graphical, and numerical study 
of functions. The topics covered include linear equations and inequalities, radicals, complex numbers, 
absolute value, polynomials including quadratic equations, rational expressions, probability, 
logarithmic and exponential functions, and trigonometry. A Texas Instruments Nspire handheld is 
issued to each student and its use is taught throughout the year. 
 
Text: Intermediate Algebra, Bittinger, Pearson, 2006 and teacher-authored materials  
Prerequisite: Geometry or equivalent course 
 

Honors Algebra II                      1 credit 
 
This course is a continuation of Algebra I. The year begins with an introduction to functions, including 
domain, range, composition, and inverse. Students then study each classification by examining the 
“parent” function and the transformations of the function. We begin looking at each classification 
graphically, then proceed to study the algebra of the function, including solving equations involving 
the specific function. The function groups include linear, absolute value, quadratic, radical, rational, 
polynomial, logarithmic, and exponential. A study of the complex number system, triangle and 
analytic trigonometry, and probability complete the curriculum. A Texas Instruments Nspire handheld 
is issued to each student and its use is taught throughout the year. 
 
Text: Intermediate Algebra, Bittinger, Pearson, 2006 and teacher-authored materials 
Prerequisite: Geometry E or equivalent course and department recommendation 
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Probability and Statistics                           ½ or 1 credit 

This course enables students to interpret and analyze statistics that they encounter in daily life. 
During the first semester, students focus on comparing and analyzing data sets.  Through 
interpreting graphical representations, examining the meaning of measures of central tendency and 
spread, looking for patterns in data, and performing regression analysis, students will learn the 
basics on data analysis. Techniques of designing samples and experiments, interpreting bias, and 
simulations allow students to survey published studies. Randomization, counting methods, binomial 
distributions, and basic probability theory complete the first semester curriculum. During the 
second semester, the focus is inferential statistics topics including sample means, test of 
significance, confidence intervals, and comparing means and proportions. Chi-square tests and 
two-way tables are investigated. Many projects and experiments are performed as students learn 
to design and implement an experiment or study, and then draw conclusions based on statistical 
testing.   A TI-Nspire handheld is required.  *Students can take either a full-year course or solely 
the first semester elective. 

Text: The Practice of Statistics, 2nd edition, Yates, Moore and Starnes; Freeman, 2002   
Prerequisite: Algebra II 
 

Advanced Placement Statistics      1 credit 
 
This course follows the curriculum outlined by the Advanced Placement course. The main course 
goal is to provide students with an activity-based course that investigates statistical concepts in the 
context of real-life situations.  Activities are designed to allow students to investigate concepts, 
create hypotheses, and draw conclusions. Upon completion of the course, students will have a 
fuller understanding of statistical principles that can be applied to other disciplines.   
 
During the first semester, students focus on comparing and analyzing data sets. Through 
interpreting graphical representations, examining the meaning of measures of central tendency and 
spread, looking for patterns in data, and performing regression analysis, students will learn the 
basics on data analysis. Techniques of designing samples and experiments, interpreting bias, and 
simulations allow students to survey published studies. Randomization, counting methods, binomial 
distributions, and basic probability theory complete the first semester curriculum. During the 
second semester, the focus is inferential statistics topics including sample means, test of 
significance, confidence intervals, and comparing means and proportions. Chi-square tests and 
two-way tables are investigated. A TI-Nspire handheld is required. 
 
Text: The Practice of Statistics, 2nd edition, Yates, Moore and Starnes; Freeman, 2002 
Prerequisite: Algebra II and department recommendation 
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Advanced Algebra                      1 credit 
 
This accelerated course prepares students with a high aptitude in mathematics for the study of 
calculus. Course topics include analysis of functions and relations, logarithmic and exponential 
functions, circular and trigonometric functions, complex numbers, theory of polynomials, and 
systems of equations including matrices and determinants. Most topics are approached from three 
points of view: graphically (a picture), numerically (a table of values), and analytically (a formula). 
Thus, graphing calculators are used extensively. Upon successful completion of this course, students 
may be recommended for Calculus I/AB. A Texas Instruments Nspire handheld is issued to each 
student.  
 
Text: Precalculus: A Graphing Approach; Hungerford, Holt, Rinehart and Winston, 2002 
Prerequisite: Honors Geometry or equivalent course and department recommendation 
  

PreCalculus    1 credit 
 
This course prepares students for calculus by engaging them in the deeper logic of problem-solving, 
challenging the most basic levels of their thought strategies. Students gain more confidence in their 
analytical skills, learn to distinguish good questions from bad, and develop sound problem-solving 
strategies appropriate to the topics being investigated. Course topics include analysis of functions 
and relations, logarithmic and exponential functions, circular and trigonometric functions, complex 
numbers, theory of polynomials, and systems of equations including matrices and determinants. A 
Texas Instruments TI-Nspire model is required.  
 
Text: PreCalculus: A Graphing Approach, 8th Edition, Demana and Waits et al., Addison Wesley, 
2011 
Prerequisite: Honors Algebra II and/or teacher recommendation 
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Advanced Placement Calculus AB                  1 credit 
 
In preparation for the Advanced Placement examination, this course follows the CEEB AB syllabus in 
calculus, a study of differential and integral calculus in one variable. This course approaches topics 
from multiple points of view: numerical, graphical, algebraic, geometric, and verbal. In general, the 
course focuses on underlying concepts first, followed by in-depth skill development. Initially, topics 
are studied from the numerical and graphical points of view. These points of view are more concrete, 
although the associated problem solving techniques are less efficient and often generate imprecise 
results. Then, the concepts are reexamined from the analytical point of view. Students learn 
problem-solving techniques which, while more abstract, are much more efficient. Topics include 
limits; L'Hôpital's rule; the formal definitions of the derivative at a point and the derivative function; 
the rules for differentiating functions; the second derivative and its implications; implicit 
differentiation; optimization problems; definite integral approximations; applications of the integral 
such as motion problems, area, volumes of revolution, and average value; the Fundamental Theorem 
of Calculus; basic integration skills such as integration of exact derivatives, integration by 
substitution, and integration by parts; and an introduction to slope fields and separable differential 
equations. A TI-Nspire or TI-Nspire CAS model is required (each student is issued a school-owned TI-
Nspire CAS to use throughout the course). 
 
Text: Calculus, Hughes-Hallett and Gleason, Fourth Edition; John Wiley and Sons. Also numerous 
teacher-authored materials and AP materials 
Prerequisite: PreCalculus or Advanced Algebra and department recommendation 
_______________________________________________________________________________ 
 
Advanced Placement Calculus BC                    1 credit 
 
In preparation for the Advanced Placement examination, this course covers the CEEB BC syllabus in 
calculus. It extends beyond a study of differential and integral calculus of one variable to include an 
introduction to topics in multi-variable calculus. Topics in differential calculus include extreme value 
problems; related rates; implicit differentiation; one, two, and three space motion; partial and 
directional derivatives; and tangent lines and curves in three space. Applications of the integral 
include: average value, areas, volumes, arc length, work, and iterated integrals. Other topics 
include differential equations, and sequences and series. There is a great emphasis on theory and 
mathematical rigor. Graphical and numerical methods complement the more traditional analytical 
approach, enhancing students’ understanding of concepts. A TI-Nspire or TI-Nspire CAS model is 
required (each student is issued a school-owned TI-Nspire CAS to use throughout the course). 
 
Text: Calculus, Finney, Demana, Waits, Kennedy, Third Edition; Pearson, 2007   
Prerequisite: Calculus AB and department recommendation 
_______________________________________________________________________________ 
 
Advanced Topics in Mathematics                1 credit 
 
This course is driven by three essential questions: How is math related to daily life? In what way 
does understanding mathematics help people examine major events? Is math really more than 
numbers? Topics vary and may include finance; voting methods; forensics; cryptography; climate 
change; and applications to scientific, economic, and S.T.R.E.A.M. disciplines. Problem solving and 
writing mathematically will be emphasized. Projects and collaborative work are essential. 
 
Text: Teacher-authored materials 
Prerequisite: Algebra II 
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SCIENCE!!

The goal of the Allendale Columbia School Science Program is to teach students skills necessary to be 
a scientist in an ever-changing world. Students will have the opportunity to be critical thinkers as 
they design and implement their own experiments. Through collaborations with other disciplines and 
in partnership with local colleges and universities, students engage in real-world science activities.   
 
To prepare students for advanced scientific opportunities, students will complete three semesters of 
foundational science courses, which can be taken in any order, that will develop their critical thinking, 
data collection, and analysis skills. Written and oral communication skills will be fostered in small 
group settings with instructor support. These required Foundational Courses will provide students the 
opportunity to explore relevant topics within each of the three major disciplines of biology, chemistry, 
and physics. 
 
Once students have completed their foundational coursework, they will have the opportunity to 
engage in interdisciplinary science coursework, which goes beyond the traditional science approach 
(Level II courses). These semester-long courses can be taken in any order and will encourage a 
deeper understanding of science. The skills obtained through foundational coursework will be applied 
and further developed in the Level II and Advanced Courses. 
 
To accommodate students interested in an in-depth study of science, we offer advanced science 
courses in each of the three major disciplines and a Science Writing and Research course, which 
allows students the opportunity to conduct independent research in a topic of their choosing. These 
courses are open to students who have successfully completed the prerequisite coursework required. 
To prepare students, we encourage them to take at least two semesters of coursework in the field 
they wish to explore at the advanced level.   
 
To fulfill the graduation requirements for science, students must take three years of lab-based 
science courses, which include the three semesters of foundational science coursework as well as 
Level II and Advanced Courses.   
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Foundational Courses 
 
Analytical Chemistry                 ½ credit 
 
This course will expose students to the basics of analytical chemistry, with an emphasis on lab 
coursework. Successful completion of this course will allow students to move on to more complex 
studies within the course offerings. Students will cover several units including energy and matter, 
atomic structure, atomic measurements, chemical bonding, and periodic trends. As a lab science 
course, students will develop the skills necessary for designing, implementing, and successfully 
analyzing chemical data in an experiment. Lab activities will accompany each unit and be used to 
help students solidify their understanding of the concepts as well as become familiar with the 
elements of scientific writing. This course is offered in the fall and spring. 
 
 

Physics and 3D Modeling            ½ credit  
 
This course explores the fundamentals of physics and mathematics in the context of engineering 
and applied science. Rather than being a textbook-driven course, its focus is on research and 
design, project planning, use of sensors and actuators, and manufacturing techniques. 
Considerable time will be spent on 3D visualization and computer aided design (CAD) using Maya 
software, where students will learn how to design and build components that can be printed using 
a 3D printer. Students will learn how to measure force, pressure, velocity, temperature, and 
voltage using Vernier sensors, and they will learn how to analyze their data using Excel. They will 
keep a lab notebook and learn how to read and write in a scientific style. This course is offered in 
the fall and spring. 
 

Ecology and Evolutionary Biology    ½ credit 
 
This course will examine the fundamental concepts of biology so that students will understand the 
unifying theory of Biology as well as how biology shapes the world we live in. The course will begin 
with a study of evolution, focusing on the evidence for the theory, natural selection and other 
causes of evolution, as well as speciation. Once we understand how organisms came to be in their 
present form, we can look at how these organisms interact with the living and nonliving aspects of 
our planet. Ecological topics will include community structure, food web interactions, population 
growth, succession, and human impacts on the environment. This class will also include lab 
activities that are designed to demonstrate the concepts as well as instruct students in data 
collection, analysis, and presentation in both written and oral formats. This course is offered in fall 
and spring. 
 
 
 
 
 
 
 
 
 
 
 



        

Allendale Columbia School   168 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Level II Courses 
 
Biochemistry of the Cell  ½ credit  
 
Biochemistry is a higher-level course that will explore topics from both chemistry and biology. 
Taught using various laboratory activities, students will make connections between various 
chemical concepts and biological implications. Topics covered in this course will include cell 
structure and basic microbiology, bioenergetics of carbohydrates, and redox reactions. Students 
will be expected to design, implement, and analyze lab data as well as write complete lab reports 
in preparation for complex lab assignments in the AP curriculum. As part of the chemistry focus, 
students will be expected to understand stoichiometry. Upon the completion of this course, 
students will have obtained the skills necessary to enroll in AP Biology and/or AP chemistry and 
successful completion of this course is required for enrollment in AP Biology and/or AP Chemistry. 
This course is offered during the fall semester. 
 

Prerequisite: One year of Upper School science and departmental recommendation 
________________________________________________________________________________ 

 
Biochemistry of Macromolecules ½ credit 
 
Biochemistry is a higher-level course that will explore topics from both chemistry and biology. 
Taught using various laboratory activities, students will make connections between various 
chemical concepts and biological implications. Topics covered in this course will include structures 
of biologically significant molecules including proteins, lipids, and nucleic acids. As part of the 
chemistry focus, students will study acids and bases and explore their biological significance. 
Students will be expected to design, implement, and analyze lab data as well as write complete lab 
reports in preparation for complex lab assignments in the AP curriculum. Upon the completion of 
this course, students will have obtained the skills necessary to enroll in AP Biology and/or AP 
chemistry. This course is offered during the spring semester. 
 
Prerequisite: One year of Upper School science and departmental recommendation 
________________________________________________________________________________ 
 
Robotics I and II  ½ credit each 
 
This course provides an introduction to TETRIX-based robotics applications using sensors, gears, 
wheels, and structural elements that students assemble themselves. Although the course assumes 
no prior knowledge of robotics or computer programming, it is recommended for students to enroll 
in Geometry and Introduction to Computer Science along with Robotics. Students will use an 
Android-based platform, which is based on java programming, to provide autonomous operation as 
well as remote-controlled commands to the robot. Students will learn how to operate servomotors, 
read and interpret sensor information, design and implement electrical wiring diagrams, and write 
computer code for the Android controller. In addition, the class will use an open-source Java-
service-based framework called myrobotlab to control an InMoov humanoid robot that is assembled 
from open-source 3D printed parts. This course can be taken as a full year class or as individual 
semester courses and is available during the fall and spring semesters. 
 
Prerequisite: Algebra I  
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Hydrogeology  ½ credit 
The Chesapeake Bay watershed encompasses parts of six states, including the city of Rochester. 
Since the land-to-water ratio is 14:1, larger than any other coastal water body in the world, our 
interaction with the watershed has lasting impacts on its health. The class will be working with 
SUNY Brockport on existing research projects funded by the National Science Foundation to identify 
contaminants using fluorescent tracers, examine leaching from pit mines, and study sinkholes 
formed in karst terrain. Students will have an opportunity to work on cutting-edge research and 
contribute to peer-reviewed scientific publications. This course is offered during the fall semester.  
________________________________________________________________________________ 
 
Astrophysics  ½ credit 
 
Astrophysics is a course for students who seek an understanding of the universe and all of the 
exotic matter that it contains. It is an advanced elective that will make use of algebra, 
trigonometry, and logarithms to understand stellar classification and spectroscopy, stellar 
evolution, and radiant energy. We will explore the behavior of black holes, neutron stars, X-ray 
bursters, variable stars such as LL Lyrae and Cepheids, and supernovae. Astrophysics will require 
students to read peer-reviewed scientific publications to understand and analyze data collected 
from the world’s largest telescopes in space and on the ground. This course is offered during the 
spring semester. 
 
Corequisite: Algebra II  
________________________________________________________________________________ 
 

Anatomy and Physiology  ½ credit 
Anatomy and Physiology is designed to give Upper School students an overview of Mammalian 
anatomy combined with an analysis of how that anatomy, in concert with chemical and physical 
processes, works to maintain life. Students will study the cell and various tissue types, the skeletal 
system, the muscular system, the circulatory system, and the nervous system. Students will be 
expected to take part in dissections to deepen their understanding. 
 
Prerequisite: Upper School Biology or Biochemistry 
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Nanotechnology  ½ credit 
 
This will be a great opportunity for those students interested in exploring biomedical design, 
engineering, and medical treatments. This course will explore current nanotechnology applications, 
specifically with regards to microfluidics and nanoparticles. Students will learn about current 
studies in this field and will have the opportunity to explore applications using hands-on techniques 
for developing nanoparticles which can be used to treat and prevent disease.   
________________________________________________________________________________ 
 
Analytical Chemistry II  ½ credit 
 
Analytical Chemistry II will pick up where Analytical Chemistry I ended. This lab-based course will 
cover topics such as stoichiometry, chemical bonding, gases, liquids, acids and bases, oxidation-
reduction reactions, and thermochemistry. Students will be expected to build upon knowledge and 
skills gained in Analytical Chemistry I to design experiments, collect and interpret data accurately, 
and compose lab reports using appropriate scientific style. This course is offered during the spring 
semester. 
 

Prerequisites: Successful completion of the foundational courses and Algebra II 
________________________________________________________________________________ 

Forensics  ½ credit 
 
This lab science course will focus on the collection, identification, and analysis of evidence for use 
in solving crimes. Through flipped classroom videos, in-class discussions, case studies, and analysis 
of fictional crime scenes, students will learn how to identify a suspect using the evidence collected 
at the crime scene. Students will also learn the basics of law and courtroom procedures as they 
relate to evidence collection and presentation. Laboratory procedures, which incorporate aspects of 
biology, chemistry, and physics, will include collection and analysis of fingerprints, tracking and 
identification of physical evidence, and toxicology analysis.   
 
________________________________________________________________________________ 
 
Advanced Courses 
 
Science Writing and Research  1 credit 
 
Science Writing and Research is an advanced course typically offered in a college setting that 
teaches students the fundamentals of writing for scientific publications, explores current research 
within a scientific topic of interest, and allows students to take on a leadership role in directing a 
research project. After devoting time to researching a topic of interest, students will have the 
opportunity to propose, develop, and implement an experiment that relates to their field of interest 
with the goal of writing a scientific journal article for publication and/or presentation. In addition to 
support from the instructor and from their peers, students in the course will be encouraged to work 
with the local scientific community to support their research and foster a deeper understanding of 
the experimental design and peer-review process.  
 
Prerequisite: This course is open to juniors and seniors with a departmental recommendation 
letter 
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Advanced Placement Biology  1 credit 
  
This class is a college-level introductory course in biology. Topics covered include biochemistry, cell 
structure and function, energetics, genetics (classical Mendelian and molecular), biology of 
organisms (with emphasis on plants and humans), evolution, animal behavior, and ecology. In 
addition, there is a laboratory portion of the course. Students’ ability to write clearly, logically, and 
thoroughly is essential to the class. All students enrolled in this course will take the AP 
examination. 
 
Text: Biology: 8th edition, Campbell and Reece, Pearson Benjamin Cummings 2008 
Prerequisites: At least one semester of either Biochemistry of the Cell and/or Biochemistry of 
Macromolecules and departmental recommendation 
________________________________________________________________________________ 
 
Advanced Placement Chemistry  1 credit 
  
Advanced Placement Chemistry is the equivalent of a first year college course in general chemistry. 
The fast-paced course is designed for students who have demonstrated strength in biology and 
quantitative problem solving in other courses. The laboratory program is rigorous, involving pre- 
and post-laboratory assignments in addition to experimental work. Data analysis using computers 
is a major part of the course. Students write formal and detailed laboratory reports, which are 
compiled into a notebook that may be used for college credit in some institutions. Students 
qualifying for the course are expected to start with a solid understanding of the basics of 
chemistry, derived from a strong performance in a high school chemistry course. The curriculum 
follows the topics recommended by the College Board. This is a challenging course requiring 
significant study time outside of class. 
 
Text: Chemistry. Brown, Lemay, Bursten et al., 12th edition, Prentice-Hall, 2012 
Prerequisites: Biochemistry and/or Analytical Chemistry II and departmental recommendation 
Corequisite: PreCalculus or equivalent  
________________________________________________________________________________ 
 
Advanced Placement Physics C: Mechanics  1 credit 
   
This class is the first of a two-year sequence, with each class corresponding to approximately a 
semester of college work. This demanding course is designed for talented and highly motivated 
students who can benefit from a rigorous mathematical treatment of physics. It is equivalent to a 
calculus-based physics course covering similar material at most colleges or universities. Topics 
include kinematics, Newton's laws of motion, work, energy and power, systems of particles and 
linear momentum, circular motion and rotation, and oscillations and gravitation. This course 
prepares students to take the AP Physics C: Mechanics exam, which students are required to take 
in May. Students are expected to participate in hands-on laboratory activities, just as they would in 
a college physics course. The laboratory component, which accounts for 20% of the course, 
involves designing experiments; organizing, analyzing and graphing experimental data; 
determining sources of error and measurement uncertainty; and producing written laboratory 
reports as part of a group. Much use is made of computer data acquisition systems and sensors to 
collect and analyze experimental data. 
 
Text: Fundamentals of Physics. Halliday, Resnick and Walker, 9th edition, Vol. 1, Wiley, 2010 
Prerequisites: Successful completion of PreCalculus and department recommendation 
Corequisite: AP Calculus I 
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HISTORY 
 
At Allendale Columbia, the Upper School History Department strives to have our students become 
global citizens with a sophisticated understanding of our nation and the increasingly interdependent 
world. To guide and enhance this process, the History Department pursues three sets of goals. 
First, we teach the ability to analyze and organize information from both primary and secondary 
sources, clearly distinguishing fact from opinion. Our students learn to research the internet and 
evaluate the validity of electronic sources, preparing them to be advanced consumers of 
information. 
 
We also teach our students to perceive cause and effect relationships, and compare and contrast 
different ideas, events, issues and groups. Students synthesize and defend historical judgments 
both orally and in writing, using sound evidence to prove their points. To best serve the learning 
process, we teach effective note-taking skills. 
 
Our second set of goals centers on the subject matter we teach. Our department uses vigorous, detailed 
curricula that delve into the complexities of history. We challenge students to take a thoughtful 
view of challenging topics, gaining an understanding of how the historical experiences of various 
nations of the world have shaped their societies, and why the roots of current events can be found 
in the past. Our students emerge with a knowledge of national and world geography, as well as the 
ability to assemble a sound historical research paper. 
 
The third set of goals we pursue focuses on the advanced development of our students’ 
communication skills and ability to present nuanced ideas. Our students learn in a cooperative 
environment and discuss historical subjects nearly every day. As they learn from each other, they 
become confident speakers, capable presenters, and interactive listeners. We also believe that it is 
important to provide opportunities for students to explore the more “humanistic” side of history. 
Accordingly, we expose our students to cultural pillars like art and music, and the tenets of world 
religions.  
________________________________________________________________________________ 
 
History 9: Morality, Democracy, and Justice 1 credit 
 
Students in this course examine the origins and evolution of world religions, the foundations and 
transformation of democracy, and the establishment of law and justice from ancient times up 
through current day. Throughout the course, students engage in projects and simulations that 
allow them to explore the connection between the historical notions of religion, democracy, and 
justice, and present-day practices and traditions. In addition, students hone their research and 
writing skills, and complete the course with a capstone research project that focuses upon a legal 
issue of their choosing. 
 
Text: World History: Patterns of Interaction, Beck, et. al., McDougall Littell, 2007  
Prerequisite: Generally only open to ninth grade students. 
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History 10: Revolution and the Modern World  1 credit 
 
This course covers the period from the 15th century European Renaissance through the post 9/11 
world. Students closely examine changing artistic and philosophical expressions, religious 
fragmentation, and development of political and revolutionary movements in the modern age. 
Synthesizing their learning, students write numerous papers; deliver several oral reports; engage 
in simulations (WWI and WWII) and debates; complete map work; and get considerable practice 
taking notes from outside readings, lectures, and texts. Coinciding with the study of the recent 
past, there will be frequent discussions of current events. 
 
Text: World History: Patterns of Interaction, Beck, et. al., McDougal Littell, 2007  
Prerequisite: Generally only open to tenth grade students. 
 
________________________________________________________________________________ 
 
United States History 1 credit 
 
This course traces the path of American history from the colonial period to the present day. 
Through the use of texts, video, and supplementary materials (many of which are internet-based), 
the course provides a full and challenging survey of the American experience. By conducting careful 
historical examination, students come to a more complete understanding of who we are as a nation 
of the world and as citizens within that nation. Historical writing is essential to the course. With the 
teacher’s guidance, each student produces a major research paper. 
 
Text: Give Me Liberty, Foner, Norton, 2011  
Prerequisite: Open to eleventh grade students and to twelfth grade students who have not yet 
fulfilled the U.S. History requirement 
________________________________________________________________________________ 
 
Honors United States History 1 credit 
 
This course is designed to provide students with a thorough examination of American History, in a 
way that challenges them to analyze and write about the forces of the nation’s history that have 
shaped their own world.  The students will read from a college level text, as well as from a wealth 
of supplemental materials in order to explore the problems, issues, and events of American history 
from the pre-Columbian period through the beginning of the 21st century.  The culminating activity 
of the course will be a major research paper that analyzes the historical roots of a contemporary 
social, economic, or political problem, which will also serve as the basis of an Op-Ed piece that 
each student will submit to a local newspaper.  While the course will not be organized according to 
the College Board’s official A.P. U.S. History outline, the students will have the option of taking the 
national exam in the spring. 
 
Text: American History: A Survey, Alan Brinkley, McGraw Hill, 2009.  
Prerequisite: Department recommendation. Open only to 11th and 12th graders 
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Topics in U.S. History                  1 credit 
 
This course traces the path of American history from the colonial period to the present day, with 
the goal of introducing international students to the major themes and events of American history. 
There will be less focus on the mastery of the details of American history; instead the students will 
be expected to gain an understanding of the major forces that have created the contemporary 
nation. There will be an emphasis on developing the students’ communication skills, both written and 
oral. With the teacher’s guidance, each student will produce a research paper. 
 
Text: Online resource: “American History for English Learners”  
Prerequisite: Open to international students in the eleventh and twelfth grades 
 
________________________________________________________________________________ 
 
Advanced Placement European History             1 credit 
 
This course is designed to provide students with a thorough examination of European history while 
preparing them to take the Advanced Placement Exam in May. Students study Europe from the 
Renaissance, starting at approximately 1450, to the present, examining changing political, 
economic, social, philosophical, and demographic events that occurred over 500-plus years. In 
addition to understanding, comparing, and analyzing these different changes, students also 
investigate each major country of Europe, comparing and contrasting its development with that of 
other European countries. In preparation for the national exam, students write numerous historical 
essays and document-based questions.  
 
Text: Western Civilization, Ninth Edition, Cengage Learning, 2015.  
Prerequisite: Department recommendation. Open only to 11th and 12th graders. A rising 10th 
grader who earns a grade of “A” in the first semester of History 9 and English I and then 
satisfactorily completes a Document Based test may be considered 
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HISTORY ELECTIVES 
 
Modern Middle Eastern History          ½ credit 
 
This one semester course for juniors and seniors surveys the history and politics of the Middle East, 
from the fall of the Ottoman Empire to the present day. The curriculum introduces students to the 
various elements and historical antecedents which comprise the intricate tableau of the modern 
Middle East, such as Islam and Islamic fundamentalism, European Colonialism, the Arab-Israeli 
conflict, pan-Arabism, modernization, the role of women, petroleum politics, the Arab Spring, and 
the rise of ISIS. Although emphasis will be placed on U.S. foreign policy within the past half 
century there is more to the Middle East than its place in Western politics. This course will run if 
there is sufficient sign-up. 
 
Text: A History of the Modern Middle East, William Cleveland. Westview, 2004 
________________________________________________________________________________ 
 
The Asian World Today                            1 credit 
 
This course is a survey of China, Japan, North and South Korea, India, and Pakistan, with emphasis 
on contemporary cultural, political, and economic realities. We will visit each country in turn, and 
the curriculum is structured not chronologically, but thematically. The topics will encompass a 
variety of issues, including cultural phenomena of all strata (high, low, and pop), economics, 
business and business protocols, environmental concerns, the collision of ancient tradition (such as 
India’s caste system or Chinese traditional medicine) with modernity, intra-Asian political conflicts 
(e.g., India vs. Pakistan, China vs. Japan, and North Korea vs. Everyone), language and linguistic 
issues, cuisine, and relations with the United States. Our overarching preoccupation is what 
characterizes the differences between the Eastern and Western perceptions and experience of the 
world. One of the components of this course is a partnership with the Cambridge School in Kolkota, 
India. Some of the written assignments about the Asian World will be critiqued by Indian, Thai, and 
Korean school students at the Cambridge School, and these students in turn will submit papers 
about the West to be critiqued by Allendale Columbia students. AC students will also be paired with 
students from the Cambridge School and discuss their work via video conferencing.  
 
Text: A variety of paper and electronic sources.  
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Democracy and Discourse I                                                               ½ credit 
 
This one-semester course may be taken as a stand alone half year elective or as the first half of a 
full year course that addresses public discourse in the United States. This course examines the 
ways in which public discourse is conducted through written expression. The course will begin by 
looking at the First Amendment to the Constitution and its implications for the exchange of ideas in 
the United States. Then we will look at the question of how one judges the written information that 
is presented in our nation’s public discourse, most notably via the Internet. The various specific 
modes of written discourse will be explored, with the students both examining pieces already 
published and producing their own. Issues such as race, religion, and American politics will form 
the core of the material that we analyze as we evaluate the arguments at the heart of the tension 
between individual freedom and the desire for a civil society. Student assessment will be done 
through their own written work, which will include some of the modes of expression that we are 
examining: essays, letters to the editor, blog posts. 
 
Texts: Blur: How to Know What’s True in the Age of Information Overload, Kovach and Rosenstiel; 
selections from Public Discourse in America, Rodin and Steinberg, eds.; and selections from Can 
We Talk about Race?, Tatum 
Prerequisite: This course is open to students who are currently taking, or have taken, U.S. 
History 
________________________________________________________________________________ 
 
Democracy and Discourse II                                                              ½ credit 
 
This one-semester course may be taken as a stand alone half year elective or as the second half of 
a full year course that addresses public discourse in the United States. This course examines the 
ways in which public discourse is conducted through oral expression. The course will begin with a 
brief review of the First Amendment to the Constitution and its implications for the nation’s 
exchange of ideas. We will then examine the various ways in which public discourse in the United 
States is conducted orally, including speeches, debates, and public demonstrations. The course will 
finish with an exploration of the issues of public discourse on college campuses and evaluate the 
accusation that free speech is under assault at the nation’s universities. Issues such as race, 
religion, and American politics will form the core of the material that we analyze as we evaluate the 
arguments at the heart of the tension between individual freedom and the desire for a civil society. 
Student assessment will be done through both their written work and their participation in the class 
activities that are designed to simulate the types of oral discourse under examination, most notably 
speeches and debates. 
 
Texts: Selections from Public Discourse in America, Rodin and Steinberg, eds.; selections from Can We 
Talk about Race?, Tatum; and Unlearning Liberty: Campus Censorship and the End of American Debate, 
Lukianoff 
Prerequisite: This course is open to students who are currently taking, or have taken, U.S. 
History 
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COMPUTER SCIENCE  

Arduinos and Entrepreneurship                 ½ or 1 credit 
 
This course is an intersection between creativity and computer programming. Aimed at solving 
problems, creating art, and pushing the boundaries of creativity, this course will help students 
explore what is possible in the world of programming. Part foundational computer science and part 
tinker-lab, this course offers the chance for students to explore and experiment with different 
media. Using the Arduino platform, students will work through a design process to create projects 
using a variety of components. They will learn coding, sensors, LED light interfaces, and motors – 
all controlled through the Arduino platform. Throughout the course, the students will learn core 
entrepreneurial concepts and skills that will help them bring a project to market. Ultimately, the 
final project of the course will be to determine, design, and manufacture a product that the student 
will attempt to sell. 
________________________________________________________________________________ 
 
Introduction to Design Using Games and Simulations             1 credit  
 
Creating games is a fun and motivating way to learn programming and design. This introductory 
course teaches the basics of problem solving and solution design using three programming 
languages: Racket, Pyret, and Java. Throughout the course the students will be programming a 
variety of games of increasing sophistication. Also, the students will be applying a well-defined 
design process to develop their solutions and simulations. This class provides students with a firm 
grounding in the study of computation, preparing them for the Advanced Placement Computer 
Science course.  
 
Text: Bootstrap 1 and Bootstrap 2, www.bootstrapworld.org  
________________________________________________________________________________ 
 
Advanced Placement Computer Science: A               1 credit  
 
This course is designed to give an overview of object-oriented programming and prepare students 
for the Advanced Placement Computer Science examination. Subject matter covers Java classes, 
objects, inheritance, and polymorphism. Students also learn the basic data structures and 
algorithms: stacks, queues, lists, trees, searching, and sorting.  
 
Text: Objects First with Java, Barnes and Kölling, Prentice Hall/Pearson Education, 3rd Edition 
2008  
Prerequisite: Introduction to Computer Science and department recommendation  
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Advanced Programming – Networking and Encryption            1 credit  
 
With combinatorics (the mathematics of counting), elementary number theory, and graph theory, 
students begin the challenging and fascinating study of three fields of mathematics particularly 
relevant to computer science. If you want to make a program run faster, you need combinatorics. 
Do you want to analyze a computer network, or even a social network? Graph theory is your tool. 
Finally, number theory lies at the heart of the encryption algorithms that protect our privacy. By 
examining case studies of real world applications, the students will develop the problem-solving 
and analytic skills relevant to the field. The course is heavily based on group discussions and group 
work. 
 
Texts: Applied Combinatorics, Tucker, John Wiley & Sons, Inc., 5th Edition 2007, and Elementary 
Number Theory, Dudley, Dover, 2nd Edition 2008  
Prerequisite: Advanced Placement Computer Science and/or department recommendation 
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VISUAL ART 

Artists today have many choices for visual expression. Upper School art courses allow students to 
practice working in a variety of media. The process encourages creative problem solving and 
enables students to make personal aesthetic choices while building technical skills. Students are 
supported and challenged to generate ideas, be flexible, change perspective, embrace divergent 
thinking, and foster investment in their own work. The examination of historical and contemporary 
art is integrated into each course. Working both independently and collaboratively, Upper School 
artists participate in multiple peer critiques and self-assessments as they progress, building a 
visual vocabulary and investigating the world around them. Studio experiences are reinforced with 
field trips, visiting artists, and exhibitions of student work throughout the year.   
 
_______________________________________________________________________________ 
  
Drawing and Printmaking              ½ credit   
 
This course begins with the basic principles of drawing, as students learn to discern the qualities of 
visual forms in space and organize compositions on a picture plane. The class will use a variety of 
hand-held media, such as graphite, pen, charcoal, pastels, and colored pencil. As we progress, our 
critiques and discussions will allow us to build a vocabulary and work with the elements of art and 
principles of design. With printmaking, students further develop concepts and practice visual 
organization while creating means of personal self-expression. This is a one-semester fall course 
with no pre-requisites.  
 
Texts and sources: Betty Edwards, Drawing on the Right Side of the Brain; Lauer and Pentak, 
Design Basics; Jacklyn St. Aubyn, Drawing Basics; Nicolaides, The Natural Way to Draw; and 
printed and electronic resources 
_______________________________________________________________________________ 
 
Painting and World Art               ½ credit 
 
In this course, students will investigate historical and contemporary art from a variety of regions 
and cultures. Working with painting media, the class will learn techniques as they develop facility 
with paint and malleable materials. Critiques and reflections will allow us to broaden our visual and 
global vocabulary as we develop appreciation and insight into other cultures. Assignments will 
range from studio work from observation to independent projects inspired by research and 
investigations into aesthetic expression around the world. This is a one-semester spring course 
with no pre-requisites.  
  
Texts and sources: Lauer and Pentak, Design Basics; Gardner’s Art Through the Ages: A Global 
History; Albers, Interaction of Color: 50th Anniversary Edition; and printed and electronic resources 
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The Photographic Image: From Darkroom to Digital            1 credit 
 
Photography is a fundamental language in our visual culture. This yearlong course begins with film 
and darkroom printing in the fall and moves to digital photography and editing with Adobe 
Photoshop in the spring. Students will begin by learning to use manual 35mm film cameras and 
then do hands-on work creating photographic prints in our darkroom. The fall semester will 
investigate design and composition in photography while also exploring alternative processes such 
as cyanotypes and plastic Holga cameras. In the spring, the class will move to digital photography, 
using DSLR cameras and capturing digital imagery in many forms such as scanography, video with 
DSLR and GoPro cameras, and time-lapse photography. The class will incorporate Adobe Photoshop 
for photographic editing and the creation of digital art.  
 
Themes explored in the course include documentary photography and photojournalism, narrative 
work, editorial images, and altered digital media. Throughout the class, we will examine the way 
visual images are used in our culture: are they a lamp or a mirror in our society? Students will be 
immersed in the rich heritage of photography in our city with visits to the George Eastman House 
and historical and contemporary photographers.  
 
Texts and sources: Henry Horenstein, Black and White Photography: A Basic Manual; Faulkner 
and Chavez, Adobe Photoshop CC Classroom in a Book; and printed and electronic resources  
Prerequisites: The fall semester of this course must be taken before the spring semester. The two 
semesters of this course may be taken in one school year or in separate school years in Upper 
School 
_______________________________________________________________________________ 
 
Digital Design and Illustration                ½ credit  
 
Students will utilize Adobe software to cultivate digital drawing and painting techniques, print, web, 
and mobile design, along with 3D design and printing. The Digital Art Lab functions as a design 
studio and the class engages in both individual and group work. Students self assess, reflect, and 
critique work in progress as well as finished pieces. By combining traditional media with digital 
tablets, students establish a professional and unique digital portfolio. Students with an interest in 
computer art, design, or drawing will enjoy this hands-on course. This is a one-semester class 
offering ½ an elective credit and there are no prerequisites. 
 
Texts and sources: Printed and electronic resources 
_______________________________________________________________________________ 

3-D Art: Ceramics, Sculpture, and Installation           ½ credit 
 
In this course students will investigate a range of three-dimensional art media, including ceramic 
handbuilding and casting, along with sculpture, mixed media work, and installation. While 
establishing a vocabulary through critiques and reflections, students will develop constructive and 
spatial skills as they make functional and aesthetic pieces. Students will research artists and 
artworks in order to inform their process and broaden their knowledge of contemporary art. The 
class will explore projects such as book arts, fiber arts, wire sculpture, installation and public art. 
This is a one-semester course with no prerequisites.  
 
Texts and sources: Lauer and Pentak, Design Basics, and printed and electronic resources 
 
   



        

Allendale Columbia School   181 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Studio Art II: Portfolio Seminar                        ½ or 1 credit  
 
This course will provide an environment to continue any of the introductory level art classes and 
can also be taken as preparation for the Honors Seminar Studio Art class. The Portfolio Seminar 
will allow in-depth investigation of ideas and build on the craftsmanship begun during an 
introductory level class. Assignments to further develop technical skills in a variety of media will be 
interspersed with independent projects. Students will play a role in developing the direction of the 
course and in writing their own assessment criteria.  
 
Through discussions, research, and critiques, each member of the group will cultivate an artistic 
vocabulary and critiquing skills and be exposed to a variety of research and methods for conceptual 
development. Students will maintain a sketchbook as their primary organizational tool for visual 
evolution. Topics will range from community-based and collaborative work to historical, cultural, 
and contemporary art. The course will conclude with a significant independent topic chosen by each 
student, such as a global art investigation, art used as activism, a personal narrative in art, 
documentary photography, bookbinding, portrait painting, or a video short. Students will conclude 
the class with a portfolio of work and an artist’s statement. This is a full year or fall or spring 
semester course. Two semesters of this course may be taken in different years in Upper School.  
 
Text and sources: Lois Fichner-Rathus, Understanding Art; and printed and electronic resources 
Prerequisite: Open to sophomores, juniors, or seniors with one year of Upper School art and the 
ability to work independently 

_______________________________________________________________________________ 

Honors Seminar Studio Art               1 credit 
 
Honors Seminar in Studio Art is an immersive, symposium-style course that will allow committed 
students to work in a variety of media at an advanced level. Students will cooperate in developing 
the course, will plan a personalized course of study, and will propose projects with their peers and 
teacher. Students will conclude the year with a significant portfolio of work, creating a sketchbook 
of research and online portfolio as they progress. Through discussions, research, and critiques, 
each member of the group will develop a broad artistic vocabulary and critiquing skills and be 
exposed to a variety of art teachers. The class schedule will be divided among studio time; 
critiques and exchanges; visiting teachers and artists; and work with professionals at galleries, 
universities, and museums in Rochester. The course will conclude with each student hanging an 
exhibition of his or her work and writing a thesis statement. This is a full year course and may be 
taken twice during Upper School.  
 
Text and sources: Lois Fichner-Rathus, Understanding Art; and printed and electronic resources 
Prerequisites: For rising juniors and seniors with at least three semesters of Upper School Studio 
Art courses and the recommendation of the instructor 
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MUSIC 
 
Music is an integral part of a complete education and a lifelong passion. It's an art, a science, a 
language, and a basic and universal expression of the human spirit. Across the Upper School Music 
Department, our mission is to further students' quest for enrichment, nurture beauty, and achieve 
excellence through the study and experience of music. 
 
Our music program provides authentic opportunities for students to perform on our stage as well 
as beyond our campus. Allendale Columbia School is a member of the New York State School Music 
Association and the Monroe County School Music Association. Students from all divisions participate 
in all state and county-sponsored festivals, including the All County Jazz Festival. Mr. Costanzo 
registers instrumental students, and Mrs. Barnes registers piano and voice students.  
Through the study of a diverse, challenging repertoire, students learn to appreciate music and gain 
an awareness of its historical and cultural context, becoming critical listeners with informed 
opinions. 
 
Passion for the art of music making is translated best by those who perform it, and the music 
faculty is an active group of performers and educators. Collectively, we have performance 
experience in classical, jazz, world, Broadway, and popular music genres. 
 
As a department we aim to: 

• Develop discerning listeners and sensitive performers 
• Teach musical competency and literacy 
• Broaden students’ knowledge and appreciation of our musical heritage 
• Promote understanding upon which to make value judgments about artistic expression, 

accurate style, and musical integrity 
• Instill in students an ability to think and perform independently within a collaborative 

environment 
• Provide group experiences whereby students attain a greater height in performance than 

might be achieved alone 
________________________________________________________________________________ 
 
Wind Ensemble   ½ credit 
 
Wind Ensemble is an advanced instrumental performance ensemble comprised of proficient 
instrumentalists in grades nine through twelve as well as Middle School students who demonstrate 
an advanced level of musical achievement and motivation to further develop their skills. Through 
the study and performance of music scored primarily for woodwind, brass, and percussion 
instruments, students will improve musicianship, gain insight into compositional practices, and 
work collaboratively to achieve effective musical expression. In addition to playing music, students 
will learn the history and background of pieces in the repertoire, connecting musical studies with 
extramusical themes. Extracurricular musical activities, such as performance in solo festivals, all-
county and all-state ensembles, pit orchestras, community events, etc. are highly encouraged and 
supported. Skills developed in this ensemble will build upon strong musical foundations, prepare 
students for performance opportunities requiring an advanced level of musicianship, and allow 
access to a lifetime of meaningful musical experiences. 
 
Prerequisite: Intermediate level instrumental proficiency and musical understanding 
 



        

Allendale Columbia School   183 

2016-2017 STUDENT/PARENT HANDBOOK 

 
Upper School Chorus ½ credit 
 
Upper School Chorus is a non-auditioned vocal performance ensemble that meets three times a 
cycle. Students perform a variety of quality literature, develop vocal technique and literacy skills, 
and practice sight singing in every rehearsal. Choral concepts studied include unified vowel 
formation, diction and the power of words, rhythmic interest and forward motion, and balance and 
blend. Pieces in the repertoire range from the Renaissance Madrigal to works from The Great 
American Songbook, including multicultural and pieces in different languages. Class content also 
includes the study of music history, including the historical and cultural background of choral 
literature. Texts include Building Blocks of Sound by Paul Nesheim and Weston Noble, Patterns of 
Sound by Joyce Eilers, and Evoking Sound by James Jordan. The interactive software program 
Smart Music is used to provide immediate individualized feedback. Students are required to be 
active, attentive listeners, are expected to contribute to the creative process, and are assessed in 
small groups at the end of each quarter. The Upper School Chorus performs at the winter and 
spring concerts, Strawberry Breakfast, and at select occasions throughout the year.  
 
Prerequisite: Open to all students in grades 9-12 
________________________________________________________________________________ 
 
Girls’ Ensemble ½ credit 
 
The Girls’ Ensemble is a high profile vocal performance ensemble that explores a variety of 
classical, multicultural, and popular styles and repertoire, including a cappella material. This group 
is designed to challenge the most serious vocal students who possess an advanced level of vocal 
technique and music reading skills. Students who audition for this group must be able to 
demonstrate sight reading proficiency, knowledge of music fundamentals, and accurate intonation. 
With opportunities for leadership, collaboration, and repertoire selection, students will develop 
critical thinking and interpersonal skills that will support their growth as leaders, creators, and 
innovators, in both musical and nonmusical endeavors, long into the future. The Girls’ Ensemble 
performs at the winter and spring concerts, the Upper School Cabaret, and a variety of events for 
the Allendale Columbia community as well as venues throughout greater Rochester.  
 
Prerequisite: Audition and concurrent participation in Upper School Chorus required for girls in 
grades 9-12. 
________________________________________________________________________________ 
 
Boys’ Ensemble                ½ credit 
 
The Boys’ Ensemble is a high profile vocal performance ensemble that explores a variety of modern 
styles of music, with an emphasis on a cappella or unaccompanied music. Material studied may 
include traditional collegiate male ensemble literature (such as barbershop), modern pop music 
with a driving beat, and vocal percussion. Students should have a basic knowledge of music 
fundamentals and accurate intonation. Membership in Upper School Chorus is a prerequisite. The 
ensemble performs at the Winter and Spring Concerts, the Upper School Cabaret, and at a variety 
of venues throughout the greater Rochester community. 
 
Prerequisite: Enrolled concurrently in Upper School Chorus 
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Combined Jazz Ensemble ½ credit 
 
Unique to Allendale Columbia School, the Combined Jazz Ensemble is a select group of vocal and 
instrumental students. Selection is based on level of achievement and demonstration of an attitude 
toward learning that is exploratory, creative, and collaborative. Class content includes the 
performance and study of jazz and other non-classical styles, introduction and development of 
improvisation skills and other performance techniques that are vital to such styles, the study of 
musical form and arrangement, elements of music theory, and references to events in American 
history that contributed to forms of musical expression that could have been developed nowhere 
else in the world. Two separate sections of the class are offered, focusing studies on either vocal or 
instrumental performance, and instrumentalists and vocalists may perform together, separately, or 
in various combinations. This experience provides opportunities for leadership and the development 
of skills that will support students’ growth as leaders, creators, and innovators, in both musical and 
nonmusical endeavors, long into the future. 
 
Prerequisites:  

• All students – audition and demonstration of strong level of achievement and interest in 
subject matter 

• Vocal students – concurrent participation in Upper School Chorus 
• Woodwind, Brass, and Percussion students – concurrent participation in Wind Ensemble 
• String and Piano students – no other prerequisites 

________________________________________________________________________________ 
 
Voice Class ½ credit  
 
Voice class is designed to develop specific vocal technique as well as an understanding of song in 
music history. Each class will focus on a different aspect of vocal production, including sight 
singing. The class meets once per cycle and each student also receives a private lesson. Grading is 
based upon the performance of pre-assigned repertoire within the class period. The art song is 
used throughout the year as well as single units that study vocal jazz, show, and American popular 
music. Students are required to complete and perform three pieces of solo literature each 
semester. Students are encouraged to participate in the Monroe County School Music Association 
(MCSMA) Solo Festival held in January, and the New York State School Music Association (NYSSMA) 
Solo Festival in May. Students may choose from regular voice or vocal jazz auditions. Based upon 
their solo festival ratings, students may be selected to participate in All-County and Area All-State 
Ensemble Festivals. 
 
Prerequisite: Enrolled concurrently in Upper School Chorus and with department permission 
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THEATRE 
 
The Theatre Experience – Intro               ½ credit 
 
This course aims to provide the complete theatre experience, looking at what it takes to develop a 
production from the first thought to the final strike. Students will explore a play to find its purpose 
and the ideas it desires to express, while learning how to research, act, design, direct, etc. While 
the goal of the course is to provide a complete guided experience, there is much time and space for 
self-discovery within the process. Students will have the opportunity to be introspective while 
collaborating on a work of art. 
 
Texts: Tuesdays With Morrie by Mitch Albom; Mitch Albom's Tuesdays with Morrie by Jeffrey 
Hatcher 
 
______________________________________________________________________________ 
 
The Theatre Experience – Intermediate           ½ credit 
 
This course aims to provide the complete theatre experience, looking at what it takes to develop a 
production from the first thought to the final strike. Students will explore a play to find its purpose 
and the ideas it desires to express, while learning how to research, act, design, direct, etc. While 
the goal of the course is to provide a complete guided experience, there is much time and space for 
self-discovery within the process. Students will have the opportunity to be introspective while 
collaborating on a work of art. 
 
Texts: Tuesdays With Morrie by Mitch Albom; Mitch Albom's Tuesdays with Morrie by Jeffrey 
Hatcher 
Prerequisite: The Theatre Experience – Intro 
______________________________________________________________________________ 
 
The Theatre Experience – Advanced           ½ credit 
 
This course aims to provide the complete theatre experience, looking at what it takes to develop a 
production from the first thought to the final strike. Students will explore a play to find its purpose 
and the ideas it desires to express, while learning how to research, act, design, direct, etc. While 
the goal of the course is to provide a complete guided experience, there is much time and space for 
self-discovery within the process. Students will have the opportunity to be introspective while 
collaborating on a work of art. 
 
Texts: Tuesdays With Morrie by Mitch Albom; Mitch Albom's Tuesdays with Morrie by Jeffrey 
Hatcher 
Prerequisite: The Theatre Experience - Intermediate 
______________________________________________________________________________ 
 
Technical Theatre - Intro              ½ credit 
 
This course provides an in-depth look at theatre professionals and their responsibilities. Students 
will learn the theatre “hierarchy” from producer and director to conductor and the many theatre 
technicians involved in a production. They will also learn different types of stages, as well as the 
different parts of a theatre. Students will have the opportunity to dive further in and research areas 
of interest. Topics can include: set construction and theatre safety, lighting, audio, stage 
management, set design, business/house management, and costuming.   
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Technical Theatre - Intermediate             ½ credit 
 
This course provides an in-depth look at theatre professionals and their responsibilities. Students 
will learn the theatre “hierarchy” from producer and director to conductor and the many theatre 
technicians involved in a production. They will also learn different types of stages, as well as the 
different parts of a theatre. Students will have the opportunity to dive further in and research areas 
of interest. Topics can include: set construction and theatre safety, lighting, audio, stage 
management, set design, business/house management, and costuming.   
 
______________________________________________________________________________ 
 
Technical Theatre - Advanced              ½ credit 
 
This course provides an in-depth look at theatre professionals and their responsibilities. Students 
will learn the theatre “hierarchy” from producer and director to conductor and the many theatre 
technicians involved in a production. They will also learn different types of stages, as well as the 
different parts of a theatre. Students will have the opportunity to dive further in and research areas 
of interest. Topics can include: set construction and theatre safety, lighting, audio, stage 
management, set design, business/house management, and costuming.  
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PHYSICAL EDUCATION 

Physical Education  Graduation requirement 
Students may choose from physical education, HAC athletics, or independent study to fulfill their 
requirement for physical education class. Students must be involved in one of the above courses 
two out of three seasons to meet the physical education requirement. During Upper School physical 
education, students will develop an understanding and an appreciation for physical activity by 
participating in a variety of team sports and individual/lifelong fitness activities.  
 
________________________________________________________________________________ 
 
Independent Study Physical Education 

Independent Study Physical Education (ISPE) is a course designed to allow students to complete 
their physical education requirement outside of their daily class schedule. It allows students to 
pursue extracurricular fitness activities that are not offered during the school year on their own 
schedule. ISPE requires students to participate in their activity for one hour, three separate days 
each week, to maintain a regimented schedule, and to login to Canvas in order to record their 
activities for the week. Students are required to complete weekly assignments as well as a final 
conclusion essay. 
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Harley-Allendale Columbia Interscholastic Sports 
 
Every student is encouraged to participate in a sport and HAC athletics provides opportunities at 
three different levels: modified, J.V., and varsity. We have a no-cut policy for each level of 
athletics. Allendale Columbia School and The Harley School maintain a joint athletic program to 
offer the best possible athletic options for student-athletes. By combining resources, student 
bodies, facilities, as well as faculty for coaching purposes, both schools can offer dynamic sports 
programs that fully support the physical, mental, and social development of each student-athlete. 
 
The HAC athletics program provides a variety of team sport experiences that help develop 
teamwork, sportsmanship, and good citizenship, while establishing good habits that prepare 
students for the future. Our student-athletes experience kinship and competition, while learning to 
win and lose gracefully. Positive life values are developed and the time management skills the 
students learn will benefit them for life. 
 
Fall    Winter   Spring 
Co-ed Cross Country  Co-ed Swimming  Baseball 
Boys’ Soccer   Boys’ Basketball  Boys’ Tennis 
Girls’ Soccer   Girls’ Basketball  Co-ed Track and Field 
Girls’ Tennis   Co-ed Bowling  Softball  
Girls’ Volleyball 
Boys’ Golf 
!
Upper School Health  Graduation requirement 
 
Health is a course that is required for graduation and is generally scheduled for the sophomore 
year. Students have two options in order to fulfill this requirement: they may choose from health 
class or independent study health. The health class occurs during the academic day and meets 
three days a week for one semester. It is offered as a hybrid course and has both an online 
component and a classroom component. Students who select the independent study option will 
take the course in the summer between their ninth and tenth grade years. Both classes are 
structured to address health concerns relevant to the students. Topics include but are not limited 
to: value clarification, psychological health, stress and stress management, preventing 
drug/alcohol abuse, human sexuality, and nutrition and eating disorders. Through supplemental 
materials and class discussions the students are given the opportunity to explore the topics 
presented and consider their current attitudes in order to make informed decisions. Both classes 
will allow kids to participate in an online learning community, which will allow for more material to 
be covered. Independent study will be primarily an online learning environment, whereas the 
health class is a mix of classroom discussion and online learning.  
 
Prerequisite: None 
Adopted curricular materials: An Invitation to Health, 16th Edition 
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CLUBS 

Clubs at Allendale Columbia School consist of programs run primarily by students, allowing them to 
share their interests, concerns, and/or talents beyond the scope of academics and athletics. Clubs 
provide both leadership and participation opportunities for students. Clubs are as diverse as our 
students’ interests and contribute to the life of the Upper School community. Each club is run by 
elected student officers and sponsored by at least one faculty member. While each club has its own 
faculty advisor, Mrs. Greenidge facilitates the administrative responsibilities of all Upper School 
Clubs. The list below is a sampling of some of the active clubs in the Upper School. An Upper 
School Club Fair is held annually at the beginning of school where students may sign up for clubs of 
interest to them and new clubs may be formed each year by students or faculty, providing 
sponsorship and membership can be secured.  
 
Admissions Ambassadors 
Students interested in sharing their enthusiasm for AC with prospective families can apply for 
volunteer and leadership opportunities facilitated by the Admissions Office.  Admission 
Ambassadors play a key role at Open Houses as greeters and tour guides. 
 
Community Service Club 
The Community Service Club is open to all Upper School students, and all Upper School students 
are encouraged to participate in the many projects and activities facilitated by the Community 
Service Club. Projects range from food drives and walk-a-thons to direct contact with local charities 
in our community. Annual projects include a blood drive, Foodlink, and volunteering at School 25. 
 
Drama Club 
In Drama Club, students learn the basics of the art of acting and the technical aspects of putting on a 
production. In addition to attending local performances, the group supports the Upper School 
productions in a variety of ways from set design and acting to ticket sales and marketing. 
 
French Club 
The French Club explores and experiences French culture, expanding members’ knowledge of and 
fluency in the language through use in practical environments and situations. The club also seeks 
opportunities to help our community through philanthropy and volunteerism.  Overall, the French 
Club is a fun and cultural experience. 
 
International Club 
The International Club provides a chance for our international students and their American friends 
to participate in cultural and social activities together. Recent events have included an outdoor 
movie night, local shows, and celebrating Chinese and Korean New Year by offering food and 
activities for the whole Upper School. 
 
Math Team 
The Upper School Math Team joins with students from the Harley School to form the Harley 
Allendale Columbia Math Team.  The Math Team competes in regional meets against other high 
school math teams, and pending results, may have the opportunity to compete at state and/or 
regional levels.   
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Mock Trial 
Mock Trial is a terrific way to learn about our legal system. Two teams of students try specific cases 
using stipulated facts, written statements, summaries of applicable law and appropriate rules of 
evidence, which are distributed to all participants.  The Mock Trial team benefits from the guidance 
of both a faculty advisor and a local professional lawyer. Teams compete in at least two trials, one 
on each side of the case. The best team will represent Monroe County in regional competition. 
 
Model United Nations 
Model United Nations is a great way to learn more about world affairs, investigate international 
politics, and meet people from other schools and countries. Members of the AC Model U.N. choose 
a country to represent, research it, and then act as delegates of the nation in debating current 
issues with other nations. Students attend at least two Model U.N. conferences a year. 
 
Muse 
Muse is the school’s literary arts magazine. It publishes student-written work, drawings, and 
photographs from nursery school through twelfth grade. Members meet regularly throughout the 
year to read, select, edit, and layout text and artwork in preparation for spring production.  
 
Social Committee 
The Social Committee is an elected group of eight students, with two members representing each 
class. The group designs and modifies events to build community and enthusiasm within individual 
classes and among students, faculty, and administration. The committee plans and organizes 
events such as Spirit Week, the Holiday Dance, the Junior and Senior Prom, and Siesta Fiesta. The 
committee typically meets independently during lunch as needed, consulting with advisors on a 
monthly basis. 
 
Spanish Club 
The Spanish Club provides a forum for discussion and exploration of Spanish culture as well as 
speaking the Spanish language. The club is geared toward students who have studied or are 
currently studying Spanish. Outings and activities have included Latin dance, dinner, museum 
visits, movies, and local cultural events. 
 
Student Life Committee 
The Student Life Committee is an elected group of students charged with working for the 
improvement of the student experience by voicing the ideas and concerns of the student body to 
school leadership. 
 
Synergy 
Synergy is the school’s yearbook. Senior editors plan its theme and format, schedule production, 
and take responsibility for the contents, photography, layout, financing, and distribution of the 
book. Yearbook staff members from all Upper School grades are welcome. After school and 
weekend work is often necessary. 
 
TEDx Club 
The TEDx Club is responsible for producing TEDxAllendaleColumbiaSchool every year. Dedicated to 
technology, education, and design, the TEDx Club is run by students, for students. 
 
 
 
!



First here, then anywhere.

Now well into its second century, Allendale Columbia is a leading independent co-ed college prep school for students in nursery through grade 12. Here, learning goes far 
beyond books and tests. We have the freedom to dig deeper so students can question more, discuss, debate, and question again. As a result, our students develop critical 
thinking skills and become effective problem solvers. Our faculty members use their independence and experience to connect knowledge to real life so our students can make 
more sense of the world–and their place in it. It all adds up to a different school of thought: high expectations and relevant experiences that prepare students to succeed in  
a global community.
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